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Title, Commencement, Application

and Definitions of Hazara University
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Title
These statutes shall be called Hazrs University Stahutes, 2016,

Commencement

(h) These statutiés slall come intio force al once.

(2)  These statuies shall replace exivting statitcs except those not covered and updmed under
this document

Application

Norwithstanding anything contained in the Act, expressty defined in the relevant sanies, that sre
purt of these statytes, these stanutes shall apply 1o all suthoritics, persons, matters, and ancillary
subjects within the competence of the University.

Renuval of Difficisltics

(1 IT any difficulty arises in giving effect 1o any of the provisions of these Statutes, the
Syndicate in individunl cases may make such decialon, not inconsistent with the spirit of
these Statutes. us may appesr to be necessary for the purpose of removing the difficulty,
prorviiled that such o decision s not ultra vires of the Act.

{2)  Whenever o dispuiz arises in the sppliestion or interpretation of these Stmtutes, it shall be
referred 1o the Anomaly Committee. The decision of the Syndicater in all vuch maters, affer
condideration of the recommendutions of the Anomaly Commitiee, shall be final.

Anomaly Committee

Whekiever a dispute arises in the application or interpretation of these Statutes, it shall be referred
1o the following Anomaly Commitiec.

in) Vice Chineellor Convener
(b  Two Senior moit Deans Member
(e} Chairperson / Ho® of the concermed departmant / section Member
() Reglatear Membur Secretary
(e}  Nominee of the Higher Education Department, Member
Khyber Pakhtunkhwa
Amendments in the Stutuies

Ay amendment | modification i these Staues shall be made by the Syndicute on the
recommendations of the Apomaly Committee and shall be submitted for approval of the Senade
amd Chancellor as preseribed in Section 28 (2) of The Universities Act No.X of 2012 (Amended vide
Act No.X| of 2016)
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The definitions expressed in the calendar of consolidated Hazara University Sttutes, 2016, unless the
context ptherwise neuires, the following expressions shall have the meanings assigned to them in order
of nomeng inlure of the statues a8 under:

“Academic Council” means Actidemic Council of the Ulniversity.

F |

“Act” means The Khyber Pukblunkiiwa Universitics Act No. X of 2012 as smended through Act
No X1 of 2016,

“Adhoe Appointment™ means appointment of o duly qualificd person made atherwese than in |
soonrdance with the prescribed manner of recriiment, pending recruitment in accordance with
such manner.

“Advanced Swdies and Reseorch Board™ means Advanced Stedies and Research Boand of the
Lmvermty.

“Affilinied college or Adfilisted instiution. means a gollege or mutitation affilated © the
University

“Affiliation Commiltes” means the AlTiliation committee constiluted under these statutes.

“AfMilaticn™ meoans alfiliation with The University,

“Annual Report™ meams e Annual Report of the University.

“Appoinicd Date” memns & diy within the working days of the University, so fixed by the
Eh:tiunﬁuﬂmhrmmlmmﬂﬂmwmﬂmmmwmmhu:dmfnnmhuhr
abjective in connection with the elochona.

“Appointing Authority” menns Syndicate for appoimtments to the posts in HPS-17 and above and
the Vice Chancellor for BPS-16 and bolow.

“Authority” means any of the Authorities of the Liniversity specified in Section 15 of the Act.

“Authorized Hoapital™ mesns the hoapitals authorized by the Syndicate.

“Authorized Medical Atlendant” means a qualified doctor, 'who is registered and authorized
under the law 1o do medical practice and designated s such by the Uriversity.

“Authorized Officer” means an officer who s mutharteed 10 lunclion ss such under the Stafiies
ar Rules made hemeunder,

“Board™ means the Board of Trusiees of the Emplovees Welfare and Insurance Fund us

“Compun~ means Campus of the Liniversiny

IT.

“Chairperaon™ means Chairperson of a T‘Minl Depariment

ik

“Chancellor™ means the Chinncellor of the University

(18

“Competent Authority™ menns the authorities of the univensity and the ofTicers ol the University
s wutharized by the provisions of Act or by the Statutes o by the Rules and Regulation made
thereander,

0 | Constitvency™ means a comstitiency delimited unider the Adt

31 | “Comstiteent College™ menn Canstiuent Coliege of the University

22 | “Constituent fnsthution™ means Comstitugnt Institution of the University
T " Cooedinetor means Coodinaer of the University Campus

=

“Dean” “Chairperson /Director Pencipal” means the Head of & Faculty, Teaching Department’
Inatitwre or Hend of Depurtent/Principal of Constituent Institutions, Constituent Colleges and




Dither Academic Divinions of The University as the cose may be.

“Diefendnnt™ means an emploves against whom action s mitiated under the Sttutes.

“Election Agent”™ means an chection agent, appointed by a candidate under the provision of the
Election Statutes.

“Election Authority”™ Means authority that conducts and supervises the elections under the
Election Statutes.

~Eicction” meanus clection of 8 member o members of the Autharities of the University.

“Election Tribunal” means election tribunal of the University:

“Flector™ means a person who is on ihe electoral Ha rutpmwmnrrlwﬂmhthﬁm1
of the Liniversity.

Faculties, Teaching Departments, Constituent Institutions, Constituent Calleges means Fuculties.
Tenching Departments, Constimsent Instittions, Constituent Colleges and Other  Acadernic
Divisions of The University respectively 1o whom the Stamutes apply

“Fee” means Admission fee, Tuition fee, Examinuition fee. or any ather charges classed as Foe by
the Syndicate.

1.

“Foreign Service™ meany service in which sn employes receivies emoluments, with the sanction
of the University. from a source other than the University Funds,

14

“Ciovernmen™ menns the Government of Khyber Pakhtunkhwa,

33,

“Head of Department™ moans the persan appovmied as such in absence of the Charperson of the
Teaching Deparmment

“Head of Section” means the person appoimied as such 1o be the Head of Administrative Seetion.

17

THEC" means the Higher Edueation Commission Islamabad.

13

“nitial Appoimment”™ means appointment moade ofherwise than by promotion or transfer.

19

“Non-Refimdable Fee™ means any Fee or Charge made to University by a person which canmot
be returmed gven I the purpose for which the payment was made is not metTulfilled.

“Oither ¢ harges means the dues other than fee demanded by the University from a person

i

“Permanent Post™ means & powt sanctioned without limil of time.

42

“Polling Day™ means the diy on which the polling is conducted for the elections.

43

“Preseribed” means prescrived by Statutes, Regulntions anid Rutes made under the Act

44

“Presiding Officer and Assistant Presiding Officer” means Presiding Officer and Assistant
Presiding Officer 50 uppointed by the Returning Officer.

45

“Presumptive Pay of o post™ means the pay to which an employee would be entitled if he would
have held the post in a substantive capacity and would have performing its duties.

“Principall Direcior™ means the Head of the College or the Chief Executive of the
institution/col kege secking AMiliation.

17,

“Professor Emeritus™ means the Professor who retires from the University service in BS-21 or
B5-22 and is given the status of Professor Emerites by the Syndicale mmder the provisin ol
relevant Siatutes

“Proforms” means the Proforma sppended to the Stmutes.

“Progrumme” means the Coure of Study, which culminates in the final wwand of degres.

S| 5 =

“Registrar” means the Registrar of the Umiversity, octing as Election under these

J e



Statutes.

-1

“Regular Appointmesi™ means an appomtment made n nccordance with the proseribed
procedure against a clear vacancy.

32

“Returing Officer” means & Retuning (ifwer, = appointed by the Election Autharity,
exercising the powers and performing the fimetions assignid to him in conpection with the
ehctions

=Sehedule” means the Schedule anpexed 1o the Suslutes

“Seleetion Hoard” means Selection Bonrd of the University

~Senate” means Senate of the Liniversity,

“Special Selection Hoard’ meun permanent members of the Seloction Board one representutive
of Chirperson, HEC, and one represemtative of Chancellor

“Student™ meany » student defined in these Staluies.

“Suhstantive Pay™ means the basic pay. other than special pay, personal pay, eic., to which an
employes is entitled on aceount of his substtive appolatment t a post in a specified pay scale.

“Syndicate” means Synudicute of the University

“Temporary Post™ mesis a posl sanctioned for a limited time.

“Terms & Conditions of Service” means respectively the tenns and conditions of Teachers,
Officers and Sinf¥ as assigned 1o them under the Stamtes.

“The pronoun He™ refers 1o male or female employee, as the case muy be.

“Treasurer™ meany the Tressurer of the University.

*Universmy™ means The Haznrn University Mnschia

*Vice-Chancellor” means the ¥ iee-Chaneellor of the University,

“Year” means the financial year, Calendar year or Academic year o5 the case may be

All odher werms and expressions shall have the same mesnings is assigned to them under the Azt
and Suatutes.
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Title
These statutes shall be called Hazara University Amnual Report Siatates, 2016,

Commengenient
Theee stntutes ghiall come into foree at onee.

Prescatation of Aonusl Report

The Annual Report shall be presented an preseribed in Section 11 (7) & (8) of the Khyber
Pakhiunkhwa Universities { Amendment) Act 2006, The Vice-Chancellor shall present the Annual
Repart before the Senate within three months of the closure of the scedemic year. The Annual
Repari shall comprise such nformation as regards the academic year under review s maoy be
presoribed. including disclosure of all refevant facts pertninimg to the {ollowing namely--

Lavout of Annual Repory
(1) Academics
A Curricular
i, Acedemic Activities
il. Cuality Assurance

iii. Facuby Development
iv. Students Enrollment and Dogrees Awarded annually
+. Raonking of the University
vi. Any other activity
B CoCatrigular
L. Spo
il Student Socketies and activities
i, Community building and awmrencs
iv. Leadership bullding pnd awnreness
(2) Hesearch

l.  Redearch and Development
il.  Ilnpovation snd Commercialization
. University Lisison with industry
iv.  Universities Building Economics
¥ Outremch setivities =
vi  Any other sctivity g 5



(3)  Administration
i University Govemance
il.  Strengthening Physical Infrastructure
. Strengthening Technological Infrastructure
iv.  Recruitment and promotions
v.  Meetings of Authoritkes and Statutary bodies
vi.  Litigation
vil.  Progress achieved from loreign tours
viil.  Any other activity
(4) Finances
i. Hudgel
ii.  Funds Geherntion/Development
i, Performunce Indicatons
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8.

Title

These stufutes shall be called Hazary University Fees amd other Miscellaneois Charges
Statutes, 2016

Commoperment

Thete stututes shinll come into force af oneg.

Fee Suructure

As per provision of the Act, the University may demand and receive such foes and other charges
s it may determine.

Fee structure and s vevivw

(h The nature and details of the fee and other charges shall be as may be prescribed by the
Svndicate.

(i) The Syndicate may, on recommandation of the Academic Council or Finance & Planning
Committee s the case may be revise the fee sructure or amend any policy with such
conditions as i may deem it in sccordance with the provisions of the Act.

il A T0% annual increase shall be made in the fee.

Preveicod that thee Syndicate sy (ncrease or deorease the rate of sueh ool inorese

Fee Refund

The Vice Chancellor may refund the fee deposited by any student who cancels his
adniission in a discipline. progmm or depariment as under.

%% age of Timeline For Timeling for
Feu Semester System 5‘ Annual Syvtem
to | of
Full (100%) Fee lf":f' day of sommencement of Emnmﬁdfm ol

) ram &% - 15th day of commencement [From 16" - 30° day of
Half (50%) Fee Refund | 1"

rnfuwh}lhﬁmd toin 16th day of commencement of  [From 31" day of commencement

Provided thvat any sudent who hay got ve-admission, within 7 dava of first admission, in anotier
discipline, program, departwent shall oangfer the depasited fee to such new deparenent

-

1 .._ gt [
¥ Er' i
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. Short vitle, commencemeni and application

(i
(2}
()]

These Sustutes may be called the Haznra University Pension Statutes, 2016
It shall come into force ol vinde

These Statutes are applicable to employees of the University

2, Terms used in the Pession Siatotes and their Explanation

(1) The various terms used m the Pension S1aiutes are explamed below. —

(i

(]

(i)

(v}

Age.—When un employee is required 1o retire, on ataining o specified
age, the day on which he attains that age is reckoned as a won-
werking day, and the employée must retire, with effect from and
including vhat day

Fumily—The ‘family’ Tor the purpose of entitlement of gratusty/
pension benefits under these Sttuies Includes the following relatives of
the emplayee—

{a) wife or wives, In the case of a male employee (unless there 5 o
judicial separation wife continues 10 be a member aof the
employee’s famlly irrespective of the fact whether she has been
living with him or not)

(b} Hoshand, in the case of female employes (8 fomale employee can
exchude her hushand from being o member of her family).

(¢} ‘Minor son{siof the employee unless they mttain the age of 21 years and
unmgrmied doughiers,
() widow or widows and minor son(s) (unless they aftain the age of

21 years) and unmarried doughiers of a decensed son of the
emplayes

el Children of the employee or children of the decessed son of the
employee permanenily incapacitsied

(N Widowed daughiens of the employee or the widowed daughiers of
the deceased son

Forelgn Service.~meuns service i which an employee receives his
substantive pay with the sangrhon of the Unlversity from sny souroe
other than the Revenue of the Uimversity.

Rivertie af the University —lor the purposes of Pension include revenue
from own resources of the Unbversity and Recurring Grants from the

Higher Education Commisskon or h% -

a a5 3
oo

a ‘ =



3

)

Pension Famd —The pension Fund established, maintsined and adminisiered
under these statutes:

Proviglec tht thiy Furad shad] be soved far the prrpose coverad imder these Stattes
anl in wo come foan or iy kind of pavend shall be pormisyible from the Fuod ow

of ity purvigw

ivi) No Dewsnd Certificate. ~moans o certificate by the Registrar that
all the dues against the retiting emplovee up 1 the dme of rethemert
have been realized and nothing s now outvianding against him. Such
n certificate s also meqaired to be obtained flom the Teaching
Departivent and Administrative sections concerned,

(vii}  Pengiom—A periodical payment made by University in consideration of
mtmhmﬂﬂhm:mmﬁmﬂmlilwmm i
used in contradistinction to Gratulty "Pension” includes Cirntuity.

iviil) Ruwle of Proportions.—Pension i& chargeable sccording 1o the “Rule of
Proportions™ when the charge in debit able 10 several accounts in the
proportiois in which, the pay deswn by the employee during the whole of
his qualifying service hns been paid from themi.

oy Rerbesmen fom service—i | ) Anemploves shall retire from service—

(n) on such dase after he has completed twenty years of service
qualifying for pemsicn or other retirement benefits as the
appointing suthority may, in public inerest, direct; or

(b} where no direction is given under clinse (a), above on the
completion of sixty five years of his age.

ix) Ihomziry bond, — Indemmity bond signed by the pensioner in
complinnee with State Bank of Pakisan's instnictione.

(1 Wo direction under clavse (a) (@) of sub-section (1) shall be made unlil the
employee has been informed in writing of the graunds on which it is proposed to
make the direction, and has beci given a ressonable opportunity of showing
couse against the suid direction.

(ad)  “Authority™ mesns the Vice Chancellor of the Univenity for approval
of Pension and Gratuity of the Employee.

Pengion and gratuiry

(1)

2)

(3)

on retieement from service, an emplovee shall be enthiled 1o receive such
pension or gratulty as prescribed under these Sttutes subjeet w revishon by the
Syndicate from time 1o tme.

L the event of death of the employes, whether before or afier retirement, his
family shall be entithed 10 receive such peasion, or grstubty, or both, o4 the smployes
would have received in his 1ife time.,

No pension shall be sdmissible 10 an employee who s dismissed or removed
from service for remsoms of discipling, but University may sanction

wh



Compassionate Allowance to such an employee, not exceoding rwo-thirds of
the pemsion or gruuity which woold hove been admissible to him had he been
invalided from service on the date of such dismissal or feaosal.

(£)  IWihe detormination of the amount of pension or gratuity admissible 1o an employee
in delayed beyvond one month of the date of his retirement or death, he o his family,
a5 the case may be, shall be paid provisional such anticipatory pension or geatuity
s may be detormined by the suthority, sccording o the lengih of service of the
employvee which qualifies for pension or groluity, and any overpayinent
cotsequent on such provisionnl payiment shall be adjusted agains the amount of
penmion or gratuity finally determined as payable 1o such employee or his family.

Classification of Pension

(1} Compensation Pension—I an employee is selocted for discharge
owing to the abalition of a permanent post, he ahall, unless he is appomted to another
posl, the conditions of which are deemid by authority cormpetern 0 discharges hin o
be at feast egual 1o those of his own, have the option'—

(i) of taking any compensation pension or gratuity o which he may be
entitied for the service he has alrendy rendered. or

(i) of sccepting mnother appointment or transfer o apother entablishmen
even on a bower piy, if offered, and continuing to count his previoks
service for pettsicn,

(i) An  employee nol emploved in o subsantive permanent capocky b
granied Compensation Pension If he i discharged afier
completing qualifying service of |0 to 24 years 3 months and 29
days owing 1o the abolition of his poat or ks replaced by a “qualified”
cundlidate.

(2) twvolid Porsion—{i) An invalid pension s awarded, on his
retirement from the public service, 1o an employee who by bodily or meatal
infirmity is permanently incapacitated for the public service, or for the particslar
branch of it 1o which he belongs. The Infirmity has, however, i be certified by a
duly comstined Medical Board,

(@) If & lempormy enp is retined for inefficiency due to menial or
phywical infirmiry be shall be allowed pension benefits as if he was required 1o retire
unsder these Sttutes

(iii) In case sn officer dies before s retirement, his penaion is eafeulued, us T
he was retired on Invalid Pension on the dute following the date of his death.

(31 Family Pension.—~Family Pension 13 granted 1o the family of an
employes who dies before or afler rethiement.

(4)  Superamwnntion Pension—A superannusiion pension s granted 1o an

employee who is entitled or compelled, by rale to retire o a particular a

b1}



(8]  Retiring Pemvion,—

{1} A rolinng pension s granted W an employee who Is permitied to retire
after completing qualifying service of twenty-five years. Such a pension
is also granted to emploves who is required by University to retire
sfter completing twenty years qualifying service ormore.

(it An emploves other than an emplovee ogoinst whom a
departmental proceeding is pending has the right o retire from service after
completion of 25 years qualifying service. Such an cmployee shall, s least throe months
before the date on which he intends to retire, be required 1o submit 8 wriften intimation
1 the suthority competent to fill the appointrment by him at the time of submining tha
intimation indicating the date on which he intends 10 retire. Such intimation, once
submined shull be final und shall pot be allowed w be modified or withdrawn.
However, before formal acoeptance of the request e may, i so, desined, withdow his
application for prematipre retirement.

(il)  Undversity ls the right 1o retire any employee after he has completed 10
yenrs qualifymg service.

(V) The wrm retitemont inclodes “Compulscory Retirement™ under the
employees Efficiency & Duscipline Smiues.

(v} In cnse of volumtary reticement of employees the Reguomr i
responbible for ensuring verification of qualifying service within ooe month from the
date of receipt of application for wvoluntary retirement after 15 years qualifying
pervice. IF te qualifying service comes out to be less than 25 years, the employes will
hive 10 continue i service 1l he complews thet length of service. The fact of the
shortfall in the qualifying service should be pointed oul by the Registrar 1o the
emploves concerned before the expiry of the three moniha notice period,

The requests for voluniary retinement on-completion of 25 years qualifying service should be
submitted 1o the competent authorities mentioned below —

Category of Officens Authority competent to accopt request for retirement

BeXlandabove .o The Syndicate

B-1 1o 20 — — The Vice Clancellos




Conditinns of Qualifving Service

(1}

)

(3
(4}

(3)

(6)
(N

(%)

(9

(18)

()

Uinless o be otherwise provided by special rule or contract, the service of an
employes beging to qualify for pension from the date he tkes charge of the
olfice/post 1o which he bs first appointed.

The service must be under Unbversity. An employee does not qualify his
service for pension unless be is uppoimed and his duties and pay are regulated
by the University.

Provided thet the persors servid bn osy Govermmen or abher organizations In u
pemsivnable service shall be entitied 1o persion ar gratuity adyect to deposit of
tiwe pension comtribution imio University for the period of such service, he b
rencdered in e Clovernmwnt or other srganizatio, av the cawe mury be.

The employment must be substantive and regalar,

An Employee not emploved in a substantive regular capacity who bas rendered
more than 5 years continuous lemporary service counts such service lor the
purpose of penslon or gramity excluding broken periods of service, i any.
rendered previously. Continuous temporary sbove and officiating service of hess
than five yenrs immedintely followed by confirmation shall also count for
gtatuity of pension, as the case may be.

Caly the service paid from the Revenuve of the University qualifies for
pension. Foreign Service alwo counts for ponsion provided the pension
contribution was paid as required under the Statuies.

All periods of leave, other than exteondinary leave, count as sefvice
qualifying for pensivn,

The penod of suspension followed by reinsaternent of saperannuation count
towards qualifying service for penshon

in case whete am employee s compulsonly retired following a period of
puspension ordered under employees Efficiency and Discipline Statutes,
pension or gratuity i admissible only for the period of service rendenod
exe huding the permd of suspension,

Resipnation from the public service, dismissal or removal on sccount of
misconduct, insolvency or inefMciency or failure 10 pass an examination
entalls forfeiture of past service. Subject to any order of the compatent
authority made on compassionate grounds an employes who is removed or
dismissed shall pot be eotitled to sy compensation pension, grataity or
benefit accruing from University contribution to a Contribulory Provident
Fund,

Resignation of an appointment 10 ke up another appoiniment in which the
service counts for pension ks not o resignation form the University service for
the purpose of pensim.

Ay interruption in the service of an Employee entails forfeimre of his past
service. The authoried leave of absence, suspension immedintely followed
by reinstatement and tithe occupied In trmsdt from one appointment 10 daother
are not treated as interruption for the purpose of qualifying service.



(12) The amthority who sanctions the pension may commule retrospectively
periods of absence without leave imo extmordinary leave

Condonstion  of interruption  and  defickencies  in  qualifying  service for
Pension/Gratuity

(11 A deficiency of 8 period not exceeding six months in the qualifying service ol
on Employee shall be deemed to have been condoned automatically,

Provided that the henefle will ot be admicible v o coe where service
rengdered by an emplovee does mot by ibvelfl gualify for pension. or grotily
wwndder these Siatlés

(2)  The authority competent to sanction pension may condone 8 deficiency of
more than six months but less than a year subject to the following conditions,
mamely - —

(i) The employee had died while in service. or has retired ander
circumstances beyond his control, such as on invalidation or the
sholition of his post. o supersnnusted and would have completed
iwother yeir 0f service i e had not died or retired,

() The service rencered by him had been meritorious.

(i) A deficiency of mone than one year cannot be condand.

{iv) These provisions will e spply 19 Emplovees who have rendered e than

five yeirs contimuous wervice,

i3}  Upon such conditions as it may think Gt in each case, the appointing suthorty of an

emphnee miy condone all imermuptions in his service, provided such internigthon s et die
o sny fault or willful act of the employee, like unauthorised absence, resignation or

remaoval fnom service.

Provided that i peneer cannot be exorcived to condome breaky in temporary

and afficiating service speclfically excluded from the catagary af gualifitng
service,

(4)  Intcrruptons due to removal on acoount of reduction and retrenchment of o
post should be deemed o have been condomed.

Aceruil of Finuocial Beaefits

i Pensions of an enployee will be fived in accordance with these provisions with
effect from the date of rethrement of death of the emploves 8% the case mry be,

A, RATE AND SCALE OF FENSION

N Pemsion shall be caloulated mt the rate of 70% of emoluments on
completion of 30 years qualifving service. Where qualifying service b less than
10 years but not less than 10 years, proportionaic reduckion in percenbige
shall be made in accordamee 1o the Peasion Table regulating all the four pensions,



namely, Compensation Pension, Superanouation Pension, Invalid Pension and
Retiring Pension appended to these statutes as Annex 1.

(i) The term “cmoluments™, Le pensionable pay, shall include but not lmited to,

Basic pay, Spechal pay, personal pay, qualification pay, indexed pay, cash handling pay
and any other pay 1o be classed as pay and Senjor Post Allowance.

(i) Any other emolament classed as emolment counted for calculation of pension

Gratuity for Service of less thun 10 years bl not less than 5 years

(1

The employee or hix family, is the case may be, shall be entitled to gratuity at the
rate of 1.5 months pay for each completed year of servige of five years up to nine
years in case he hod served less than tem years ot the time of retirement due o
invalidation or dath in service.

(2) Caleulation of Pension on last pay/emoluments draown
Pension shall be caleulsted on the basiv of emoluments lost drawn by the
smployes
Provided that the ol increment shall be ineluded in the pay last deawn if the
Emplavee retires between 2nd Jume and 30th November

(1) The benefit of aomunl incroments scorued during LPR be shall admissible.

(4)  Benefit for exten years of service ufter completion off 30 years

{5)  The extra years service benefits (@ 2% for each extra yesr subject o 10% shall
be admissible to the Emplovee who bave served more than 30 vears qualifying
service for pension

ANNEXURE 1

(1) PENSION TABLE

Completed years of qualifying service Seale of ponsion expressed
as frnctions of average
eino humnents
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PENSION FORMULA
LAST PAY DIRAWN X 70 X LENGTH OF QUALIFYING SERVICE = Gross pension

100X 340

(2} The emploves shall be entitled 1o commute 33% of the gross pension at the niles
specified in the above table.

{3)  The Employee shall be entitled 1o monthly pension (@ 65% of the gross pension plus the
increases allowed by the pension sanctiorkag suthority from time (o lime.

10, Pensiony/Grauities for Injury or Desth in Course or Consequence of Duty

(1) The ctassification of disabilities and the criteria for determining their attributability to
service shall be as detailed in (Annexure IL The rate and scale of diability‘denth
pension and gratuity shall be as follows:—

(1) Where un employee is injured, killed or dies of injuries received during the execution of
public duty, a pension or gratuity may be gramted o him or to his family inaccondance with
the fallowing Statutes.

(Y} Pension/Gratuity for injury or death in cowrse or consequence of duy—The
clissifcation of disabilities and the criterin for determining their atributability to
service under the caption (Extraordinary Pension), in these Stmttes i detailed in
Anmexire, alongwith the rate and scale of disability/death pension and gramity,

{i)* Disability Pension/Grotulty
Children's penslon
:ﬁ;ﬂ Panhon Gratuity  CRiidwithout | Child fiving with ows
own mother maother
A 20% of pay fmonths | 5% of pay, 250% of pay,
B 155 of pay of pay | NIl %ol pay ™
& P55 of pay Nil Nl




i) I ease of Death of the Employes(Special Family) Peaslon/Gratuity

Children's pension

Pension Grotity S without own | Chiild Tiving with own
mather ittt

0% of pay 6 months | 3% of pay, 1.50% of pay,

Provided thed the penvionygratuities shall be e adidition to the pensions andfor gratwities permiaibie o
i ardinaey peasiondr

L. ANNEXURE I
PART 1

(1) CLASSIFICATION OF DISABILITY
Chass ‘A"

il Loss of a hand and & fool o loss of e of o or more limbs

(i) Total loss of eve-sight

(i) Total loss of speech.

iivd  Total deafness both ears,

iv)  Parmplegin or hemiplegin.

vl Lunacy,

ivil)  Very severe lheinl disfigurernant.

(viii)  Advanced cases of incurble discase. _

(i)  Wounds, injuries or disenses neulting in a disabillty due 1o which a person becomes
incapaciatcd.

(x)  Emisglation,

Provided Wownds, Injurtes or divee af limb pexwlting v damge of nervea, folnm, or micles

waking the whole of limb wseless woulsd mesn loss af that llah. Ciaves in which a portial fanction

by redcrined will mot be included by this class. However [f the pariiol relentioe of fanction does nut

Wirlp i wodkivg in cave of ley or does wot help In bolding an object ¢ven with partiol efficiency, it

choded be considered v foral fuss of fincelgn, Thase cuves will also be inclided i this claxs

where the earning capocity of the Emplover v been totally impuired due fo the invaliding

disabifity,

{2 Claun '8°

(1) Loss of & thumb or ol least three fingers of hand.

(i} Partial loss of one or both feet ut of bevinid trsometatarsal point.
(i) Loss of vision of one eye.

{iv) Loss of all wes of one or botli feet.




{4 by *C”
(i) Limited restriction of movement of joim due o injuries
() Disease of a lmb restricting perfermance of dutied
Prorvided wiren the wond, injrary oo fiwesy cemsing the disabiliny ix mor estered in the above sohochuly,
v cdivability cheall be axsexsed by the medical board af the classification most closely correspanding
o those given ahove

1L PART I

Principles und Procedure for Determining Attributability o Service OF Disahility

(n

Cosualties due 1o wound or injery

i It should be established n such cascs that the caiise of the caswalty was the result of duty in
service.

(i) Where the injury resulied from the risk inhierent in service utiributability will be conceded.
{#1) An individual iy on duty for 24 hours of the day except when an leave other than caanal leave.
(i) An individual will be deemed to be in the performance of duty when—

{o}  be is physically present in his hesdquarters;

ib}  be s travelling on leave st University expense;

(€}  when travelling to or from duty fe.g., from residence to place of duty and back but not
whilst he bs in his resddence)) ;

idy  whilst travelling on duly Lo where il in estublished that but for the duty he would not
have been travelling at all.

(v} Disability resulting from purely persomal sets such m shaving or similar privite puriits woeld
not normally be treated as attributable 10 seevice.

(vi) Disubility resulting from violence provoked by perfornance of duty will be viewed as
sttributable o service unless the gircumstances of the case warrant a different conclusion.

(wifd I clrovamstumces are such tial service pliged no part in the cavsation of disability, attributability
will not be conceded.

Minstragion. —1f a person driving @ motor cycle e, on duty, collides with o tuck, the injury received
may be attributed to service but If he |s out for & walk and sestalne bnfury from o passing track, his
cae will mol quialify For the concession.

(2} Casunlthes due to disease

(i) The cause of disubility resulting from a discase will be regurded as attributable 1o service oaly
when it m directly due to nsks which may be regarded as peculiar 1o the circumstances of duty n
service. In determining antributability in such caves due regard should be paid 1o the yuestion



i)

whesher service in a particular region, oc of a particular type, involved exposure to exceptionsl
risk of contraction af, or nfection by & dicease, as well as 1o the actunl chresmstances of the case.
Anributishility will not be conceded If, though eontracied during the perind of sctual performance
of duty, the discase is, in the opinion of the médical authorities concermed, doc to nsks which
cennot be regarded as peculiar 1o such duty in seevice,

{iil) Where n dinease or its aggrvation resalied from the risk of duty sttributability/aggravation will

be comceded.

(i) All cases of tubercalasis sid bronchial asthma will be sccepted as attrbutable to or aggravated by

vl

service where the medical opinion i in favour of the scceptance.
Attributability/aggravation in all cases of Cardine disease will be determined in sceordance with
the guidelines mentionod af the end of this part.

(vi) Where medical or other supporting docoments are mcomplete, cases will be deaht with on merits

with dee regand to medical opmnion and other evidence.

13, Guidelines for Determining Attributability’ Aggravation in Cases of Cardiac [Hveases

(n

i

(H)

(2

(3

There are many pre-digposing factors which may precipitate an attack of coronary occhsion No
single factor can be pi-pointcd us being respoasible for such an stieck. 1t is, therefore, not casy
o lay any hard and fawt rale for awarding attribatability/aggravation in such cases. For the
guidatce of medical and administrative suthoritics some of the factors which may precipitate the
attack of heart disease are enumerniod below.—

Pinywical evertion —Cotonary occlusion Is known o have precipitated during or immediaely
following physical exeition, Physical exertlon may not necessarily be of an unusual charpcter
fe.. lifting of a beavy bumdle, pushing a stalied velicle or an uphill climbmg have in many
instances been followed by an attack of Coromany occlusion. The effects of exertion are worse if

the individual ki unduly luigoed, has lack of sleep or is under emotionnl stress. Anribsitability
will be conceded f a person under going stress wnd strukn, predsure and counter pressure by
virtoe of Ure nature of his duties, develops psychiatric problem.

Empsional sivain —The oecurrence of Coronary disease in porsons who had been under and
wasually severe and protracied emotional srain poiinis o a probable wlationship betwezn the
rwo. Separation from families. uncongenial aemosphere, frequem moves, all add 10 mental srain
and psychologicnl raema.

The question of attrbambaity/aggravation of heart disease on occurrence in otherwise a
normal individaal who s subjected to the above mentioned factors will, therefore, have to be
considercd and decided in the light of knowi history and merits of cach case.

While dealing with such cases due precaution will be exercised by all concerned (o carefully
bring out detailed merits of the case as sward of attributabiliny/ageravation depends on their

candid opinion,



14. SECTIOND

Family pension

(1) In case an employee dies before his retirement, his pension is calculated, as if he retired on
invalid pension on the date following the diy of his death,

(2) ms mentioned in sub section (1) family of the deceated employes shall be paid the pension 1o
which he would be eatitled in case of retirement.

(¥ The widow(s) or widower or the unmarried davghiers, if any, or widow{s) of a deceased son and
danghters of the deceased son shall be eatitled o the family pension for life or until they marmied.

{4) The sons or sons of deceased son, if any, shall draw the family pension until they amain the age of
21 years.

(51 The physically or mentally retarded children of the deceased employee shall be entitled 1o family
pensian for life

(&) Where 3 persioner, dies after his retirement. his family shill be entitied 10 the peniion as
mintinned 0 sub section (| o 5) above.,

Provided thet o chifel includes on ~adopted chifd ™ subect to certificarion by the Legol Adviver of
e University

Provided further the if it §s proved that tie wife af the decesswd emplopee han been jrcdicially
separaedd from the employec or hay ceaved wedir the: customary fow, she shall no longer be
deemed to be o musmher of the faomily snlexs the emplovee hen hineelf iraimated fn writlng tho
she shell cimtlnme to be 30 regarded

m In case of the female employee if she intimuies in writing that her hushand should nat be
included w a member of the family then he shall po longer be considered 3 member of the
fumily unless she subsequently cancels in writing ber intimation exchiding him.

15, Nominations

(1} Anemplevee who i unmarried or is widow or widower shall, as soon as hafshe completes 5
years” qualifying service. make a nomination, conferring on one or more persons the right (o
receive any gratuity that may be sanctioned.

(2)  Subject 1o sub section (1) above if an employee nominates more than ane person he/she shall
specily in the nomination the amount or share payable 10 each nominee in such manner as o
dispose of the whole amount of the Pension /gratully mentioned therein,

(3)  An employee may provide in a nomination: —

{1} in respect of any specified nomines, that in the event of bisher predeceasing the emnployes the
right eonfermed upon that nomines in sub-para (2) ahove shall pass 1o such other member o
members of the employee's family is inny be specified in the nomination.

{i1) that the nomination shall become void in the event of the happening of & contingency specified
therem.

(1) Every nomination shall be in such form s may be prescribed ﬁﬂ‘%
26
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-



(21 Anemployee may of anytime cancel 3 nominstion by wading a notlce In writing to ihe
appropriste authority, peovidid that the employee along with such notice. seod o fresh
riminathon,

(3 Immedisiely on the death of a aomines the emplivee shall send 1o the appropriate authonity a
notice in writing formally cancelling the nomination together with a fresh nomination.

(4) Every nomination made, and every notioe of cancellation given, by an employee shall, i the
extent that it is valid, take effioct on the date on which it b received by the authorsty.

6.  When the mmount of gratuity has become payable 1o the family it shall be the duty of the
DHsbursing Officer to make payment to the family sccording to the following procedure:—

] When the employee leaves a family—

{a) The smount of grataity of any part thereof to which the nomination rebtes shall become payahle
ke his/her nominee or nominees in the proportion specified m the nomination.

(b I 5o nommation fn favour of o member or members of o family subsists, o If 8 nomination
relates only 1o o part of the amount of the gratuity ihe whole smount of the gratulty or the pan
thireol to which the nomination does not relute, shall become paysble w0 the members of his'her
frsrmily in equal Ahnres:

Priowidied that no share shall be pavable no—

al  sons who have ttsingd the dge of 71 years,
b) sons of o decensed son who have muined the age of 21 years;
¢) marricd deoghiers whose hushands are alive;
d) married daughters of & deceased non whose husbands sre alive.

Provided theat the widaw or widows cawad the chilid or childern of a deceaved son. shall receive
Betwecn them In dguil peirts only the share which thae s wondd have receives ([ e o survived
thust emplevee and fusd beess exempied frome the aperation of the first provise

1. When the beneficiary is a minor and hes no regularly appointed Manager or Guardian, the
sanctioning authority may allow the pasment of pension or dared of gratuity of minor childnen of
a deceased emploves o their mother. In case the mother is not alive of was judicially sepurated
from the employee in s Tife tme, ihe sanctioning authority may nominale any suilable person o
be the Guardian of sech minor children for the purpose of recelving payment of pension and/ur
whares ol gratuity on their behall.

18 In & case when the deceased emplosee was a fomale, the sanctioning authority may, snder the
clrcumstances stated above, allow. the payment of peosion or slares of gratuity of minee children
of the deceased. 1o their father.

19.  When the Employee leaves no family the amount of gratuity shall be payable 1o the
Follow hng surviving relatives, if any. of the employes in equal sharcs:—

n) Mother,
b father
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FAY

¢} un-married sisters and widowed sisters; and
d) Arothers bebow the age of 21 yeamn

Providhed tha Judicially separated or divorced mother whi hes re-married does not fall in this
ey

No gratuity will be payable by University afies the death of an Employee i he/she does not leave
a famiky as defined in para 5(1) above or an eligible dependent relative or relatives specified in
stsbpuirn (2} of paragraph 2 above.

Pension shall be allowed 10 the fumily

(1) Widew or Widower of the deceased for ber life, il the deceased is o male employee. 1T the
emplovee had more than one wife, and the number of his surviving widows and children does not
exceed 4, the pension vhall be divided equally among the surviving widows and children. If the
aumber of surviving widows and children togetber s more than four, the pension shall be divided
in the following manner, viz, esch surviving widow shall get | /4th of the pension and the balance
if any shall be divided equally amaong the surviving ehildren. For the purpose of this cause, the
term “Children™ exclode sons above the age of 21 vear and married daughters whose hushands
ate alive

(2} fuiling a widow or husbund, as the cass may be, 1o the eldest surviving son uplo the age of 21
years,

(1) failing {13 and (2) w0 the eldest surviving unmartied dsughtor tHl ber nueriage i1 the eldest
daughior muarrics of dics Uwen the next eldest daughter Gl ber marrige.

(4) Fuiling (1) 1o (3) 0 the eldest widowed daughiter.

(53 fmiling { 1) 10 (4) 1o the eldest widow of a deceased son of the Employee.

(6 fuiling (1) to (5) to the eldest surviving son below 21 yoars of age of a decessed won of the
Employee;

(71 failing (17 w0 (6) to the eldest un-married daughter below 21 yenrs of age of a decensed son of the
Emplovee;

(8) fuiling these. 10 the eldest widowed daughter of a deceased swon of the employee.

If the event of no pention being payuble under clawse (1) the family pension may be
ramied:—

(1) to the father,

(2} laiting the fiather 10 the mother;

(3) fuiling the father and the mother to the eldest surviving brother below the age of 21,

(4) failing (1) 1o (3) 10 the cldest surviving un-mamied sister for life or tll ber marriage. if the
eldest un-married slster marmes or dies the oext eldest wn-married sister For life or 11 her
IR,

(3} failing (1) to (4) 1o the eldost surviving widowed sister,

No pemilon will be paynble under this Secthon—

(1} to @ person mentioned in para {221 without produiction of & ressonable proof that such persan wos
dependent on the deceased employes for suppon;



{2} to s unmarried female member of & employee”s family m the event of her marrmige:
(3) s widowed female member of & employee's family in the event of her re-marriage;
(4} 1 the brather of a employee his attaining the case of 21 years;

(5} w a person who (s nol a member family of & employees.

24 (1) A pension awarded under this section will not be payable to mare than one member of an
emplovee’s family a1 the same time, except as provided For in para (1) above.

(1) The family pension of the widow censed 1o the puyable from the date of her re-marriage, the next
legal beneficinry should be allowed to draw the pension with effect from the date on which i
ceaned 1o be paid 1o the widow.

(3 Univervity have discretion to muke such modifications in the mode of allorment or conditions of
tenare set forth in sub-paras (23 10 (51 above as they may consider desirable to suit the special
circumuances of the beneflctaries

(4) A ponsion sanctioned under this Section will be payable in addition to any extraordmary peawion
ar gratuity that may be granted to the members of an employee's family under the existing
Statutes,

(5)  Asin the case of a grant of an ordinary pension, future good conduct of the recipient @ an mmplied
condition of every grant of a pension under this Section.

25 Payment of family pension in the casc of employees who remain missing for 11 months

(13  If an Employee remains missing or unhesrd of for o period of 12 months 10 the
satinfnction of the Pension snctioning authority, family pension may be allowed 1o s
hetrs as admissible under the prescribed Statutes provided that =—

L The spouse of the pensioner claiming to be entitied to the pensionary benefits
of the missmg person shall, before such benefits are paid, gunmniee, through
affidavit or as the pensionary authority may require, the repayment of
penshonary bomefits o the missing person if subsequently be appears and
makes any cliim thereto.

i The pemsioonry authority shall not be responsible for repayinent of iy
pensioniry beneffiy 1o the missing person which has akready been paid 10 his
spouse or family members who shall personally be responsible for
aatisfaction thereof on appearance of the missing person.

(21 The concession adimissible there under shall alpo be admissible in cases a pensioner
remmains missing or enheard of for a period of 12 months to the stisfaetion of the pension
sanctioning suthotity concerned, family pension may be allowed to his heirn 2a

admissible under the prescribed Statutes. E



26,

Commutation of pension

{13 An Emplovee i entitied to commute for a lump sum payment of sny portion, not exceedimg 15%
of pension.

2) Commutation i neither subject to medical centificate nor 1o ndminisrative snction if it b esked
for within one vear of the date of retirement. The date of application by the retired emplovee, in
such o case, will be the date of commutation becoming sbsolute. Where commutation is applied
lor bafore retiremend the commutation will become absolute on the date of relirémenl. An
employeée retiring afler attaining the age of 60 years will be allowed commuted value of pension
us applicable 10 age of sixty years instend of the age of 61 yeurs, if he applics for commutation
while in service.

(35 Mo all oiher cases e commuted value of pension shall be pdmissible wnder the formula of “age
et bivthday™.

{4} In ihe case of provisional pension, the commutsion mny be provisionally sanctioned on that
basis. When the pension is finally sanctioned, the final payment oreder should be substituted for
the provisional payment onder for purpose of commuiation as also for all other purposes. In the
case of premature retinement on medical grounds the requirement of medical examination will not
be waived

(5) Dispatching authority should ensure thet while approaching the medical suthorities for
constituting medical boards, relevant papers ¢ic.. are sent o thein complele in all respects, well in
sdvance of the next dote of hirth of the employee concerted.

(61 The commuted amount of pension equal to 35% of the gross amount of pension shall be restored
on completion of the mumber of years for which commuted valoe was pald. In restoring the
cominited portion of pension fraction of & year shown in the commmutation table which b less
than six months will be igrored and that of six mopths and more will count as onc year

{7} In calculating peasion or restoring commuied portion thereol fraction of a Rupee which is less
than 30 paisas will be ignored wnd that of ifty paksas and mone will count is one fpee.

. Grant of Commutatfon (0 the family of employee retieed on superannuation bet expiral before

signing his Pension’ Commutation cluims

Commutation upto 38% of grods penslon is adansable to o pensioner at his option. Under the exsting
procodure, the entitlemett of commuted value uge 33% of gross pension hecomen valid as and when
an employes, while in service or oo retirement, exercises his option for commatted valve of penslon.
In cse an emplovees. while huving retired on suporsnmumtion, could not sign their pension papens dise
to their death the family of a doceased smployee, whe afler having retirement on superannustion
could not sign his pension papers dee i deoth. will also be entitled for the commuted value of

peision.

Giruni of commutstion 1o the family of emplovee retired on Invalidation by Medieal Bosrd
hut expired before signing his Penslon/Commutation claims

The family of & deceased emploves, who afler having relirement on invalidation by Medicsl
Board. could not sign lis pension papers due 1w death, will alwo be entitfed for the commaned
vilue of pension




19, Graot of commutation to the widow of employee compulsory retired but expired before
signing his Pension’ Commuted Claim

{11 The family of a decensed employee, who afier having compalsarily retired could not sign his
persion papers due w0 death, will alio be entithed for the commuted value of pension.

(21 Communation shall be admissible up to 8 mazimum of 35% of Gross Pension, at the option of the
pensioner. Admissibility of monthly pension shall be 65% of Ciross Pension piuy increases s
shall be sunotioned by the Vice Chancellor from time 1o time.

3. Amiicipatory Pension

{1y  When an Emplovee is likely 1o rellre belore s petision can be fanally assewsed and
scttlod action should be taken for grant of anticipatory pension. For this purpose the senctioning
suthority should Tumish to the Treasurer with all the particulars of services im respect of the
retiring employee. The authority should sanction the dishursement of pension 1o which afier the
most careful sumimiery investigation that he can make without delay, he believes the employee to
e entitled. Such disbursement should be made only after the following declaration has been

skgned by the retiring employees:—

“Whereas the (here state the designation of the officer sanctioning the sdvance) has consented
provisionally, to advance to me a penston of RE ... per month and a lumpsum gratuity of
. TR in anticipation of the compietion of the enguiries necessary to enable the University o
fix the amount of my pension and gratuity, | hercby acknowledge that, in accepting this advance,
I fully understand thet my pension and grutuity is subject to revision on the completion of the
necessary formal enquiries, and | promise to base no objection to swch revision on the ground that
the provisionsl pension. and gratuity pow 1o be paid to me exceeds the pension and gratuity to
which | may be eventually found entitled. | further promise to repay any amount advanced o me
in excess of the pension and gratuity o which | may be eventually found entitled.™

(2) I the Trensurer considers it likely that the employee would be entitled 1o a gratuity only,
one-sixih of the amount of such probable gratity should, upon a similar declaration, be disbursed
mopthly until the amount is Tinally sertled.

(3) The payment of the anticipatory pension should be so armnged that it 1 oot deleyed
beyond the first day of the month following the month in which employee is due tis retire

(4)  Pension sanctioning authorty must exercise the power 1o sapciion anticipatory pension,
whenever roquired, to avoid any delay in the payment of pension,

(5) I for any reason it is apprehended that the pension payment order cannot be issued
within the prescribed time—n the case of normal retirement, one month before retirement and in
the case of premature, voluntary or compuleary retirement or death, within three months of the
date of event—a provisional order suthorizing payinent of B0% of the admissible pension may be
issued by the competent authority within ove month of the expiry of the prescribed time



SECTION 4
3. PROCEDURE FOR SANCTION OF PENSION
Steps for speedy fnalieation of Pension Cases

{1} Authority dealing with pension cases should bear in mind that delsy in the payment of pensions
mvolves pecumary hardship, The monthly income of & wage eamer censes a1 1 time wheen he may
need mooey the most. So it is essontial 10 ensure that o retiring employee begine 1o receive his
pension on the dule on which it becomes due. With this end in view, the procediure for prepanation
of pension papers and sanction of pensions has been simplifisd. The most important factors
relevant 1o the determination of the amount of pension/ gratuity are the length of qualifying
service rendered by an emploves bofore retirement/death and average emoluments. Information in
hoth these respects i computed on the bausis of the information available in the History of
ServicesService Book/records of the employee concemed. The almplified procedures themselves
eatnot bring hout the desired resubts unless the muthorities concemed take effective sips 1o
ensure that service records are kept up-to-date and complete. In order to achieve this object the
following mensures have to be adopled

{2 Misiory Files—All concermed Depariments/Offiges should maintain a History File of cach
emplovee in B-16 & above, This file should contain (a) Gazette Notification (b) Charge Kepornt
i€} & separate sheet or Booklet showing the dote of Assumpiion and Relinguishment of Charge of
each powt and emoluments drawn, and (d) Lesve Account showing the vanous kinds of leave
taken by the officer from time 10 time. The History File should be shown o the officer concerned
in January every yeoar and his scknowledgement obtained oo it after setiling any discrepancy that
may be noticed.

(3} Hivtowry of Service. —the establishment section of the Registrar office should compile History of
Serviced in respect of employees m B- 16 and above regularly and keep them up-to-date.

(4) Service Books—Service Books fn the prescribed form should be malntained in duplicate, in
respect of all the B-1 w0 B-15 emplovees. One copy of the Service Book should be kept iy the
office bw the establishinent section of the Registrar office. Every step in a employee’s official life
must be rocorded in his Service ook, and each entry must be aftested. It should be ensured that
all entries are duly made and anewed and that the Service Book contains no ermsures or over
writings, all corvections being. neatly made and properly amested. The second copy of the
Service-Book should be kept in the custody of the employee concerned who sliould ensure that all
eamries in his Service Book are recorded and attested in thne. The emplovee shoald in his own
inleresl, examine hiv, Service Book occmsionally in order to see that it is not only properiy
maintained but the eatries made therein aro complete in all respects. The head of the office should
pormit an emplovee W examine his Service Book should he at any lime desire o do so, For the
purpose of the grant of persion/gratuity, incroment, etc., to the employees, only the original copy
of the Service Hook will be consulted, the duplicaie copy of the Service Book would sarve s a
meank for completion of the origingl Service Book or its reconstruction in the event of its being
It or destroved.

(5) Verlfication of service.—A1 a fived time early in the year the Service Books should be taken up
for venification by the Head of the office, who after sutisfying himself that the services of the



employes concerned are correctly recorded m each service book, should record in #t & centificate
in the following form:—

“Service verified up 1o {daie} from (the recond from which the verification is made)”.

{6} I the service cannot be wholly verified from the reconds (Service Books, pay bills and
scquittance rolls) of myane office, reference shall be made 10 the heads of ather offices in which
the employes has served.

(7) IF, in wey panicolar case, it is not possible to verify the service of an employec from the official
reconds, a statement af the employee in writing as to ihe particulars of his service, ststements in
writing of other afficers who were his contemporaries in the office’deparmment. and documents
end letters not forming part of official records may be received in evidence and the service
verified on their hasts. The power 0 sdmit service undér this provinion can be exercised by the
suthority empowered 1o sanction penson.

(B Veriflcanon of service by the Trewsurer ond the Auditor of the University.—The services of an
emplovee should be got verified by the Treasurer and the Auditor as soon as be has completed ten
years service, thereaficr the next verification should be on completion of 24 years service, and
then finally it should be verified in respect of the period after 29 years when an employee 15
actually due to retire. The length of the pensionable service acoopted in Finance and Audit st
these stges should be rocorded in both the copies of Service Book of B+l to B-15 employess,
with the stamp of verification duly suthenticated. In the csse of 816 and above, the fact of
verification should sppear in the History of service but if the History of service is not up-to-date.
the officer concemed should be infonmed of the accopted length of pensionabile service through a
letter.

(9) Special meaaarey for verificaton of vervice and comprivrisation of accounts —(T) cases in which
thi entries relating 1o previous fxation of pay or verifiention of service are misaing, it shall be
incumbent spon the officer in establishment section of the Registrar office dealing with a pension
case (o verify the sumne hivwelf on the basis of the available record, and get it authenticated by
the Registror and Tressurer

I, The verification of gualifving service of all emplovees should be completed by the
rebevant administmtive autharities concerned

il The computerised pay slip & required to indicnte up-to-date qualifying service and the
status of employee, Le. “regulsr”, “contmet praded pay™, “sd-hoc” or “confrict fived
pay”™. These entries are considersd as duly sudied.

il The establishment section of Registrar offioe shall issug an up-io-dase qualifying service
certificate to ench emphovee nnd, thereafier, such u centificate be issued every, The
evinhlishment section of Registrar office shall akso give a certificate that valid nomination
papers regarding gratuity are held by them.

RI] Alloeation of pension between differeni Depiriments—{n) The establishment section of
Reglstrur office should take steps 1o obtsin pemsbon contribution from the Governmenis,
Universitien and other organizations in reapect of service rendered under them by an
emphryse.

(A} Finalization of peasion cases shall noi be held up on this pccommt. If there s any dispute
with regard to the apportionment of penstonery lability, the matier should be sortéd out
by the pension sanctioning suthority.
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(19)

List af afficers and staff die 1o retive —With & view 10 ensuring timely action in pension
cases the establishment section of the Registrar office shall maintain a list showing the
dates of retivement of all the officers and stall who are due to retire in a calendar year and
review it quarterly.

Employment of afficers anl siaff on pension wark —Depending on the volume of work, ot
least one officer and stalT should be employed exclusively on pension work, He should be
required 1o make himsell conversmt with pension procedures and the method of
preparation of pension papers

Observance of Statutes reldating to grant of wecured advances. —It shall be encured that all
secured advances mode 1o employess are properly and adequately secured with mongage
doeds, agreements. eic, as prescribed under the Statutes. 1t should be ensured that suitable
sicps are laken of the appropriate time 50 s to complete the recovery of other University
dues before the dite of retirement. If the amowst of advance is nol fully repaid, the
retiring employee should be asked 1o give his consent 1o any recoveries due from bim
being effected from the pension/gratuity payvable to him. In case, be fails to give such
consent, the recoveries be effeciod from the pension or gratuity.

Grant of wvecired aifvances.—No unsecured mivances should ordinarily be granted 1o
any employee within six muonths of the date of his retrement. If any such advance or
other dues are alrendy outstanding. these should be recovered from his pay or leave
salary, If, for special reasons, it becomes necessary to grant an advance to any employee
within six months of his retirement, he should be required to furiish security of a regular
employee, who is not due 1o retire within one year before the advance is paid to him.

A gmployee procevding on foreign servioe mml recovery of pemsion conteibunon —

Full particulars of the officers and stafT proceeding in forelgn service must be kept

i record and it should be ensured that the recoveries on aceount of pension comtribution
in respect of officiuls on foreign service are effected und wecounted for.
Revovery of persion comtributions i redpect of employeey on  députation  fo foreign
service within Pakiston or abrosd—Recovery ol pension contributions at 33-1/3% of the
mean of minimigm and maximum of the pay seale of the grade held by the employee
concerned wl the time of his procecding on foreign service, plus other emoluments
{reckonable for pension) which would have been admissible 1o him had he not been
deputed on foreign service. The above proscribed pite of pension contributions shall
apply 1o all emplovess whether on deputation 1o foreign service  within - Pakistan  or
abwoad.

The pommion contribtions in all cases shall be payable by the foreign employers.
However, in the case of employees presently on deputation to Foreign Service within
Pukistun or abraod, pension contributions shall be paid by the foreign employers or the
employees concemed, ax the cuse may be, according to the agreed terms of deputation.
An employee senl on deputation 1o Foreign Service, who are granted leave snd  paid
leave alary by the forcign coplovers, shall not count the period spent on Foreign
Service for eaming leave under the University.

32,  Grant of Pemsionary Beocflis to employee previously served under Government or
Antonomous/Semi-Autonomons Organiztions who was Appointed o posts in University.—




{1} In the case of on emplovee of & Government or an sutcnomous/semi- sutonamous organization,
who joine service in  University through proper channel, the emploves conoemed shall make
payment of pension conmtribution to the Uiniversity i the prescribed rate for the pensionable
serv (ce he had rendered with them.

{2} The annual increment in the Besic Scale of Pay will scerue only on 1t day of the month of
December following the completion of at lesst six months of such service at the relevant stage in
that scile as counis for imcrement under the ordinary Statutes, provided that:—

L a retiring employvee shall be entitled W the usual snnaal increment, for the
purpase of caleulation of his pension ooly, on completion of six months service
in the vear of his retirement irrespective of due date of st December following
the completion of six months:

li.  the Sistutes regarding withholding of increments shall not be affected by this
decision,

33, Grant of Usual Increment in the year of Retirement

(1) The words “retiring emploves” is applicable to both garetred and non-gazetied employees.

(2} The employees retiring during the period on and fram |5t of June and 15t of December of & yenr
are entithed 10 the usual ansual increment, for the purpose of calculating pension.

(3)  The smendment is equally applicable 1o the employees expired during the above peried.

M, Procedure for preparation of peasion papers and sanction of pension

(1) With s view 1o ensuring that a retiring employee begins to draw his persion on the date it
becomes due, the following procedure should be followed by the suthorities concerned;

i

The Establishment section of the Reglstrar office should start the preparation of pension
papers in cach case one year before the expected date af relirement without waiting for
the formal application from the employee concerned, which s 1o be submiited not earlier
than stx months before the dote of retirement.

The Establishment section of the Registmir office responsible for mitiating the case
should stant filling of the Pension Application Form one year before the expecied dase of
refirement

Simulneously, with the starting of preparation of pension papers of an employee, the
department nuthorities should conwalt the records and sse whether any recoveries are due
from him. If there are any such dues, early steps shoukl be tuken W compleie the
recoveries of the dues before the date of retirement, 1f any disciplinary action m this
behali has to be intisted, this should be done at once, so that o may be possible
finalize the case and complete the recoveries before the date of retirement. In case such
action has already been initlated steps should be taken 1o finalize it as quickly as possible
w0 that recoveries may be completed well in tine. If any other disciplinary oction is
pending. it should also be finnlised.

Six months before the expected date of retirement, the would-be penmioner should be
asked to fill in and sign the pension application form end submit it sloagwith three

spocimen signaturss, three photosraphs and two sets of thumb and finger inpressiomn on




Wil

the preseribed fonm, all duly smested. The photogrphs and thumb and finger impressions
wre ok reqquired in the cnte of B- 16 and shove officers.

Pan | of the working copy should then be filled In by copying from the signed copy
received from the applicant. Similarly, relevant of the pension form may be filled o by
copying from the working copy.

Hequests for fumishing “No Demand Certificate” should be made o all concemned al least
slx months belore the date of retireminnt of the employee. IF any demand is cutstanding
againsl the employee, #t mast be intimated not loder than 15 days after the date of
retirement {which should be specified in the request for “No Demand Certificate’). In
case the demund is not intimated within the above time limit the finalisstion of pension
cases should not be held up on that account and the Department'CHfice which has failed
1o intimale an outstanding demand by the due date should be held responsible.

The payment of pension should not be held up mercly for want of "NO DEMAND
CERTIFICATE’. In cases in which "No Demand Certificate’ is not available P.F.O. may
be issued subject to the production of an underiaking, at the time of the first payment of
the pension/gratuity, by the penskoner, or his family {in the cose of his desth) to the effect
that sny demand coming to the norce within a period of one year after the issue of PP.O.
would be recoverable from the pension. Failure 5o intimate recoveries during this
extended period should resubl in the amount involved being recovered from the official
respansible for the delay. If any Univerdty does are found 1 be outstanding agains
pensiongr within one yvear from the daie of issue of the P.P.O. the miatier shall be referred
1o the Pension sanctioning authority for orders before any rocoveries aro actually effected
from the penmoner.

in cases where employees had retined with less than 10 years service and were entitled 1o
service gratulty only, it would sot be possible to recover Unbversity dues coming to light
afterwards when the gratuity hod been paid to them. The payment of such gratuity could,
therefore, be made only after the “No Demand Cortificates’ hove been issoed by the
authorlies concerned. In order 1o aveid hardship in such cnses the paymeni of gratuity
should not be withheld for more than six months after the dae of retrement. The onus of
fumishing the certificate or intimating the outstanding dues, s the case may be, within
this period will rest on the departiment concerned. The outstandiog dues coming to lighe
within this period may be recovered from the amonnt of gratuity which should be paid
afier six months of the dale of retirement without |nsisting on the “No Demand
Cestificate” and the responiibility for University dues if any, coming to fight thereufier
should rest with the ofMicials respomsible Tor the delay,

“No Demmnd Centificates™ in respect of all University accommaxdations occupled by an
emplover throughout his service are not necessary. Such & centificate should be pecessry
in respect of only for the last year of University accommodation occupied by him before
retiretment.

The signed copy of the Pension Farm should be forwarded to the sanctioning authority
after filling up and signing relevant section of the pensien application form. The working
copy may be retaned in the initisting office as an office copy.

Pension Application Form must be supported by such requisite documents o5 can be
isgped before the actual date of retirement. In case of Invalid Pension, invalidity
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certificate should be enclosed in original. Documents which cannot be issued 1l the date

of retirement such == the Last Pay Cenificute and the No Demand Certificate should be

senl afterwards separsiely.

Eant Pay Certifioose—It shall be mandasory for the Establishment section of the

Registrar office 10 issue Last Pay Centificate within 15 days of the date of retirement of

an employee.

Where 0 emplovee s decessed and family pension is pryable to the fismily the following

docuiments have 1o be sent alongwith the Pension Application Form -—

8]  Application {in original) from the widow/clamants,

bl Death Certificate {in original).

¢} Posial Address (3 copies).

d) List of surviving members of the family (3 copies),

¢} Spocimen signatures of widow/clamunt(s).

) Thumb and finger impressions of the widow{s)claimani(s).

g) Non employment cortificate (3 copies),

h) A certificate to the effect that the widow(s) had not judicially separated from her
hushand (3 copies).

i) A cenificnte that the widow(s) had not re-married after the death of ber hushend.

The sanctioning authority should fill in relevant Section of the Form. The full penwion
admissible uider the Statutesis not 10 be given as o manter of course, unloss the service
rendered hns been really approved If the service rendered has not been thoroughly
satisfactory, the authority sanctioning the pension/gratuity should make such reductsm m
the amount of pension/gratuity s it thinks proper. However no reduction in the amognt
of any pensicn can be made withoul affording o the person concerned, by means of &
notice in writing, an opportunity to show cause againa the proposed reduction.

an employee compulsorily retired under the emplovees Efficiency and [scipline
STATUTES, shall be entitled 10 pension or grutuity as admissible under normal Statutes
and the certificate of ‘thoroughly satisfactory service” is not roquired in his case.”

After completion of relevant Section of the foem the wanctioning authority should send
the form to the Treasurer, alongwith & forwanding leher.

The Regisrar, aficr scrutiniring the pension application form and wriving st his own
fdings about the comect length of qualifying service and the amount of Pension and
Gratulty admissible, rocord o gist of his findings from his working papers into of the
form.

he Treasurer should issve the Pension Plymmtﬂrhmuywhngﬂluwy
documents/informations are svailahle with him, & fortnight befoee the expecred date of
Tetmoment

When the préparation of § pension case (s stapied a Progress Sheat in the fallowing form
should be attached with It showing the dates by which specific action should be




completed. Thin sheet should move with the pension case from the o the Tressarer snd
should be kept in record

xx.  Indemnity bond in compliance with St Bank of Pakistan™s instructions for peyment of
pension through vour bank brawch, | agree to indemnify you and kesp you indemnified
about labilities with all s of money whatsoever, including marks up of my peasion
account. | further underiake that my legal belrs, siccesions, axecutioners shall be liable w
refund excess amount, if sy, Credit 1o my pension account either in Tl or in installment
equnl o such smount.

SECTION §
35, EMOLUMENTS RECKONED FOR PENSION

(1) Definition of terms *Emoluments and Aversge Emoluments

(1) The term “emoluments™ means the empluments which the officer was receiving immedintely
before hin retiremnent and shall include—
al Basic Pay
b} Semior Post Allowance;
¢) Special Pay of all types and natuns;
d) Personal Pay.
¢) Toechnical Pay;
N Qualification Pay;
g) Increments ncorued during leave preparatony (o retirement;
h) Any other emoluments which may be specially classed ns Pay.

SECTION &
3. PROCEDURE FOR PAYMENT OF PENSION
in Payment of Pension in Pakintan

() Hepimming of paymimt of pemvion—The ordinary pension is payable from the date on which the
pensmoner ceases 1o be borme an the establishment.

(i) Pavemest of Gratuity. —A gramuity is paid in o single sum, mnd not by mstallments.

(i) Poymrenr of Penstons.—A pension is puysble monthly on and after the first day of the Tdlowing
o

{iv) Death af @ Peaxiomer—A pension is payable for the day on which the pensioner dies. the hour mt
which death tkes ploce has no effect on the claim.

(v) On receipt of the Pension Payment Onder. the dishborsing officer should deliver oncalf 1o the
pensioner, and keep the other half carefilly Tn such a masuner that the pensioner, cannol have secess
theretn, All payments should be entered on both the halves and attested by the disburuing officer.

{vi) A pensioner can draw his pension from a any brunch of the Nationnl Bank of Pakistan.



(vii) Parsomal appearance of pensianers and pement theough le certificure—As & nile, a pensiones

must take payment in person afier identification by comparisan with the Pension Payment Onder. A
pensioner specially exempied by the University from personal appenrance, or a female

pensioner not accustomed 10 appesr in public, or u male pensioner who is unable to appear in public
in consequence of bodily illness or infirmity, may receive his or her pension upon the production of a
LIFE CERTIFICATE signed by o respomiible officer of University or by some other well-known and
wust worthy person. A pensioner of any description, who produces a life cenificate signed by some
person exercising the powers of o Magistrate under the Criminal Procedire Code, or by amy
pensioned officer who before retirement hold 2 B.16 and above wre exempted from personal
appeamnce. ln all such cases the disbursing officer must takie precaution 10 prevent mpositions and
munt, & leasi once a year, require prool independent of that, fumivhed by the life cortillcate, of the
continued existence of the pensioner,

(vill) Diunwal of pessions through Agents—A pensioner of any deseription, resident in Pakistan is

Plu)

(Xl

exempted from personal mppemrance if be drows his peniion through a duly awthorised agent
approved by University who must execute a boad 1o refund overpayments and prodoce at least once
a yenr a life certificate signed by any of the persobs authorised in pars (vil) sbove. Such pensions
shoukd not be pakd on sccount of period of mare than o year whter the date of life cenificate las
received

Draswal aof pesaivns by pesssioners wot rexicding in Pakivion—A pensioner not residing in Pakistan
may draw his pension st any beanch of the National Bank of Pakistan through a duly authorised
agent who must either produce o certificate by o Magistrate, o Notwry Public or & Bunker or the
Head of a Pakistan Mission shroad or 0 gazetted officer duly anthorsed by him on each occasion,
thet the pensioner was plive on the date 5o which his pension is claimed, or execute 8 bond o refund
overpaymenis and produce such certificate af leas! once a year.

Arreary of pengion —There shallbe no restriction for the drawal of pension, if it falls into amears.
The arrears may be paid by the dishbursing officer without any reference 1o the petion sanctioning
authority.

ixl) Funire good conducr av oondition of peanmamt —Futore good conduct & an implied condition of

every gront of pension. The Universily reserve 1o themselves the right of withbholding or withdmwing
 pension or any part of it, if the pemioner be convicted of serious crime or be guilty of grave
misconduct. The decision of the President on any question of withholding or withdrawing the whaole
of miy pant of & pension shall be final and conclusive

ixit) Taking port in elections ond polifice.—Except with the previous sanction of the University, no

perrsloner shall, within a period of two years from the date of his retirement, take part in any election
ar engage in political sctivity of any kind. The contmvention of this provision shall be deemed to be
a prave misconduct

(s} Aptanehmsent of pesisions —No penion granted or continued by University on political consideration,

o on sccount of past sérvice or present infinmities or 18 8 compassionate allowance and no money
due or 10 become due on sccount of any such pension or allowance. sholl be lable o seizure,




sttachment or sequestration by process of any Court in Pakistan, ot the nstance of a creditor, for any
demitid against the persioner or in satisfaction of & decree or order of any such Court

mh}w# recowry from penviomer —All asvigiiments, agreemenis, arders, uiles nnd sceurities
of every kind made by the person entitied to any pension, pay or allowance mentioned in Para (xiii),

sbove in respect of any money not pavable ot or before the making thereol, on accoont of any such
pension, pay or allowance, or Tor giving or assigning any futre interest therein, are mulll ond void.

(3w} Recovery from penvion on accobmi of fau —The University has got the full right 1o onder the
recovery from the pension uny amount due sgaicst him.

37, Disposal of cases of Overpayment of Pension
(1} Waher of overpayment due 1o wivig calculation of pention.

For the purpose of dealing with the everpayments made so far, waiver may be allowed as
follows:=-—

I, The entire mmount, if » pensioner/widow is more than 75 vears of sge on 3, |

b Half of the amount il a pensloner/widow |s between 7( and 75 years” of age:

iii.  One-third of the amount il the pensioner is betweoen 63 and 70 years of age ; and .

iv.  Full recovery may be made from pensioners'widows who arc below 63 years of nge.

(21 Steps to be taken by the Aulhoritics concermed and the Retiring Emplovee for timely sanction
ol Pension

L incases in which the date of retirement cannot be foreseen six months in advance the
apphication shall be submitted immedistely after the date of retirenent is settled, amd

i anoffcer procceding on lenve preparsiony o refirement in excess of six months, shall
submit the application af the time of proceeding on such leave.

35 Statutes Regurding Qualifving Services

(1} Any imterruption In the service of an employee entails forfeiture of his past service. The
muthorised leave of shience, suspension immedistely followed by reinsmiement and time
occupied in transil from one appomtment 0 another are not trested a3 inkerraption for the
purpase of qualifying service.

{2) The Peasion Sanctiondng Authority the pension may commute retrospectively periods of
absence without leave into extraordinary leave.

{(3) Last Pay Cenifiestes— it shall be mandaory for the Registrar w issue Last Pay
Certificate within 10 days of the date of retirerment of o employee.




39, Combination of Appointments

i If an employee has held more than one appointment, in respect of cach of which, If he bad held i
separitely and alone, peasion would have been admissible to him, the pension ndmissible 10 him
in the sum aof the several pensions which would have been adimissible to him if he had held ench
office separately and alone.

{2y Anemployee is not entitled, for service in an office conjointly with mnother office, to any pendion
which would not have been admissible 1o him i he had held the office separntely and alone.

SECTIONT

PAYMENT OF PENSIONS
40, GENERAL STATUTES

in If, under special circumsiances, a pension s granied long afler an employee bas retired,
retrospective effect should not to be glven to it without the special orders of the pension
sunctioning authority which granted it; in the absence of special orders such u persion kes effect
only from the dute of senction.

(2)  In case where considorable delay has cccurred in making application for a8 Wound or Injury
pension, it will be granted only from the date of report by the Medical Board, and no application
for & gratuity or pension will be entertained unless submitied within five years of the dute of the
wound or injury.

RELAXATION OF STATUTES-

When the Pension Sanctioning authority in satisfied that the operation of any of these Statutes causes or is
likety 1o couse wodue hardship to a pessioner, |t may, sotwilhstanding anything contained in these
Statutes; deal with the case of such pensiomer in such manner ay may appear 10 him to be just and
equitable by relying on the Gevernment of Khyber Pakhtunkwa Pension Rules

Provided that swch action be reporied o the Syndicate for conviderailon and appropriate decivion for
Sunrw exvire of action

INTERPRETATION

If uny question arises relating to the intsrpretation of Uesd Statubes, it chall be o the Syndicate
which decision thereéon shall be final. .

41
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Short Title and Commencement

These Statutes nay be called the Huzar University General Provident Fund statutes, 20186,
These shall come into force it once.

In these Sttty unkess e context athens s requires:

fa) "Treasnirer”™ imcana the officer as defined in the Act.

() " Emselunserns™ mseans pay, leave salary, or subsistence grant as the case may be

{{qi*}m&"mﬂm.
(1) in the case of a male subscriber, the wile ir wives, parents, children, minor brothers,
unmarried sisters, deceascd son's widmnndﬁi%ﬂuﬂwhnmplmﬂﬂu
subscriber is alive, o paternal grandparent:
Provided te if o subseriber proves that his wife hoy been fudiciolly seporated from him
or hay ceaved wrider the cactomary kw' of the community, to which she belongs o be
entliesd to mwiatenance whe shill enceforth be deemed ta be wo longer o member of the
swbmoriber's family fn satiers bo which theseé Sutwies velale wnless the subacribar
subsequently Imiinines, in weiting 10 the Treaswrer thet she shali contime 0 be s
regarded,

fif) in the case of a fomale subscriber, the husband, parents, childron, miner brothers,
anmarried sivters, decensed son's widow and children amd where no parents of the
subseriber in alive, o patermal grandparent:

Pravvidded thant |f @ fomale vibacriber by wotlee in writing o the Trecasurer expresses hpr
desire fo exclule her husband from her fmmily, the hlond sidl hewceforth be deemed
ki B mo fosger @ member of the subscribee’s family in waiers to which these Statutes
relote, unless the subsoriber subsequontly cancels nwh notice in writing:

NOTE  "Child”™ mieany o leghilimatte ohikd i brcfuiles am adapied chifd, where adoption
iy revognized by the law poverning the swbsoribar

ie) “Furnd™ means the General Provident Fad,
fed "Leave™ means any kind of leave o= defined in the Leave Statutesof Hazar University,
(M “Yeur " means & financial year.
!:] “Act™ means the Khyber Pakhtunkhwa Lniversitics { Amendment ) Act 2016,
k) "Empioyee ™ means the employes as defined in Hazara University Service Statuies

Any other expression used in these Statutes which is defined elther in the Act or in Provident
Funds Act, 1925 (19 of 1925) or in the Service Statutes of Hazam University is used m the sense
therein defined.

Nothing in these Statutes shall be deemed 10 have the effect of terminating the existence of the
General Provident Fund as heretofore existing or of constituting any new Fund.

Constitution of the Fund
The Fund shall be maintained in Pakistan Ropesi.

All sums paid into the Fund wnder these Staiutes shall be credited in the books of Haxara
Liniversity to an sccount named "The Geaeral Providem Fund™.
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The Fund shall be atilzed only for the purpese for which it is created and no pryment shall be
permissible from the Fund outside its purvicw.

Conditions of Flipibility

All reguler employees incloding the re-cmployed pensiorers (appointed on regular basis) of
Hazara University ahull subscribe to the Fund!

Provided that & lemiporary Hasare University empiovee sy apply in weitieg 1o ssdworibe
wawaaraly the Gemeral Provident Fumd

NOTE 1; Probationers shall be treated as regular employees for the purpose of Statuies.
Nominations

A subscriber shall, st the tine of joining the Fund, send to the Treasurer through the Regisirar a
nomination conferring on one or more persons the right © receive the amount that may sand to
his credit in the Fund in the event of his death, before that amount has become payable or having
become payable has not been poid:

Provided that a subscriber who bay o fiondly o the time of moaking the nomsination. shiall make
swch nowwimation only in favouwr of members of his fewily:

Provided further that the nomimation mode by the subscriber in regpect of any other Frovident
Furd o which ke way subseribing before joining the Fund shall i the amoint to Joy credit in
wwch other fund hax bean trangferred & his credit in ihe Fund, be decmd 30 be a momination duly
wunde wencder triy Stoture el b makes @ nominodion in gocordinee with this Sumiute.

If & subscriber nominates more thun one person under sub-Statute (1) above, he shall specify in
the nomination the amount or share payable 1o each of the nomindes in soch manner as 1o cover
the whobe of the amount that may stand 1o his credit in the Fund at any time,

Every nomination shall be made in the Form as may be presonbed.

A subscribor may ot any time cancel & nomination by sending a notice i writing o the
Tressurer. The subscriber may, along with such notice or separately, send a fresh nomisstion
made in nccordance with the provisions of this Statte.

A subscriber may pravide in n nomination:

fay in respect of amy specified nomines, that in the event ol his predeceasing the subscriber,
the tight conferred upon that nominse shall pass to such other person or persons as may
be specified n the nomination, provided that such other person or persons shall, if the
subscriber has other members of his family, be such other member or members. Where
the subscriber confers such a right oo more than one person under this clause, he shall
specify the amount or share payable to esch of mch porsons in such a manner as 1 cover
the whole of the amount payable to the nominee.

iy that the nomination shall become invalid in the event of the happening of a contingency

specified therein:
MrwﬁﬂfdﬁumdmﬁuﬁMMthrhwymm
af the family, he shall prowide in the nomivation ot the right wposr the
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alternate nominee vnder Clawve (o) shall become fvalid i the event of i subsequamtly
avguiring other member or members in his fomily

Immediately on the death of a nominee & respect of whom no gpecial provision has been made
in the nominstion uader Clause far of sub-Stanite ($) or on the occumence of any event by noason
af which the nomination becomes invalid In pursuance of Clause (b of wb-Statule (3) or the
proviso thereto, the subscriber shall send 10 the Treasurer @ notice m writing cancelling the
womination, together with a fresh nomination made In sccordance with the provisions of this
Statute.

Every nomination made. und every notice of cancellation given by a subscriber shall, io the exient
that it i valid, tke efect on the date on which it is received by the Treasurer.

Subscriber’s Account .

An sccount shall be opened in the munie of each subscriber by the Treasurer in which shall be
shown-

(1) his subscriptions; o

(i) imterest, as provided by Stamie 11, on subscriptions;

(iii) bonus (if any ) as provided by Statute 1] on sibscriptions; and

{ivl advmices and withdmwals from the Fund.

Conditions of Subscripthon
A subscriber shall subscribe monthly 1o the Fund at the e 35 preseribed by the Syniicate:

Provichid thar o subseriber muay, ut by apeinn, ot subseribe during leave which does nof curey
ey fecrve Aolary.

Prwvided further that o subscriber on reisiatoment after o period passed under sapessdon Al
by alfowed the aption of payimg in ome lap v, o in invallwents, sy s sof exceeding the
wwchrint aneviant of areears subscriptions pavable for that period

The subscriber shall intimate his option not 10 subscribe during the leave referred to in the fimt
proviso 1o sub-Staute (1) by wrinen communication 1o the Treasurer before he proceeds on
leave.

Failure to make due and timely imimation shall be decmed w0 constitute an election to subscribe.
The option of 0 subacriber once intimated under this sub-Statute shall be final.

A subscriber who has under Statuto 12 withdrawn the amount standmg to his eredit m the Fund
whall ot subseribe 1o the Fund after such withdriwal valess he returns io duty.

Notwithsanding srything cootsined in sub-Stamte (1) & subscriber shall not subscribe o the
Fund for the month kn which he guits service unless, before the commencement of the aaid monith,
he communicates 1o the Trensurer in writing his option 10 subscribe for the said month.

Mates of Subscription

The amount of subscription shall be fxed by the Syndicate
fa)  The subscriber on deputation out of Humrs University shall reguiarly contribute his due
sibscription towards GENERAL PROVIDENT FLIND on monthly bisis.
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The employee whe joins Himara University service for the first time the deduction of
GENERAL PROVIDENT FLIND at the preseribed rates shall siant from his first pay bill
fior the month during which he joms the duty at Hazam University;

A tubseriber if on keave without pay for n pan of & calendar month and has elected not 1o
subscribe during such lenve, the amount of subscription payable for the fraction of that
month shall be at the rates prescribed for the whole month.

When 2 subscriber is transferned t0 Foreign Service or semt on deputstion om of Hazara
University, he shall remain sulject 1o the Sutmes of the Fusid in the samie manner as if he were
not §o transferred or sent on deputation.

Realigation of Subseriptions:

{1

)

E}

(1

(2

When emoluments e drmwn from & Haram University treasury, recovery of
subseriptions shall ke rade from the salary on monthly basis.

When emoluments are drawn from sy other source, the subseriber shall forward hos
dwes monthly to the Treasurer:

Pronvided that b the cove of @ subucriber on deprtation i a body eorporute. allowed by
the competent awhority, the subscriprions whali be recovered and forwarded i the
Trecsurer by such body

IF n subseriber fulls 1o subscribe with effect from the date on which he s required 1o joln
the Fund or is on default bn any month or menths during e coure of a year otherwise
than is provided in Swinie 7, the total amowint due fo the Fund on accownt of ameans of
subscription shall, with interest thereon o2 the rate provided In these Stotute forthwith be
paid by the sibscriber 10 the Fund or in definli be ordered by the Treasurer o be
recovered by deduction from the emoluments of the subscriber by mstallments or
otherwise, as may be directed by the authority competent to sanction an advance for the
grant of which special rensoms are required wnder sub-Statute (2) of Sttt 12

Provided thae subsceibers whose depovite i the Fund corry no iniereat shall not be
required b pay any interesl

Subject to the provision of siub-Statute [5), the Univérsity shall pay to the credit of the
sccount of a subscriber interest at such nte as may be determined for each year soconding
1 the method of calculation prescribed from time 1o time by the Board;

Interest shatl be credited with effect from lnst day in cach year,

{1 Fur the purpose of calculating interest on the amount 10 the oredit of a subscriber
thee following fonmula shall be used -
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&mdmmﬁﬂﬂmmwmmﬂ durirgs the monrh, i any

st total so arrived widh the prescribed nterear rate
T
of nkorasi for hoetve ineitha or aciuwal permissible period wiichever it lexs

the tutal amount of interest in 8 year sholl be rounded 1o the nearest whole rapes { fifty
paiay coumting as the next higher mpee):

In addition 1o the Interest, bonus(if any) calculmed on the basis of difference of wital
om the Fund less the amount of interest granted 1o the subscribers, shall be ndded
to the account of the subscriber.

Provided that when the amownl sieullng o the crolif of a subscriber haz become
pavable. interext shall therespon be creciited undher thiv Sanite in respect only of the
pericd from the beginning of the current year or from the dase of deposit, as the dase muy
b up to e diwre on wlich the amens vamding to the credit of the swlsoriber. become
payable.

In this Statute, the date of deposit shall in the case of recoveries from emaluments be
deened to be the fin day of the month in which it is recovered.

Provided thet where there has been delay in the pavesmit of pay or leave sadary nd
illeveimeas of o subscriber due to no fault on hiy pard and consequemtly i e recovery of
bty subseription fowards the Fund, the intevest on sbch subseriptions shall be payable
froms the month i which the pay or leave solary of the xubseriber was due under the
Suseutes. irvexpeceive of the moml in which it was octually paid.

Provided further that i the case of an amaunt forwarded in aocordunce with the provive
ter wials=-Stature (2) of Statwhe 10, the dhate af deposit shall be decsned to be the first day of
the mowth it ix received by the Troarirer:

Provided furtiner thail where the emolaments for o month are drawn and disbursed on the

fat working duy of the samwe sonsh. the dete of depoyit thali. in the case of recovery of
his subscriptions, be deenied to be the first diay of the succeeding month

v cacddithon & any amound t be poid under theve Stustutes, interest thereon up to the eind
of the ssomih preceding that e witich the pavient is made, or wp to the end of the siah
month afier the manth in which such amanni, became payable witichever of there periods
be Loy, hill be pepvahle 1o the person po whie such aesetond iy 3o be peid:

Provided that where the Treuswrer har itimated to thas person far ki ageny o dare on
which he is propared to moke payment in caxk, or hay poxted @ cheguoe i poymes ot
persan, Diterest shall be payalle only up o the end of the month preceding the dare v
intimettod, or the desie of posting the chegue, as the case ey be;

NOTE - Payinent of interest on the Fund balance bevond & period of & months may be
authorized by the Treasurer ufler e has personally satisiied himselfl that the delay in
payment was oceasioned by circumstances beyond the contiol of the subscriber or the
person to whom such pavement was to be made; and in every such case the adminisirative
delny imvolved in the matter shall be fully investigated and sction, if any required taken.
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Intorest shall not be credited to the sccount of & subscriber if he informs the Treasurer
that he docs ot wish 1o reccive B bit i he subsequently asks for intercst it shall be
credited with ¢ffect from the first day of the year m which he asks for it

It case o subscriber & found 10 have drawn from the Fund an nmount in excess of the
amoart standing 1o bis credit on the date of the drawal, the overdmwn mnount,
irrespective of whether the overdrawal occurred in the course of an advance or a
withdrawal or the final payment from the Fund, shall be repald by hin with inerest
thereon in one lump sum or in default, be ondored to be recovered, by deduction in one
fumep sum, From the emoluments of the subscriber. 17 the ol smount 1o be recovered s
mire than half of the subssriber’s emolumcnis, rocoveries shall be made in monthly
installiments from his emolumetts 1l the entire amount together with intorest bs
recovered. For thin sub-Statuie, the mte of mterest o be charged on overdrawn ameount
would be the normal rte on Provident Fund balsnce under sub- Statute (1) sbove. The
interest realized on the overdrmwn amount shall be credited w the Fund.

1% Advances from the Fund

(1)

The appropriate sanctioning mutharity may sanction the payment to any subscriber of an
advance consstimg of & sun of whole rupess and not exceeding in amount three months’
pay or hall the amount ganding 1o his credit in the Fund, whichever is less, for one or
more of the following purposes:-

i) to pay expenses in connection with the iliness, (confinement) or a disability,
including where necessary, the travelling expenses of the subseriber and
members of his family or any person agrunlly dependent on him:

fhi w meet cosl of higher education, ndluding where necessary, the travelling
expenses of the subscriber and members of his family or any person actually
dependent on him in the following <nses, numely:-

& for education outside Pakista for scademic, technical, professional or
vocational course beyond the High School stage: and

flij fioe vy edicul, engineering or other technical or specialized course in
Pakistun beyond the High School stage,

Providid that the course of soxdy is for mof lexs than theee years:

{c) to pay obligntory expenses on o soale appeopriate 10 the subscriber's status which
by customary usage the subscriber hes fo Incor in connection with betrothal or
marringes, funermls or ather ceremonies;

(d) o meet the cost of kegal proceedings institutad by or against the subscriber, any
member of his family or any person actually dependent upon hin, the sdvance in
this case belng availible in addition to any advance admivaible for the wune
purposs from any other Hazarn University source.

ie) io meet the cost of the subscriber's defonse where he engnges s legtal proctitioner
1o defend himpell in an enquiry in respect of any alleged official misconduct on
his pan.
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12)

i3)

4)

if to purchase consumer durables such as TV, washing muchines, cooking range,
geyears computers, eic.

(@) 1o meet the expemses for visiting places: which, to the satisfaction of the
sanctioning suthority, are considered as plwces of pilgrimage or places of
eminence of any relijgion.

Provided thet the Fice chancelloe may, in special circumaiances, sanction the
pervnnent fo amy subscriber of an advance if he & sathified that the sihsoriber
converned requtires the alvance for reasons other thare thase mentiomed i vub-
Stertute (1) above,

An sdvance shall not. except for specisl ressons 10 be recorded in writing. be gramed 10
any subscriber in excess of ihe limit laid down in sub-Stanste { 1) or until repayment of the
lnst installment of uny previoes advance.

When an advance is sanctioned under sub-Statute (2) above before repayment of last
installment of any previous advance is completed, the balance of any previous advance
not recovered shall be added to the advance so sanctioned and the installments for
recovery shall be fived with reference to the consolidated amount.

After sunctioning the advance, the amount shall be drawn on an suthorization from the
Treasurer in case where the application for final payment had been forwanded 1o the
Treaturer,

Recovery of Advances

()

(8 Y

An advance shall be recovered from the subseriber in suth mumber ol equal manthly
installments as the sanctioning suthority may direct; but such number shall not be less
than twelve unless the subscriber wo elects and more than twenty-four. In special cases
where the amount of advance exceeds three moaths’ pay of the mibsoriber the sapctioning
autherity may flx such pumber of lnstalimerds (0 be more than twenty-four bul in no case
more than thirty-six. A subscriber may. at his option, repay more than one installment in
u month. Each installment shall be o number of whole rupees, the amount af the advance
being raised or reduced, if pecessary, 1o admit of the fixation of such installments.

Ricovery shall be made in the manper presenbed in Statute 10 for the realization of
subseriptions, and shall commence with the lisue of pay for the month lollowing the one
In which the sdvance was drawn. Recovery shall not be made, cxcopt with the
subscriber's consent while he is in receipt of subsisence grant or is on leave in o calendar
month which either doss pet carry any lowve solary.

If an advance has been granted to a subscriber and drawn by him and the advance is
subsequently disallowed before repayment s completed, the whole or balance of the
amount withidrawn shall forthwith be repald by the subsenber to the Fund, or in default,
be ordered by the Treasurer to be recovered by deduction from the emoluments of the
subscriber in @ hinps s o in moathly nsllinents not excceding twelve s may. be
directed by the authority competent o sangticn an sdvance for the grant of which, special
reasons are requined under these Statue:

Provided thai, before woch advamee in disellowed, the subseriber shall be given o
apportmity to explain o the samctioning authority in weiting and within fifeen days of
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the receipr of the eommmmication why the repayment shall moi be enfiorced o |f
explanation Iy submilted by the vubweriber within the said peried of fifteen days. it shall
be referved to the Viee Chanceilor for decivion; awd f no kawwbmrhmu
pericd Is submittedt by him. the repepment of the advance shall he enforced b the miner
prercribiod i thin sube-Stotule,

(4} Recoveries made under this Statute shall be credited as they are made 1o the subscriber's
account m the Fund.

Wrangful use of Advance

Notwithstanding anything contained in these Statutes, if the sanctioning authority has neason to
doubt that money drawn us an advance from the Fund under these Stanie has been utilized for s
purpose other than that for which sanction was given o the withdmwal of the moncy, he shall
commuriicate to the subscriber the reasons for his doubt and require him 10 explain in writing and
within fifteen days of the receipt of such communication whether the advance has boen utilired
for the purpose for which sanction wes given to the withdrawal of the money. IF the sanctioning
antharity i not satisfied with theexplanation fumished by the subscriber within the said period of
fiftcen dys, the sanctioning authority shall dinset the subsriber 10 repay the amount in guestion
o the Fund forthwith or, in default, order the amount to be eeovered by deduction in ong lamp
sum from ihe emoluments of the subscriber even if he be on leave. 1f, however, the total amount
ko be repaid he more than half the subscriber's emoluments, recoveries shall be made in monthly
instullments of moieties of his emoluments 1l the entire amount is repaid by him.

NOTE.—~ The term "cmoluments” in the Statete inciudes the subsistonce grant.

Withdrawals fram the Fund (for special reasoms)

i1} Subject W the conditions specified therein, withdrawals may be sanctioned by the
sutharities competent 1o sanction an advance for specinl reasons wnder these Statude, af
wny thme.

(A) afior the completion of fifteen yenrs of service (including broken of service,

it any) of a sibseriber or within ten yoars before the date of his retiement on

supermnuation, whichewer i earlier, from the smount stunding 1o his credit in the Fund.
for one or mare of the following purposes, namely:-

fer) miceting the cost of higher education, including where necessary, the iravelling
expenszs of the wobseriber of any child of the subscriber in the fallowing cases,
namely:-
fu far education outside Pakistan for ncademic. technical, professional or

vocational course bevond the High S¢hool stage; and
(i for iy medical, engineering or other techmical or spevialired courss n
Pakistan bevond the High School stage;

Ll meeting the expenditure in connection with the betrothal' marmiuge of the
sishscriber or his sons o his daughters, and any other [enale relation actually
dependent on him;

fes meeting the expenses In connection with the illness, including where necessary,
the troveliing expamses of the subscriber snd members of his family or any
person aciually dependent on lrim;

fd) bullding or mcquiring a sustable house or ready-buill Mal for bis residence
including the cost of the site 4[or any payment towards allotimsent of a plot or fal
by any Housing Development Authority, State Houwsing Board or & House
Building Society ]
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fe) repaying an cutstanding amount on sccount of loan expressly taken for building
or acquiring n suitable house or rendy-built Mot for his residence;
i porchasing & housesite for building a house thereon for his residence or
repuying any outstanding amount on sccount of loah expressly taken for this
g reconstructing o making additions or alterations 10 & house or o flat alneady
owned or soguired by & subagriber,
it renovating, additions or alierations or upkeep of an ancesiral house or & house
buil with the assistance of loan from Hazars University;
(i) within twelve months before the date of subscriber's retirement m
saperanmation from the amount standing o the oredit in the Fund,
without laking to any purpase.

U} Once during the course of o financial year, an amount equivalent to one
year's subscription paid for by the subscriber towards the Stfl” Welfare
and Insumance Fund for the Hazars Univenity employees on self-
financing and contributiory hasis.

NOTE | . Only one withdrawal shall be allowed for the same purpose onder this Statute.
But marriage or education of different children or illness on different occasions or 4
further addition or alteration 10 & hoose o st covered by o fresh plan duly approved by
the Local Municipal Body of the aren where the house or Nat is situated shall not be
treated as the same purpose. Withdrawal for mesting the cost of eduestion of a child muy
be allowed oi siwual hasis il (he concermed child contlooes 1o pursce the technical or
professional course.

NOTE 2. A withdrawal under this Statuie shall not be sanctioned If an advance under
Swntute 12 i being sanctionsd for the same purpose and st the same time.

Whenever a subscriber is in a position to satisfy the Competeni Authority about the
amoun? standing to his credit in the General Provideni Fund Account with reference to
the luest available statement of General Providemt Fusd Account together with the
evidence of suhasquent contribution, the Competent Authority may |tself sanction
withcrawal within the prescribed limit, as in the cise of o refundablie advance. In doing
so, the Competent Authority shall wke into sccount any withdrawal or refundable
advance alresdy sanctioned by it In favour of the subscriber. Where, however. the
subscriber is pot in a position 1o satisfy the Competent Authonty about the amount
sianding 1o his credit or where there is any doubt about the admissibility of the
withdrawal spplied for, o reference may be made 1o the Troasurer by the Competon
Authority for ascertaining the amount standing to the credit of the subseriber with a view
10 cnable the Competent Authordly o determine the admissibility of the mnount of
withdrawal. The sanction for the withdmwal shoold prominently indicate the General
Provident Fund Account Number and the Tressurer malntoining the accounts and a copy
of the sanction should invariably be endorsed 10 the Treasurer. The sanctioning authority
shall be responsible to ensure that an scknowledgement is obtained from the Treasurer
that the sanction for withdrawal has been noted in the ledger aocount of the subscriber. In
cuse the Accounts Officer reports that the withdrawa! as sanctioned i n excess of the
amount to the eredit of the subscriber shall forthwith be repaid in one lump sum by the
subscriber or otherwise inadmngible, the sum withdmwn by the subseriber 1o the fund
wned i default of such repayment, it shall be ordered by the Sanciioning Authonty to be
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recovered from hin emoluments either in o lump sum or in such number of monthly
instalhments a5 imay be dotermined by the Viee Chancellor.

After sanctioning the withdrawnl, the amount shall be drown on a prescribed form.

Conditions for Withdrawnl

(h

=)

(3

(4)

Any sum withdrwn by a subscriber st uny one time for one or more of the purposes
specified in Statute 15 from the amount standing to his credit in the Fund chall not
oridinarily exceed one-half of such amount or six months! pay, whichever i less.

Provided that the sunctioning awhority may sancelon the withdrawal of ar amount in
excexs of this limir up bo 80 % of the balance at s credit in the Fumid hurving due regard
1o {i) the ohject for wiich the withdrewal (s being made: (i) the starus of the sufcrther:;
and (1t) the amownt 1o is credit in the Fund,

A subscriber who has been permitted 1o withdraw money from the Fund under Statute |15
shatll satisfy the sanctioning suthority within a reasonable period as may be specifisd by
that suthonty that the money has been uiilized for the purpose for which it was
withdrawn, and if he fails to do so, the winle of the sum sa withdrawn or 1o much thereof
a8 has not been applied for the purpose for which it was withdrawn shall forthwith be
repaid in one lump sum by the subscriber to the Fund and o default of such paymaent, it
shall be ondered by the wnctioning suthority 10 be recovered from his emoluments cither
in a lump stim or in such number of moathly installments, as may be determned by the
Vice Chasiceliog.

Provided thar, before repayment of @ withdrawal &y enforced wnder thiv sub-Statase, the
subsgriber shall be given an opportmity to explaln in writing and within fifteen dayx of
the receipe of the commmumication why the repavment shall o be enforced; ond §f the
sanitioning auehority i mor satisfied with the esplunaion or ne explonation i sbnited
by the subscriber within the satef period of fiffeen davs.. the sanctioning authority shall
eiferer the repoyment in the manner prescribed in Hris sub Statute,

Thie subsceiber shall submit a decluation not later than the 3 1st day of May of every year
i to whether the house or the house-site, us the case may be, comtinues to be in his
possicasion of has besn morigaged. otherwise transforred or et oul as aforesaid and shall,
if 50 required, produce before the sanctioning authority cn or before the date specified by
that authority In that belamlf, the orlginal sale, mongage or lease deed and also the
documents on which his tithe to the property  based.

If, ar amy vime before hin retirement, the subscriber parts with the possession of the house
or house-site without oblaining fhe previous permission of the Vice Chancellor, be shall
forthwith repay the wum o withdrawn by him in & fumyp sun to the Fund, and in default
of such repayment, the snctioning authority shall, afier giving the subicriber a
reasonable opportanity of making a representation in the matter, cause the said sumn fo be
recovered from the emoluments of the subscriber cither in a lump sum or in such numbor
of monthly installments. zs may be determined by i,

NOTE. A subscriber who has taken loan from Hizar University in livw thereol mongaged the
house o house-site 1o the Hararn University shall be required to fumish the declaration o the
following effect, numely:-
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*| do hereby certify that the house or housesite for the construction of which or for the
scquisition of which | have tken o final withdrowal from the Provident Fund continues to be in

my possession bt standa mortgsged to Humam University,™
Conversion of an Advance into a Withdrawal

A subscriber who has already drawn or may druw in future an sdvnce for any of the purposes
specilied n these Statule may convert, 41 his discretlon by writien request addressed to the
Treasurer theough the sunctioning suthority, the balance outstanding agninst it ino o finol
withdrwal on his satisfying the condithons faid down (n these Sttutes.

NOTE 1. The Head of Office in the cose of non-Gazetted subscribers and the Rogistrar i the
oase of Garetted subscribers muy be asked by the suthority to stop recoveries fram the pay bills
when the spplication for such comversion is forwarded 1o the Treasurer by that suthonity. In the
case of Gazened subscribers, the authority shall endorse a copy of the letter forwarding the
subscriber's Intimation to the Trewsury Officer fram where he draws his pav in onder 1o permit
stippnge of further recoverics

NOTE L The amount or subscription with interest thereon standing to the credit of the subscriber
m the sceount ot the time of conversion phay the outstanding amount of advance shall be tiken as
the balance. Each withdrawal shall be treated s o separate one and the same principle shall apply
in the event of more than one converson.

Final Withdrawal of Accomulations in the Fand

When a ssbseribor quits the sorvice. the amount standng (o his crodit in the Fund shall become
payable fo liny;

Frowidded, thar a subscriber, who Ik bevrt dismissed from the service amd o subseynenily
reinstugesd In the service shall I requived 1o do so by the Hasara University, repuy any amgim
sl 1o him fromn the Frand in pursvemce of s Stodude, with nterest Nwerean qf the rote provided
in these Seanare. The ammosent so repatd shall be credived 1o his oceowmt in the Fumnd

EXPLANATION L. A subscriber who is granted refused beuve shall be deemed to have quit the
gervice from the daie of comprilsary retirement or on ihe expiry of an extension of service,

EXPLANATION I A subscriber, other than one whao s appolmted on contract or one ‘who has
retired from service and i subsequently reemploved. with or without a break in service, shall not
be deemed to have guit the service, when be is tramsferred withows any break i service o o new
poit, In such case, his subsiripibons wogether with interest thereon shall be transferred-

(n) to his account in the ofher Fund in sccondance with the Statules of that Fund, if the pew
posd i i pnother nstitution om of Homea University, or

ih) b & ew socodnt IF the new post i3 under Hasars University.

NOTE. Transfers shall inelude cases of resigmation from service in order to take up appointment
wn andther Department of Hazam University or in other instietion oclside the Hiin University
without any break and with proper permission of the Hazam University, In cases where there has
boen a break in service, i shall be limited to the joining time allowed on ransfer 10 a differem
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station. The same shall hold good in cases of retrenchments followed by inmediate employment
whether under the same or differemt department of Hazara University.

%
faa)

()

“When a subscriber:-
has proceeded on leave preparstory to retirement of

while on leave, has been permitied to retire or been declared by a competent medical
autharity 1o be wnfit for further service, the amount stunding to his credit in the Fund
shall, upon spplication made by him in that behall 10 the Treasorer, beeome payable to
the subscriber:

Provided that the subseriber, if he returny fo diy, shall, except where the Huazara
University decides atherwize. rapay to the Fimed for crecit to his aocoun, the amoint
paid to him from the Fimd in pursuance of thiy Stitute with interest thereon at the rote
provided in theve Starte by recovery from his emoduments or otherwive, oy may be
directed by the authority compeien? to samction o advece for the grami of which
special regspns i reguived

W, Precedure on Death of a Sabscriber

(1)

)

On the death of 8 subscriber before the amount standing 1o his credit has become pavable,
or where the amount has become payahie, before payment has been made:

Wiken the subscriber leaves a family-

i) if & nominstion made by the subscriber in sccordance with the proviskms of
thise Statule in favour of a member of members of his family subsists, the
amiount standing 10 his credit in the Fund or the part thereof to which the
nomination relates shall become payable to his pomines or nominees in the
proportion specified in the nominntion;

ity if no such nomination in favour of a8 member or members of the family of the
sibsicriber subsists, or i such nomination relaies only 0 a pant of the amoun
standimng to his eredit in the Fund, the whole amount or the part thereof to which
the nominsbion does bol relnie, ss the case may be, shall, notwithstanding any
pomination purporting t be in favour of any person or persons other than a
membet of members of his family, become payuble to the members of his family
in equal sharex:

Proviched thist o sheore shall be pevable to the sane aid medicalfy fit -
{1} soms who have amaned the age of 25 years;

1) Senns o o decemed son who have atiained the age of 25 years.
{ikl) married daughters whose husbands are alive;

fiv) merried deughters of o deceased son whose Inevbody ire islive,

Provided firthor that the widow or widows and the chifd or children of & deoeasidd son
shall revceive between themi in equul parts only the share which thal son woudd have
recwived ([ he hoel xurvivedd the subveriber and had been exempted from e provivions of

Cliawse (1) of the first provivs A)
l.'i“"" A
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{(3)  Whan the subscriber leaves no family, (f 3 nomimation made by bim in scconbuce with
the provisions of these Statule in favour of any person or persons subsists, the amount
standing o his credit in the Fund or the part thereof 1o which the nomination rekates, shall
become payable to his nominee or sominees In the proportion specified in the
neminaton.

(4} ahy amount pending unclaimed in the account of the subscriber for o period of twe years
from the daie of death of the subscriber shill be credited (o Stafl Welfare and lnsurance
Fund of the empleyees of Hozom university.

Manner of Payment of Amount o the Fuml

il When the smount standing to the cradil of & subscriber [n the Fud becomes piyable, it
shill be the duty of the Treasurer to make payment as per procedire provided in these
Stutwhe,

il The Head of Office/Department shall forward the details of the subscriber retiring or
quitting service to the Treasurer of) the prescribed Form at least three months befare
retirement of the subscriber.

(i)  The Tressrer shall, after verification with the ledger account, issue an suthority for the
umount payable 1o the subscriber at least a month before the date of superannuation or
retirement us the case may be.

Il am emploves admitisd o the benelit of the Fund was previouily a subscriber o any Provident
Fund of 8 Government or an Autenomous Organization, the emount of his subscriptions and the
ethplover’s contribution, W any, jogether with the lterest thereon dhall be transfesred W his credit
in the Fund with the consent of the subsoriber.

| ranaier ol peount b i h NIRRT R Ry B iy jadias s

1T o subscriber to the Fund is subsequentty sdmimted w the berefits of the Contributary’ Provident
Fund the amount of his sebwcriptions, together with interest thereon, shall be transferred o the
credit of his account in the Contnbulory Provident Fund

sintemunt of iw in Bhieil i

| As soon as possible after tie 11" September of ench veir, the Tremsurer shall send to sich

sabscriber a statement of his accomnt in the Fund showing the apening balance a3 on the 30" June

of the vear, the total amounl credited or debiied during the year, the total amoont of interes

credited as on the 30" June of the year and the clowing balance on it date. The Treasurer shall

artnoh o the staternent of sccounts an enguiry whether the wbscriber-

(el desires (0 make any alieration in any nomination made under State 3

) has scquired n family in cases where the suberiber has made co nominstion n faveur of
a member of his family under the proviso to sub-Stutule (1) of Statute 5.

Subscribers should satisfy themselves as to ihe correciness of the annual ststerzent and errors
should be brought to the notice of the Treasurer within three monihs from the due of the receipt
of the statement,

w5
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{3}

The 'Treasurer shall, if required by a sabscriber once, but not more than once, in a yenr inform the
subscriber of the total amount standing to his credit in the Fund at the end of the last month for

When the Syndicate s satisfied that the operation of any of theie Stotuies causes of i3 likely to
canse undue hardship to o subscriber, it may, notwitheatanding anything contained in these
Sintutes, deal with the case of such subscriber in such manner as may appear o the Syndicate to
b just and equitable.

Interpretation

If amy question arisey relating 1o the imerpretation of these Swtutes, it shall be referred 1o the an
anomaly commitice to be constituted by the Syrdicate. The decision of the Syndicale on the
recommendation of the Anomaly committee shafl be final.
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Title

Thess statutes sholl be cafled Hazars University Emplovees Wellare and lisurance Fuind Statutes, 2016
Commencemen!

(1) These stututes shall come into force of once.
(2} These statutes shall replace existing stututen/riles on the wibjoct,
1. Bourd of Trustees;

i Th:rnﬂuu.huuq&nhmdmhhmuuﬂmmmﬂTmmufﬂw}mmiwﬂiur
Employees Welfare ond Invurance Fund which shall consist of the following namely:

(&) The Viee-Chancellor, who shall be the Chairnasn of the Boand;

(b} All Deans of the Faculties,

il Cine Senior maot Professor;

id) All slocied mermbers of the Authonties of the University:

i¢)  Two membets 1o be clecied by the Adminkstrative Officers from amongst them;

in Two membars 10 be elected by the employoes from BPS 1-16 from amongst themselbves;
g Cine Teacher 1 be nominated by themselves from amongst them;

(b} The Registrar,

i The Controller of Exumisution,

i The Treaderer, who shall be membes-com-Secratary of the Boand.

i. The elected notniniied members shall hold affics up 1o three years, Reticing members will be eligible
far re-nominatinn

3 Dutles and Powers of Buand:
L The Board shall have powers to:
a) Oversee all matters connected with the Fund;
b} Settle specific claims sonl by the Management Committee for advice uiider thess Statutes;

A Frame Riles under these Sttutes;

b dor ar caune 1o be done ol scts s things pocessary for the proper administration
andd management of the moneys of properties i e Fand;

c sanction expenditure connected with the sdministrabon and management of the
Fund;

d imvest monoys beld m the Fand in the Government securities and units of
brvestment Corporation of Pukistan or Natiormal Investient Trust, National Sav

//ﬁl\ i
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lovestment schemes or m any other mvestment scheme, or in the construction of
buildings for proposes of mising némt income, and in other profitable venlures;

[ 3 appoint o employ such persons as i consider necessary for the efficien
performance of its operations on such terms and condithons ts it may, swhject 1o
rules, determine.

£ do or couse w0 be done all things ancillery or incidental W any of the aforesnid
powers or 10 the parposes of the Fand,

S mmke schemes for dbbursement of any amount or the besefit of employess,
including retired emplovees and their families where it considers expedient and
keeping in view the availability of funds after discharging its Hability under these
Statutes.

Mectings of the Board;
(1) The meetings of the Board shall be held twice o year st such tines and places as may be
preseribed. but the Chairman may convenc the mectings of the Board a1 any ether tme and place;

Provided that awy menthers of the board wery roguest for the comvoming of the meeting of the
binard aifter having axcent af at heaxt pee diled of vther members

{2} To constitute a quorum atf a meeting of the Board, the number of members present shall be 50 %
of the totnl mambers.

i3} Each imember of the Boord shall have one vote pd in the evest of equality of votes the Chalrman
shall have a second and casting vote.

{(4) The mectings of the board shall be previded over by the Chatrman and in the absence of the

Charrman by the person elected for the purpose by the members present from amongst
themachves.

(51 All orders und decisions of the Board shall be authenticated h}rﬂﬁtimulmnflhnﬂmlmm
of such other member as may have been mthorized by the Board by 2 resolution.

Management Commiticr:
() There shall be a Management Commitiee 10 be constituted by the baard
2} The Managemient Committee shall:

. have the power to approve the grants ouf of the i,

il meet il least once in each thiree months

iv admit any employee to the membership of the Fund |

v. prepare and submit annual report concerming all the affiairs of the fund W the
Board; and

vi, have any other powers and functions to be delegated by the Board

A



Delegation of Powers

The Board may, for facilitntmg the discharge of its functions and ensuring efficient operation of
the Fund, may delegate to the Mamagement Committee or the Secretary of any other
member/officer of the Board subject to sieh conditions and limbathons, i any. ss may be
mﬁd&n:hwﬁdhpmﬂﬂhuﬂuhumnhmydmmm

An appeal shall lie w the Syndicate agabngt the decisions of the Board within 90 days of is decision
and the decision of the Syndicate shall be (nal and Bnding on members participating in the scheme.

(1) There shall be esiablished n Fund 1o be called the “Hamm undversity Employess Welfare
end Insurence Fund™ herein after referred 1o as “Fand”

(i) It shall replace the existing ST Wellre and Insurance Fund of the University.

{iii) To the credit of the Fund dwll be placed.

L
(k)

ic)

Gely
ie)
i
Y

all sums paid by the emplovees as subscription to the Fond;

all grants, donatioms, gifts, endowments eic. made by the University, amy
Government, aufonomots bodies, organimtions and institutions. individuals or
others for the

all income, profits or interest accruling from the assets belonglig 1o the  Fund or
from investmends made out of the Fund;

any other prodit commission reesived by the Liniversity wwards the Fand;
contributions of the University or portion thereof;

the unclaimed amourt of interest on Provident Fund of sn employves

amy amount which remaing unelsimed for 8 perod of six vears after the Provident
Fund Account of an employee has been closed.

(iv) The moneys credited 1o the Fund shall be kept in such bank as may be suthorized by

the Manapement commiltee.

Sulscriptions to be pakd by the Empliyees:

Every employee in service shall be linble w0 pay 1o the Fund o monthly subscription
ui the rates two percent of the Hasic pay for welfare pan of the fund mnd the fixed
amound ik per schedule snnexed 10 these satutes for insrance part of the fund and
twe mmownt of such subscription shall, ks far av posuble, be deducied al the souroe
from the pay of the employee and creditod or remitied 1o the Fund.

Where the amount of subscription cannot for any reason be deducted from the pay
af the simployee. the enployes dull remil 1o the Fund thnsugh a deslgnitel officer
as muy be prescribed, the sim of subscription poyvable by him and any amount of
subscription remaining unpaid due 0 inadvenience negligence of the emplovee ar
otherwise shall be recoverable fram him o such mauner a3 may be prescribed.

Defhull iz the payment of the subscription either for the reason that the pay of the
employee was not dawn or due 1o his inndvenience, or faelt of any other
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reasons whatsoever shall not affect bis right or the right of his family 10 receive the
grant of bonefits 10 which he or his family would be entithed under these Stutuies

Provvidded thine the amonnr of sepowd subacripion shafl be dechened from the
bemwrvodent grams

10, Audit and Accounts:

I The aocounts of the Fund shnll be maintaived in soch manner and form as prescribed ender the
Smatutes.

] The sccount of the Fund shall be audited by wuch person or suthority or agency as the Syndicate may
appobsl from thme to thme. The anbial sudied stutement of scoounts of the Fumd shall be propared in
conformity with the General Accepted Accounting Principles (GAAR) and signed by the Chalrman
and Secretary of the Manugement Committee, The annual sudited statement of accounts s prepared
shall be considened by the Board and shall bo placed biefore the Syndicate.

1L Esempltion from Taues:

The Federal and Provincial Govemments muy be spprosched w0 exempt the Fund from any w, mite
or duty livable by such Government de by a local sathority under the control of such Governmenl

13 Power tu make roles

i The Board may make mules for the purpose of giving effect w all or any of the provisions of these
Statutes.

i Notwithstending anything to the contrary contained in these Statutes, the Ruoles set cut in the
Schedule appended to the these Statutes shall be deemed 1o be the Rules made under Section 31
of the Khyber Pakhiunkhwa Universities (omendment) Act, 2016, and shall continue to remain in
foarce until amended or repenied

13, Subscription and Hewefit

(1) The mie of contribution to the Fund by an emplayee (Welfare portion) shall be two percent of the
Hasic pay each month and the amount of bepefil and compensation 10 be paid o employee on
retirement o to his famidly on the eve ol death during the service shall be xs under

(i) Mamioge Grant- The Marriage Grant @ Rs 50000/ in cach case shall be admissible to the
subscribirig emplovee on the eve of his own marrige or the marriage of his children,

Provided that the Marriage grant shall be admisyible for a maxivum of two children in the
enfive service

{il) Health Grant:= The health grant shall be admissible 1o the members having profonged illness
(including severe accident) of their own or their family members. This grant shall be approved by the

Pt S
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Managemem Committee on case to case hasi keeping in view the senaitivity of the illness/aceident
vis-g-vis the svallability of Funds for the purpose.

(iif) Edoeation Grant:- The Education gramt shal) be allowed 1o the members for their children studymng
in various stages. The low paid member from BIPS | 1o BPS 15 shall be entitled v this grant for their
children studying in primary stage and onwands. The members from BPS 16 & 17 woukd get the
education grant for thelr children swedying in Matriculate level and above. The members from BP-18
and above would get the education gt for their childnen studying from Intermedinte level (12 years
of education) onward. The scale of edocation grant would be decided in annual meeting of the Board
kesping in view three factors (a) No of Applicant (b} amount of svailable funds (¢} stage or subject af
child af members e.g. A, Science, Medical, Enginesring efc

(iv) Death Grant:-

v}

@)

i)

b)

dj

]

n

LY
i)

Thi legal heirs of & deceused member shall be paid compensation equal fo 10 basic pays fast
drawit by the decensed member as death grani.
The member 1o be granted on the eve of death of hisher family member of Rs 25004/~
subject 10 revision in the future,
(v} Fare Well Grant:- The Fare Well grant w0 be paid 1o the members on the eve of hisher
leaving the service st Hazara Universily dus to:-
Proceeding on Retirement a1 60 years age (superanmiation) equal o 10 besic pavs lest
drawn.
Procevding on retirement on completion of 25 years serviee equal 1o 7 basic payy lase
dhrawn
Premature loaving of wervice
Two baslc pays last deawn for each T vears spell of contribution
One Basic Pay for 5 years of contribution.
Provided thal swch grant shall not be dmisible 10 the subseriber in cave he hid lexs
than five years subserigitbon sowards the Foncd

Special Grumt: - this gramt be allowed subject to the approval of the Board in special
eircumstances of epidemic diseases, natiral calamities, fire, theft eic. Such be decided upon by
the BOG and the cammitiee would act upon the adyice of the BOG anly.

The rate of contribution 1o the Fund by an employee {Insurance portsan) and the amount
of benefit and compenaation 1 be paid 1o employes on his retirement or 1o his (hmily on
the gve of his death during the service shall be as under:



() Schedule
Grade OF Asibiiod of Retlrssvent Menthly Deduction
Employee Benefit And Death (in rupess).
BEIRES: Compensation. -
BPS 01-04, 350,000/ 300:-.
BPS 05-10. 400,000/~ 450/-.
BPS 11-15. 450,000/~ B,
BPS 16 500,000, 6505,
BPS 17, 600,000/, 900/~
BPFS 18 75,000/, | 35N,
BPS 19. 10,50, 000/, 1.600¢,
BPS 20 and above. | 2.50.000~. 2,000/,

(i)

14

The henefits gven i the above schedule shall be admissible 10 the employee or his lamily, s the

case may be, on his retirement whether on retiring  pension, invalid pension or superanniation
pension or his death.

When the Syndicate is satisfied that the operstion of any of these Statutes causes or s likely o
cause undue hardship to a sabecriber, it may, notwithstanding anything contained in these
Stanides, deal with the case of such subscriber in such manner as may appear 1o the Syndicate o
be just and equitnble.

Interpreiation

If sy quiestion arkies relating 10 the interpeetition of these Statutes, § shall be referred o the
Anomaly Committee 10 be constitited by the Syndicate. The decision of the Syndicate on the
recotmendation of the Ancmaly committee shall be final
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L Title
These statites shall be called Hazars Untversity Service Statutes, 2016,
2 Commencement
These statutes shall come into force a1 once
3 Application
These aatutes shall apphy 1o all persons in the service of the University, except:
a a person appointed on contract [ adhoc/ engaged on fived pay.
b o person serving in the University on deputstion; and

£ the stall paid frenn contingencies of serving on work churge or parnt time basks or persons
emploved oceasionally, whose appointments are governed by the letters of their

4

(1)  The terms and conditions of service of an employee shall be as provided under these Statuies and
by such rules as may be made by the Syndicate.

(21 All appointments o the posts in the Uinjversity shall be made in nccordance with the Appaintment
and Seales of Pay Sututes of the respective calres,

(3} {1} Any person appointed by inktial recrultiment (fresh entry ) to a post in the University shall have to
produce a medical fimess certificate st the tme of hes joinmg. Sech medical cortificate shall be msued
by the Medical Supermtendent of DHQ Hospital Mansehra or suthorieed medical officer of the

University,

(i} (&) Twe o more emiployees cannol be appotnted substantively 1o the same
pormanent post af the yame time.

(b}  An employee cannot be appoinied substintively, gxcept as a lemporury messure,
1o fwo  OF more pErmanent podls gl the sne Line,

(4] An employee connot be appointed substantively 10 a post on which another
employee holds a len,

(4}  The University may scquire the <ervices of suitable person{s) on deputation from any
Ciovernment or ather organization on need basis

5  Erobation

{1} Probation, in case of ap initial appointment to 8 permanent post in the Linlversity service, shall be
for a perlod of one year, extendable for further one year (on six months basks).

|. Appomntments by promotion sholl also be mode on probation for o mintmum period of cne
vear, extendable by o further period of one year (on six months basis)

2 The period spent on leave. other than casial leave, may be excluded e reckoniog the period

of probation.
/jﬁaﬂ'ﬂ' 65
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IT in the opinion of the Appointing Authority the work or conduct of an employee, during the
period of probation, has not been sstisfactory, it may, notwithstanding that the period of
probation has not expired, dispense with his services;

Provided thos if the emplinee wan holdling aolver post before iy appoinisent. he shalf

I Peveried i his former post

6. Confirmation

(h

23

i3)

Om completion of the period of probation of an employee, the Appointing Authority may,
subject to the provislons of Section 3 of these statutes, confirm him in his appoiniment,
agains o permanentsubstaniive post, or if his work or conduet has, In the opinion of such
suthority, not been sathfactary |

(a) in case of initinl sppointment, dispense with his services; or

) in case he had been appointed otherwise, rovert him to his former post, and if
there be no such post, dispense with his services; or

] extend the period of probation by o period not exceeding the prescribed limit and.
during or on the expiry of such period, pass such orders a: It could have passed
during or on the expiry of the initial probutionary period,

On the expiry of the maximum period of probation, sn employee shall be deemed to have
been confinmed in service dgainst a permanent post unless there is an order fo the contrary
ar his services have been dispensed witl earlier

No employes shall be confirmed in o post in the University service unless he successfully
completes such trainkl, course, of ressirch assigoment, of pakses such flesl, as Wik
applicable at the time of his appointment 1o the post where applicable.

7. Scalority

i

For the purpose of making appoiniments, seniarity shall have relevance only within the
cadre which is eligible for the poution 10 witich appamtment is being made.

£2) (i) The seniority inter s of emplovess (uppointed to a codre or post) shall be
determined:

(8)  in the cuse of persons appolnted by inltlal recruitment. in sccordance with the
order of merit assigaed by the Selection Board or Selection Commitice, o the
cate may be;

providist thoy persona sedected for appoinmsent fo @ posr i an earfler selection
vhali rank semior to the persany sefected m a lorer selecrio, and

(b} in the case of persoms appointed otherwise, with reforonce 1o the daies of their
continos regular appointment in the post.
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(i)

i

(2)

Provided that the emplovees selected for promaotion to a kigher post in ane batch
shall, on thelr prossation to the higher pos, retain thelr imier se seiiorily av in
tha fewer post

Explanution - |

If & junior person in & lower post is promaoted to o higher post by superseding a
senior person, and subsequently that senior person s also promoted, the person
promoted first shall renk senor o the person promoted subsequently.

Explanation - 11

A Jumior person shall be deemed to have superseded a senior person anly if both

the junior and the senior persons were considered for the higher post and the

Junior person was appointed in preference to the senior person s prescribed.
Seniority in various cadres of employees appointed by mitial recruitment vis-a-vis those
appoimed otherwise shall be determined with reference to the dates of ther regalar
appointment to s post in that cadre:

Provided st if the two dtes are the samp, the person gppointed otherwive shall ronk
senifar o the person appointed by initial recrultmend

Sendority inter sc of employees on subscquent appointrents to posts in the higher scales
of pay on the same date shall be determined on the basis of semority inter se in lower
scales of pay, unless otherwise prescribed.

An emplayes, on substantive appointment to any permanent post, scquires 4 lien on that
pest and c2ases 1o hold any len previoualy tequired on any other post.

An employee holding substantively a permuanent post retains a lien on that post.

il  While holding a temparary post other than o post m a service or cadre againe
whicl he was onigioally appouried;

(b)  While working an another post in sn officiating capacity for a period af three
vears, which is extendable by the Syndicate up 1o five years, fior reasons fo be
recorded;

{c) While on deputation to sy government department, educational institutions and

d) While on joinimg rime or transfer (o another posi;

(el While on lesve, and P

in While under suspeision. // )
'ﬂ}ﬁﬂr
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9.

1,

(1

2}

(3)

4

(5

(&)

Whete the Viee Chancellor considers it 1o be in the public interest 10 fill 8 post reserved

under the Statutes for promotion and the most senior employee belonging 10 the cadre or
service concemned, who s otherwise eligible for appointment, does nol posseis the
specified length of service the mabority may appoint him to that post on scting charge
basis;

Provided thar mo swch appomnnent stall be mode, [ the prescribed lengih of service b
short by nwire tun theee pears

So Tong as an employee holds the acting charge appointment, an employes junior 1o him
shill not be considered for regular pramotion but may be appointed on acting charge
busks o & higher post,

In the case of & post in Fasic Pay Scole 17 and obove, resorved undar the rules 1o be filled
in by imitial recruitment, where the Vice Chancellor is satisfied that o suiinble officer
driwing pay in the basic seile in which the post exists is available in that calegory 1o fill
the post and & s expedrent 1o Till the post, he may appoint o that post on acting charge
hasis the most senior officer otherwise eligible for promation in the cadre or service,
the case may be, In exoess of the promation guita.

Actitng charpe sppointment shall be made against posts which are likely to fall vacant for
poriod of six months or more. Ageinst vacancies occurring for less than sin months,

current charpe appointment may be made.

Acting charge appointment shall not confer any vested right for regular promotion (o the
pant held on acting charge basis.

20% of his existing hasic pay ihall be granted (o officer holding the higher post on
current chorge basis while pay of the relevant poy scale of the higher post shall be
admissible 1o the employes sppointed on Acting Charge baxis on such footing as an
emploves would have drawn on promatio,

Minimum length of Service for promotion 1o varioms poats

S | Hasic  Pay | Length of service

Scale of the
Past
1 BS-18 5 Years ln BS-17
2 | B%19 m |2 years in BS-17 & above
b, 7 Years in B5-15 for those who joined service directly in
As-14.
i § RS20 i 17T Yedars in BS-17 & above ar

b, 12 years in B5-18 and above in case of officer wha jolied
service directly in BS-18
¢ § yesrs in BS-19 for the officers who joined service in BS-

19 directly
_Aﬁ-n'-: i “

W

£ __'-i.'
,,.-*:1..1—-'




L

15

In the case of the senior most officer 10 be promoted to BPS-18 and above, half of the service n
APS- 16 and one-fourth in BPS 1-15, if any, may be comiied as service m BPS-17.

Proieliel thint the ratlo far pramotion and mitlel recruttenent shall be 80040 respoctively

Trunslers

Under provision of the Act, the Vice Chancellor may transfor any emploves from one post o
snother, within the Liniversity. in the ssme pay scale;

Provided thar such enpliovee does ned spffer o foss in salory or refovans work experience by xuch

An emplovee shall not, except with the prior pennission of the Vice Chancellor in wrting
engage in any irade, ocoupation, business, or calling, otber than his official duties under the
Liniversity; provided that. this prohibition shill not prevent hian from accepting any examination
work, official mectings n ofher universities or government and  seminars or conferences ps well
ax rosearch.

Provided that such bar shall wor be applicable ro eccavlomal pariicipation In auy rode and
farming et of the family

Pay

i Notwithstanding anyihing w e contrary. contained in the Statules, all emyrloyess shall
be placed in the Pay Scales ax provided under nelevant Siatutes and shall be governed by
the conditiom mentioned theremn.

Q) Al increment in the pmy scales shall ordinerily be drasn as & mater of course, unless it is
withheld under the Efficiency and Discipline Stututes, 2016

(3} Anemplovee appointed 10 hold charge of m sdditional post shall be entitled W additional
pay as under:

(a)  Where an employee i amagmed the additemal charge of & sanctioned post and
discharges Tull duties of that post, he shall be allowed additional pay @& 20% of
his basle pay.

ib) The durstion of additional charge or current churge shall be for six monthe
Provided that the Fige Chanceflor mey exiend ynch period ay he decms meceosary

{e) No additional pay will be admissible if the additionsl charge/current charge is
heeld for & period of lesa than one month,

(d)  Ex-post-facto sanction for the grant of remunemtion for holding sdditional
chirge'current charge shall be given by the Viee Clncellor on case (o cuse busis.

oy
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Honorarivm

The Vice Chancellor sy granl an honoracum upts one baske pay to amy employee for work
perfonmed which s occasional in chamcter and either so laborious in nafure or of such special
meril a8 10 justify o special reward.

Ece

An Appointing Authority may permit an employee to perform a specified service or senes ol
services for a privite person, of body, or for a public body ncluding a body administering a local
fund, or hrmpmwhunumﬂMw.nﬂumﬂuu
reimurieration for il 8 non-recurring or recuering fee, if it is sativfied that this can be done without
detriment to his normal duties

Provided than 1% of any fee paid to the emplayee shadl be evedited to the Univeraity fiod o
amy wnteriol / agudpment or any mrivable and imeeovable properiy acipuired during such vervice
shill b progeriy of the University.

Hetiremgent
i) The age of retirement of employees shall be:

o sty vears for Teschers. Administrative Otfficers and Staff;

iZ)  An employes shall have the option of secking voluntary retirement on completion of 25
years qualifying service, or as may be approved by Syndicase from time 1o time,

Susprnsing

(1) Subject to the rules made under these stututes, an employee under suspension shall be
entitled to subdistence prunt; comprising of full pay snd sllowances last drawn by him
immediately before his suspension, and all other beneflts and facilities enjoyed by him i
part of his service conditons priot to such suspeision,

{2)  An emplovee committed 1o prison, exher for debt or on a criminal charge, shall be
conmidered as under suspension so long as he s so commined and shall be nllowed for
that period only the payment laid down in preceding clause.

(1) Where an employee, who has been dismissed or removed from service. [s peinstated, the
revising or appellste muthority may grast to him for the period of his absence from duty:
[} it he is acquited, the Tull pay to which he would have beea entitled I he hod not

been dismissed or removed and, by am omder 1o be sepamiely recorded, any
allowance of which he was in receipt prior 1 his dismissal'removal; or

ih) if otherwise, wuch porton of sech pay and allowsnces as the revising or appellate
suthority may prescribe

ic) lin & eoie falllng under clawce (a) above, the pertod of absence from duty dhall be
treated as & period spent on duty, Bul in & cne falling under claise (b} above, it

/"/;ﬁ)* 70
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(4)

shall not be treated as o persod spent on duty, onless the revising or appellate
authority o directs.
Leave may not be granted 1o an employee under suspension except casual leave and
Leave on medical grounds

Resignation

in

)

(3)

(4)

An employee desirous of resigning from service shall give 1o the Vice Chancellor a prior
natice of 30 days or as provided in his specisl contract of servive:

Provided that dn cane of faflure 1o give natice, the anployes shall forfeit 1o the University
the emalurmenty of the peviod of the notice, The Appainting Awthority sy, however,
wisive off the forfeiture of the whole ar part of the emoluments if it 1y satixfied that the
noitce could mot be surved By the employer dwe in circumsianoes bevord Nis contral!

Provided farther thae if the University rerminates the services of an employee, due to
remrenchment or otherwise, 11 xholl alvo give him a likewise notice, or in jiew thereof,
ahail pary hiny amolients for the notice period

When an employee gives a potice of resignation, he shall net be granted any leive other
thien leave pn medicel grounds or casual lesve.

An employee on leave, other than leave on medical grounds or casual leave shall give a
notioe of such resignation for o period of at least one month afler the expiry of his fesve.

The employee who has submined application for resignation may have the option 1o
withdraw his application for resignation before its approval.

Retrenchment

When an emplovee is required 1o he retrenched, on the abolition of his post or aifice, be shall be
entithed to the period of notice, or emoluments in lieu thereol, as provided in these statutes.

Trnining

An employee, while on maining, shall be wested a5 on dury. The period of mmining shall be
restricted (o the limit sctually required for the completion of such training.

(2}

t3)

An appeal, or application for review, under Section 40 of the Act. shall be made within
30 working days of the inpugned order.

Wheee no provision for appeal o review exisis in the Statides, the employee may, withm
30 working days of the communication to him of such order, make a representation
against it 1 the authorily pext sbove the autharity which passed the order,

As provided in Section 41 (1) of the Act, all persons employed by the University in
necordance with the terws and conditions of service prescribed by these Siatutes shall be
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persons in the service of Pakistan for the purposes of any court or tribunil set up by law
i terms of Aricle 212 of the Constitution of the lslamic Republic of Pakistun:

Provided that eny provision w regords the termy and conditions of csmployaent of
persons in the service of Pakistan s generol oF in comparable employment
monwithatemding the service of peesoms gmploved by the University shall be enirely
gaverned by the termy and conditions prexerited by the relevart Statutes

(4)  Theappenl or revision as the case may be iT made 1o the Vice Chancellor or the Syndicate
shall be decided withln 06 muaths of the filing of such appeal.

Serviee History [Hoclks

A service history or service book, as the cose may be, shall be maintained for each employee and
kept up to date. Each event in his official career whall be recorded and indexed in the service
book. The service verification shull be carmied oul every year and the facts recorded in the service
book.

Perfurmance Evaluation

Annunl Performance Evaluation Reports and Character Rolls of all the employces, as the case
may be, shall be maintained for ench employee and kgt up 1o date as prescribed in the Rules 1o
be (ramed under these Statutes.

Besiduary Provisions

(1) Inall other matters, not specificaily provided for in the Sttutes, the employess shall be
governed by such rules and orders as are for the time being in force and applicable 10
persons holding comresponding posts in Government service; unless in any perticuler case
the Syndicate decides otherwise.

(2} Inacase where the operation of the Statutes involves undue hardship to an emplovee, the
Syndicate may, for reasons to be recorded in wnting. relax any of the Siafutes in has
fivour, with the approval of the Chancellon;

Provided rhat such relaxaion is woi sliva vires of the dct
Removal of Difficaliies

. If mny difffculty arises in giving effect 1o any of the provislons of these Siatutes, the

Syndicate in individusl cruss may make such decision, nol ionsisient with the spirit of these
Statules, as may appear 1o be pecessary for the purpose of removing the difficully, provided that
such a decision s not ulte vires of the Act

Whenever a dispute arises in the application or interpretation of the Statutes, it shall bo referred 10
the Ancmaly Comimitiee. The declsion of the Syndicaie in all such cases, after conmideration of the

recommendations of the Anomaly Committes, shall be final. ,
f”fﬁg iﬂ L
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Anomaly Comumittes

Whenever a dispate arises in the application or interpretation of these Statutes, & shall be noferred
ia the following Anomaly Commitice.

in} Viee Chancellor Conveter
ib) Two Semior most Deons Member
(d)  Chairman / HOS of the concerned depariment / section Member
(¢}  Registrar Member /Secretary
iy Nominee of the Higher Education Diepartment, Member
Khyber Pukhtunkhwa
Amendments in the Statutes

Aoy amendment [ modification in these Sisfuies sholl bo made by the Syndicate on the
recommendations of Anomaly Committee and shall be mibmitied for approval of the Senute and
Chaneellor as prescribed in Section 28 (2} of The Universities Act No X of 2012 Amended vide Act
No.XXI| of 2016) which sutes:-“Provided also that the dmit of Statutes concerning ny of the
mnters mentiomed in clauses () and (d) of sub-section (1), shall be forwarded to the Chancetior and
shall ot b effective until it hay been approved by the Chancelior. ™
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3.

Title

These statutes shall be called Hagam Liniveniity Teachens Appointment & Scales of Pay Statutes,
2016

Commencement
) These statutes shall come into force at once.

(2}  These statutes shall replace all previous sttutes, Rules and Regulations

Method of Appointment
i1 (a)  Identification of the need lor new hiring by the Need Assesament Cormmitice
compriging the following:
i.  Dean of the concerned faculty
fi. Chairman/ HOD

iil,  Two reachers of the concerned department to be nominaed by Dian.

wv. One mamber of the Syndicale from fhculty 1o be nominated by the Vice
Chaneellor.

v.  Registrar or Kis nominee
wi.  Treasarer or his nomines

(b)  Confirmetion of availability of sanctioned post.
(€) I not available the new post will be crestod.

(d) Appomitment of Teachers shall be made by initial sppointment, her
advertisement

(e}  Teachers sent by the University for higher sducation/iraining abroad, shall be
consldered for appointment o higher scales of pay, provided they apply for the
advertmed post and compete in person/visunl electronic media in the Selection
Boand.

(f)  Flosting of advertisement in minimom of thiree leading newspapers in addition to
uploading on website

(g)  Secrutiny of spplications and quantification based on terms of eligibility 10 be
carried out by the Scrutiny and Quentification Committec as per Annexure-A (0
F.

(h)  In cese of ineligibility, the candidate shall be informed of the decision of scruthy
commiites and appeals against the decision may be made o the Vice Chancellor
within a week of the decistons communicated. The VT shall refier the appeal 1o

the appeline commitiee, headed by the Viee Chancellor, comprising Deans of all
faculties and two external experts (1o be nominated by the VIC) for final declsion.
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No applicant shall be the member of Soruting and Quantification Commintee
Screening Test and Demonstrations wherever applicable
Evaluation of research publications by extemal refierees wherever applicable

Cunntification of condidne store & per Annexure-A 0 F, appended to thede
Statutes.

Interview throngh Selection Bowrd

Appaintment 1o these poss shall be made by the Syndicate, on recommendations
of the Selection Board.

Offer of Job 1o the appointes including job description

Criteria for evaluation of the candidaies for selection shall be such as prescribad
by the Syndicate.

Test, interview or other inethod of evaluation of the candidales shall be such as
prescribed by the Syndicate.

There shall be & scrutiny and quantification commitice comprismg of concerned
Dean of the faculty. concerned Chairperson/HOD, Director/ Principal, two
subject experts 10 be nominmted by the Viee Chancellor from n panel
recommended by the concemed Hosrd of Siudies snd Deputy or Assistant
Registrar meetings will be weretary of the committee.

. !
i Liher Iromge Henedil

The pay scales of University Teachers shall be governed by the  Schemes of

Basic Pay Scoles and other reluted benefits, an approved by the Syndicaie.

The Syndicate may grant sdvance incroments/allowances'honoranom to a
University employee on such terms and conditions as o may determne as
recammended by the Selection Board,

The following Basic Pay Scales shall be admissible o Teachors:

S No. | Post RPs
L Lecturer in University depariment 18
i Axlumnt Professor 9
lid. Associate Professor 20
iv. Professor or equivilent 21
v Meritorious Professor p 2

LS Flaation of Pay on Appeintment to Hlisher Pos

When a Teacher & appoinicd fram u lower post 1o higher post. where the sage in the
scale of pay of the higher post, mext pbove the Substantive Pay of the tencher concerned
in the scale of pay of the lower post, gives a pay increase equal to or less than a full
inerement in the pey scabe of higher post, the initiel pay in the scale of pay of the higher

(1
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post shall be fixed afier allowing a premuture increment in the seale of pay of the higher
post.

On appolntment to nest higher post, the setual pay of the higher post shull be given to
cumbent on the resumption of duty afler trmining of higher studies or ayy other puarpose,

Increments

i

)

Armmunl [ncrement in Bosic Pay Scales shall occor suwtomatically on the find day of
December, following the completion of a8 least gx months service st o ange, In the
relevant scale of pay

Provided thar if an emploper, before reaching the weacimnm of the pay scote, iv appoimied
ter ¢ higher scale of pay, or b hrosght oo higher soole due to upgrodtion af hix po,
henween Ind June and Jith Nevvewmber of a calendar year, he mun, of his aption, ged his

pay re-fived b the gher seale on 1t December of thar year, with reference to his
prreesvimptive pey b By Tovier scule, IFtha by e bemeficial 1o hin,

Age limit for initinl appointment from BPS-1 10 BPS 05 shall be 18 1045 years nnd from
BPS-6 10 BPS- 18 shall be 18 1035 years.

Advunce Increments / Higher Start of Pay

As prescribed in Section-6 (iv), Section-17 read with Section-20 (¢) & (1) of the Act, the herms
and conditionn of employment of the Officers. Teachers and other employees of the University
miy be different from those applicable to Government servants in general, and the Selection
Hoard in cenain cases may recommend up 1o four advance increments at the time of appointment.

Allownnees
The following monthly sllowances shall be admissible

L House Rent Adliwance

{a) A Teacher who has not been provided resdential sccommodation, n his
name, by the University shall be entithed to House Rent Allowance at the
rates approved by the Syndicate s revised by the Syndicate from time 1o
tiene, irrespective of whers he resides,

Provided that if one of the spowses le been allitiod vocomwanlation by
the Civernity or hired accormmosonion, the other one will be emtithed 1o
wet Fenase Ret Allowance,

(h)  Incase of Lindversity sccammodstion, sdditional 5% of the basle pay will
be charged for house maintennnee.

iL.  Cooveyance Allowance or Amount of FOL

Conveyance Allowance or amoent of POL as the case may be, shall be
admisible w0 all reachers at the mics upproved by the Syndicaie from time to

N A
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Medical Allowance

Medical Allowance shall be admissible o all feachers at the jates approved by
the Syndicate from time to time.

Senior Post Allowance

Senior Post Allowance shall be admissible to wachers in BPS-20 & above ot the
mudes approved by the Syndicate.

Cirderly Allownnee

Orderly. Allowance shall be admissible 1o wachers in BPS-20 & ubove m the
rutes approved by the Syndicate.

FhD Allowanee

PR sllowance shall be admisyible 1o the weachers having FhId degree a the rates
approved by the Syndicate.

MPRIVMS/LLM ar eguivalent degree Allowance

MPHIMS/LLM or eguivalent degree allowsnce shall be admixsible the teachers
having MPRIVMS/LLM or equivalest degree sf the rates spproved by the
Syndicate.

Headship allowance

Headship allownnoe shall be admissible v Deans, Directors of the Centers /
Chalmpersons /HoDx, and Sectional Heads {of ndministrative units) st the rates
approved by the Syndicate.

Telephone Allowance.

The Telephone Allowance, inclnding DSL and mobile phone shall be permissible
1o the Professors, Deans, Directiors of the Cemiers / Chairpersons and Sectional
Heads (of administmtive units) at the rates approved by Syndicate.

Hard Area Unaitractive Aren | Special Tecentive | Local compensatory
Allowance

This sllowance shall he sdmissible w0 all tenchers at the rate approved by the
Syvadicate

Professional Allowance

This allowsnce dwll be admissible to teschers concerned holding specific
professional qualification st the rate approved by the Syndicate.

Foeal Person/ Coordipator sllowance

Téachers in B5-10 and sbove holding the position of Focal Person/Coordinator
of 8 campus/independent unit of the univervity shall be entiled W monthly
allowance at the rate us may be prescribed by the Syndicate.

Any other allowmnce iy approved by Syndicane.



{Annevure-A)
EVALUATION CRITERIA FOR SELECTION OF FACULTY POSITIONS
Marks Anigned
N, Evaluntion Hesd e :;:"" o
[LLII [20-21)
I | Academic Qualification 30 0 30
? | Additional Relevant Higher Qualification s 08 —
3 Scresning TesUNTH ric. 1o ki P
4| Demuistrathon s =
3 | Relevant Expericoce 10 10 10
& | Gold Medab Thstinction 08 08 0§
7 | Heoseurch Publications in HEC recagnined Jousmals 10 3 0
| | P - 10 1o
] Selection Hoard 25 | 25
Total [ 100 106 100

Facalty: Lectorer (BFS=| §), Astimant Professar (RPS-19), Associate Professor {BFS-20),

Professor (BPS-21)

{Anncaure-f)

SELECTION BOARD EVALUATION PROFORMA
FOR APPOINTMENT OF FACULTY (LECTURERS, BPS-18)
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{Annexure-C’)

SELECTION BOARD EVALUATION PROFORMA
FOR APPOINTMENT OF FACULTY (ASSISTANT PROFESSORS, BPS-19)
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{Annevure-I3)

SELECTION BOARD EVALUATION PROFORMA FOR APPOINTMENT OF FACULTY
(ASSOUCIATE PROFESSOR AND PROFESSOR (BEPS-20 & 11)
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iAnnciure-E)

PROCEDUREPOLICY GUIDELINES FOR QUANTIFICATION

I.  Academic Qualification
These shall include all scholastic cenificates'degrees from S5C (o Madter of equivalent (16 years of
education). A total of 1P marks shall be mssigned 10 the academics for various pests of ficulty positions

(APS-18-21). Quantification of scademics shall be calculared as onder
For disciplines where 16 years education is required

&  Maric = percentage of marks « 1 = scare
b. lniermediate = perceitage of marks =2 = score
¢. Bachelor (2 years) = percentage of marks =3 = score
d. Master (after 2 vears bachelor) = pereentage of marks <4 = scone
e Bachelor degree (4 years programs afler imermediate)  =percentage of marks =T= score
(Becauve of ¢+d)
Nete: In both caves, sum of all percentages will divided by 10, such as:
| +245+d=10bnd | +2+ 7= |0 /JJ, ey
-~ 80



Sum of all percentage scores shall then be divided by 10, The outcome shall be multiplied by 0.3 in order
to oblain net score of a candidate out of the total of 30% marks reserved for scademics.

For example: (a)} 660/830 = 100=77.65=]= 77.63 (b)) TZSM1 100 = 1 00= 65 91=2=13] X2 (c) I65/450

* | 00=6636%3=199.00 (d) B9/ 1200 [ 00=74 33=4=207 33, Now, T7.65+131.81+199,09+297.31
=705 89/ 1(=T0_58. Now, 70.58%0.3=21.17 net score out of 30 OR (a) 660/850 = |00=T7 5« |= 7765
(b) 725/1 100 = 100= 63.91 «2=131 82 (c) 4325/6000x |00=72.08=T=504 5§. Now,
TT.65=131 F2+504 58=T14.0810=T1 40x0.3=21 42 nex score out of 30,

Note:  For disciplines where 15 or 17 years education i reqoired the evaloation formula shall be
the same with details o wader:

Matric = pervertage of marks = | = score
Intermediate = percentage of marks *2 = score
Bachelor (2 yeirs) = percentage of marks *3 = score
Master or equivalent (afier 2 years bachelor) = percentage of marks <4 = scone

*Nowe, Here watirer or aquivilent shall mean 17 yeors of vy such os LLE e
*Hachelor degree (5 yonrs programs after Infermediaie) =perceniage of marks = 7= score

[ Becauss of c=d)
*Nore: |7 years of education

1. Additionsl Helevant Higher Qualilication

Additional Relevant Higher Qualification shall mean Mawer's (foreign) or MS/M.PRIVLLM or
cyuivalent and PhD or equivalens io the rebevast field, Maxkmum fimit of marks 1o be asshgned 1w
the additional relevant higher qualification in each case shall be as follows: 3 Marks for master’s
(foreign) or MS/M PhIlLL M or equivalént degroe and 05 Marks for PhD or equivelent degree. A
candidate with both masters (forcign) or MS/M.PhiVLLM or equivalent and PhD shall be awarded
only PhD marks (Le., 05 marks, no1 3 phas 3). Two yvears master's (foresgm) or MSMPRIVLLM or
equivalent shall be counted towards the credit of a candidote and lens than two years duration of
additional relevant higher qualification shall not be considered,

. Helevant Exporience

It shall mesn teachingresencch experience in HEC recognized university/institution or o
postgraduate institution or professional experience in the relevant field in o Nationol or International
Organbeation. A candidate shall be awarded 01 mark for each year of experience over and above of
the required expericoce. Experience of 06 months or above will be considered as 01 yeoar. The
maximam marks shall not exceed than 10 marks aa specitied m Annexure-A.

Note: The frnction of experience (in months and days) shall be ealculated in fraction. For illustration,
n candidate having 2 years. 5 monihs and 10 days over and above the required experience, he/ihe
shall be awarded 2 4 (5230 4 |0)360 = 2 « 160360 = 2 4+ 0.44 = 244 marks. Similarly, o candidate
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having 2 years and 6 moths over and above the required experience shall be granted 2 + (6=30)7360
=3+ |BO60 =2 + (150 = 2.50 marks.

4. Gold MedalTHstinetion

A candidote shall be avwarded maximum 5§ marks for Gokd Medal in ay university examination
{from Bachelor to 16 years of education in the relevant field). Moreover, a candidate seouring fing
class first positlon in any university examination (from Bachelor 1o 16 years of educution in the
relevani field) in the deparunent/discipline shall be wranted 3 murks, Ind position shall be grusted 2
marks and Ind positon shall be awarded 01 mark, Maximun marks in this case shall not exceed 03
marks. For instance, & candidate having first class first position in Bochelor degree and fire class
first position in Master degroe or equivalent (16 years of education) shall be granted 3 murks instead
af (3 + 3= &) marks. The eredit nssigned o the candidate shall be granted only after provision of
nuthenthe document issued by the controlber of enaminations.

5. Sereening Test and Demonstrution

1. Screening test and demonstration shall be conducted for sppoiptments in BPS-18 (Lecturer) by
il Sereening Test & Demonsiration Commities or througth some other organization (1o conduct
anly west) as approved by the Competent Awthormy (Viee Chancellor), The Screening &
Demonstration Commines shall constat of the following:

Dieim of the faculiy concerned (Convener)
Chairman/Direstor/ Mol
Two senior most teacher of the Department/Tustifute
Une subject expert 1o be nominated by the Vice Chancellor from the proposed lim
of experts approved by the Board of Siudies of the concerned Department/Instinuie

3. Registrar or his pomimes
A candidate shall obtain 50% marks in the scroening test 1o qualify for the demonstration and S0%
marks in aggregute in the screening test and demonstratimn as @ whobe (7.5 marks out of 15) 1o
qualify for interview by the Selection Board. The secured marke shull be counted for short-listing
purpcses a8 well ax for wotal evaluation.

ol b Sk

B Resenrch Projects

Research projects marks shafl be granted 1o condidme who has successfully completed/secured
reseirch prejects of not less Wun 0.5 million as & Principal Investigator, A candidate shall be
awnrded 0.5 marks for one project of @5 million, 01 mark for 81 million, 02 marks for B2 millon, 03
marks for 03 million, (4 marks for (4 million, 05 marks for 05 million, 06 marks for 06 millon, and
07 marks for 07 million, 08 marks for 08 million, 09 marks for 09 million and |0 marks for 10 or
more than 10 million rupess projects. Maximum In all cosed shall not exceed than 10 imarks.

7. Hesearel Poblications

Publication marks sholl be swarded 1o candidates for their papers published in HEC
approvedirecognized jourmals. Candidates for the post of Associale Professor and Professor shall be
evalunted by the Subjoct Expents (Reforees), who are co-opred for the purpose from the approved list
of expents by the concerned Board of Studies. A candidate shall be awarded 02 marks for each paper,



over and sbove of the required publicetions; published in HEC approved joernals. Maxmum marks
should net exceed 20 marks as specified in Annexure-A

Althaaggh, publications shall not be reguired for appointments of Lecturers and Assistant Professor,
10 aned 15 marks respectively shall be allocated for rescarch publicutions in order Lo encourage
research, A candidate shall be awarded 02 marks for each paper published i HIEC
spproved/recognized joormals. Maximam marks (n both cases shall not exceed 10 and 15 marks
respectively,

8. Selection Boanl

Candicites for the posts of Lecturer and Assistunt Professor shall be evalumted through
Presentntion/Demonstration/Discussion and Interview or interview only. While candidutes for the
post of Associate Professor and Professor shall be evalunted through interview oaly, Candidates
shroad shall present their demonstration or interview online through SKYPE snd/or any other media
snd shall malic & request 1o the Registrar ot least 01 day prior to the commencement of Selection
Biard,

Members of the Sclection Board and subject experts shall record their marking/ovalimtion
independently. After the interview, the final marks of condidate based on the awessmen: of the
members of Selection Boand und mbject experts shall be dotermined on the basis of average. In case
uninimous decision cannot be tken, the magority of members shall prevail, In the event of the, the
Vice Chancellor shall exerclse a casting vore

9. Rehiring

Rehiring of Teaching and Research Faculty beyond supermonustion shall be made with prioe
appreval of the Chancellor on case 1o cise basks

Provided that such rehired foculty shall not be assiged any dedministrative positions.




{Annesure-F)

FACULTY APPOINTMENT CRITERIA
1. Eligibility Conditions for appointment of faculty in law

Minbwum Qualification LLB Degree (First on) from an HEC recognized University! Institutions
with no 3 division in the scademic career

Experionce il
Minimum Number of il
Publications
| Minimum Qualification a. PhD in Law or equivalent degree from an HEC recogniied
Un versity/lnstitutions
b. LM, 1.D or equivalent degres from an HEC recognized
UniversityInstitutions.
¢. LLB degree (First division) from an HEC recognized
University/Institutions.
| Esperience 2. Nil

b d-years teaching/research experience in an HEC recognized Linlversity
or a postgraduate Instinution or professional experience in the relevant
field in o National or Internatkmal Organization

€. G-years teaching/research experience in an HEC recogimred University
or o postgraduaie Institution or professional experience in the relevant
field m a National or International Organization.

Minlmum Number of il

Minbmum Qualification u.Fhthwﬂruq:ﬂ“lmgﬁnmmHEEmi!

L U niversity/Tnstituion,
b LLM, LD in Law or equivalent degree from an HEC recognired

University/Institution.
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Expericnce

'3 Iﬂymﬂmwmlﬁmmﬂhhuﬂyu
a postgraduate Ingitution or professional experience in the relevant field
in & Niticnal or Internstional Organization.

OR

Soyears post=I'h D eaching’ research experience in an HEC recognired
Liniversity o a Post-gradunte [nstitution or professional experience in
the relevant field in & National or International Crganization,

b 12-yeurs icaching/research experience {with at least 4 vears experience
after tho pult-ﬁmﬂnilﬂyﬂ: level) in an Hﬁfrmpnnﬂl.hiwﬂy
a postgradiiate Institution or professional experience in the relevam field
in i National or International Organization

Minlmiam Number of
Fulilications

The applicant must have 10 rescarch publications with at lenst 4
publications in the las § years in HEC recognized Journals.

Minimum Qualification N PhI]ian#nrmlrﬂmﬂhpﬂﬁ'nmm}EEmp'!

University/Tonsditution

b LA, 1D in Law or equivalent degree from an HEC recognined
UniversityInstitution.

Faperience

& |5 years ieaching/research experience i an HWEC recogriped University
or postgraduate Inatitution or profiessional experience in the relovant
Feeld in o Matiomal or Dvsernationsl Oeganization.

OR

100 yeurs post-PhiD tenching’ research experience in an HEC recognized
Utiiversity or 4 postgradunte [nstitution or Professionul experience in
the relevant field in o National or Intemational Crganbzation.

b 17 years teaching/research experience (with af least 8 years experience
affer LLMAD or :q-dvl.kmdw-mlthEmpibbd University o
A posigiaduate lnstitution of professional experience in the relevau
field in & Mational or International organization.

Minimuem Number of
Publications

B/12/15 research publications in journals recognized by HEC by calendar
year 2009201 1/2013 (with at least I 7 15 puiblications in the last § years)

e




2. Eligibility Conditions for Appointment of Facully in Architecture & Town Planning
dinciplines in HEL/D Al

Minimuem Qualification Firat Professional degree {5 yoars minimum or Master/Eguivalent Degree (Fimt!
Divighan ) in the relevant field from an HEC recognized University /| Institution
with no Ird Division in the academic career.

Experience

Minimum Number of il

Publications

Cualificathon A PhD. in the relevant feld from an HEC recogn
University Tostinion,

b. Master's Degree (Foreign)MSMPhil Or equivalert degree in the
relevant field from an HEC recognized University/ Institution,

@. Fimt Professional degree ($ vears minimum, Firs Division) from an
HEC recognired University/ Institution.

Exporience a Nil

b 3 years leaching'research experience from an HEC recognized
Liniversity ar a postgraduate Institution or professionnl experience in
the relevant field in a Mational or International Orgnization.

c 5ymmwmmmmumuﬂcmmwm
of o postgraduate Institution or Professional experience in the
_nuumnmmulmmmnmm

Minimum Number of il
Patdications
Qualification a PhD. i the relevant Feld from HEC recognized University / Institution

b Maser's Degree (ForcignVMS™M.Phil or equivalent degrée in the
relevam field from HEC recognized University/institution,
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Eapericnce B 9 wears tesching/research experience in an HEC
University or a postgraduate Instiution or professional experience
the relovant field in 8 National or Internationn| Orgnnization.

OR

4 veurs post-Ph, 1) teaching' research experience in HEC
University or a postgradusie Institution or professional experience
the relevant feld in 8 Nationsl or Imtenational Organizition will
required

b 10 years tesching' research euperience (with al least 3
experience afler the Mamens (Foreign) or equivalent degree in H
recognized University or a postgradusts Institution or professi
experience in the relevant fiold in a Natiomal or

arganization.
Minimum Number of a 810 rescarch publications {with ot loast 24 publications I last
wenrs by the celender years 200872012, respectively) in HECPCA
Publications recognized Journuls OR

Recognition in al least 2 nutional/international architectursl design
competitions or design excellence owards

b R0 rescarch publications (with st Jeast 244 pubhcations in las
weiirs by the calendir yesrs 200872010 respectively) in HECPCA
revopnired Journals OR

Recognition in ot least 3 national/international architectural design
competitions or devign excellence awmrd.

5. PhID in the relevant Deld from HEC recognined Universaty/Tnatitution.

b. Muster's (Foroign VMS/MPhil or equivalent degroe in the relevant fickd
from an HEC recognizedUniversity/Institution
Experience 8. 17 wvenrs waching/research experience in an HEC mlhﬂ
University or a posigradusie Institution or professional experience |
the relevant Hiekd in 1 National or infernational (rganusation
OR

O-years  posi-PhD  teaching'research  experience in an  HEC]
recognired University or 2 post-graduate Institution or Fﬂfﬂlﬁ:l
exporience 1 the relevant Neld in 8 Nationdl ar |
Urganization

b. |S5ycarsteaching’ rescarch experence  in HEC recognired
Univernity ora post-gracuste Institution or professional exporicnce
in the relevant field m a National or International Organization




Minimum Number of
Pablications

a 12715 research Publications (wrth et lesst 35 publications m last five
weurs by the Calendar veurs 20082012, respectively) in HEC/PCATP
recignired Journals OR
Recognivion in a1 leastd national/international architecturn| design
competitions or design excellence swards

b. 1215 resewrch Publications (with at least 375 publications in last five
years by the Calendar years 200872012, respectively) in HEC/PCATP
recopmized Joornals OR

Recognition in sl least § nationalimemational architectural design
competitions or destgn excellence awards

3 mrcudhhm for appuiniment of faculty in Arts &Design (Studio Practice)

disciplines

Minimum Qualification First professional degres (4 years minimum, Firs Division) from HEC
recognized University/Institution with no third division in the academic carcer

[Nil

Faperience
Minimum Number of  [Nil

Minimum Qualification

a. PR in the relevant field from HEC recognized University! Institution

b Mnster's degree (Forelgn) or MS/MLPhil or equivalent degree in the
relevant field from HEC recognized University/institution

c. First professional degree (4 Years minimum, First Division) with no 3
division in the academic coreer from HEC recogniced University/Instrtation

Expurience

a Ml

b. 4 years teachingresearch experience in un HEC recognized Univeruity or
s Postgraduate Institution or professional experience in the relevam feld
in o Matienal or Infernational organizstion,

¢ 0 years teaching/research experience in an HET recognized University or
# Postpraduate Instittion of professional experience in the relevant field
in & National or International organization,

Minimum Number of NIl
I'ublications




Mimimum Qualification

o PhD in the relevant field from TEC recognized Lintversity! Institution

b.  Master's degree (foreign) or MS/MPhil OR equivalent degree in the
relevant fleld from HEC recogmized University/Instinion,

n 10 yeary tenching research experience in an HEC recognized Lniversity
i Postgmduate Institation or professional experience in the relevant e
in » National or Infemational organization

OR
5 yeurs post-PhD level expersence in an HEC recognized University or
Postgraduste Institution or professional experience in the relevant field
i MNational or lmternational orgmization

b. 12 years tenching'rescarch expersence (with wm jeast d-years’
alter the Musievs (Forelgn) orequivalent degree in an HEC

Unlversity or a Postgradunte Institution or professionnl experience in
relevant field in a MNotional or International organization

Minimum Number of

Owestanding and  substantinl  level of  professiomal s activi
( Demonstrated by participation in & exhibitions at national or i
level with twa or more than two new works in esich exhibition or evide
of equal mumber of visusl communication compaigns designed
published or equivalent work in any othet discipline of Arts and Design
specified in the resenrch criteria)

Minimum Qualification 4. PHD from HEC Hﬁmiﬂ'guhﬁﬁwﬂnﬁmim i the releyvant field

b. Mauter’s degree (foreign) of MS/M_Phil or equivalent degree in the relevant
field from HEC recognized University/Institistion,

a 15 yoars tesching research experience n an HEC recognized Lniversity
a Postgraduate Instiution or professional experience in the relevant Geld
a Mational or International Organizntion.
(R
10 years post PhuD level experience in an HEC recognined University or a
Postgraduaie Institulion or professional experience n the relevant field  in
a Nationul or International organization.

b. 17 yearsteaching'resonrchenperionce| withatienst8-years'experienceafior
Maoster's degree(foreignior MPhil or eguivelent degree in HEC
recognized  University or o Posigmduate instmution or - professional
experience in the relevart fleld in o National or International

atygnnization.
' T
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Minimum Namber of Ountstanding and substantiml level of professional an setivity and a
Publications nationpl o lmernmional contribution W0 the development of Ars and
Design in general (Demonstraied by ot keast § exhibitions m mational or
intenmtional level with two or mote than wo new wirks i each
exhibltion or evidence of equal sumber of visml communication
compaigns designed and published or equivalent work in any other
discipline of Ars snd Design ps specified in the research eriteria)

4. Fligibility conditions for appolitment of Gaculty in Informition Technalogy, and
Computing

Minimum Qualification | First Division Master’s Degree/ BS (16 years of education) m the relevant freld
from HEC recopnized TUpiversity/Inatingion with no Ydivision in the scademic

Qarpes.
Eaperience N Expericnce required
Minimun Number of
Publications

Minimum Qualification a. PhD i the relevant 5 from HEC recognined Universitv/Institution

OR
b, Makter’s degree (foreign) or MS/M.Phil or equivalent in relevant field

Experience a. Mo Expenence roquired

b 2 vears ieaching/research experance i a recognired
lnstintion/Uiniversity/'Collage or 2 yoars professional experience in the
relevant field in a Natonal or Internationsl organization

Minimun Nomber of il

Publicathins
Minimum Qualification PR in the relevant field from Institution recognized by HEC
ﬂfﬁl e
S b o
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| (years teaching/research expenence in a recognized Institution’
CollegeUniversity or |0-years professional experience in the relevant ficld
in & National or Imternational organization out of which 2-years must be

teaching expenence.

OR
Lyears post PhID teaching’ research experience in an HEC necognized
Unh-uull}'nupmfﬂmt:iuhﬂ}nﬂu mmwmm

Mimimom Number of
Publicathons

ibmmhpﬂﬂh%ﬂ_lnﬂhﬁmhhiﬂmhﬂﬂf
recogriiped jourmals

Ph.13. degree in relevant field, recognized by HEC.

?

15-Yearsieachingfresenrch ~ experience in rocogized
lstrution/CallegeUniversity or |5-years professiomal ::pm'm in the
relevany field in 8 National or International organization oul of which 5-

years must be teaching experience.
OR

| 0-years post-Ph.D teaching/research experience in nn HEC recognized
University or a posigraduate [natiteton or professsanal experience in the
relevint field in a National or Intermitlional organieation.

Minimum Number of
Pablication

15 research publications with at least § publications m last five years in HEC
recoprized journals

5. Eligihility Conditions for appointment of faculty in All disciplines exeluding Enginecring,
Iaformation Technology, Computing Sclences, Medical Sciemces, Law, Architecture and
Arts & Design (Studio Pructice) in all HEWDAL

Minimum Qualification First Drvision Master's Desgree OR equivalent degree in the relevant field from
an HEC recognized University/Insthtion with no 3% division in the agedemic
carver.

Eaperience il

Minimum Number of il

Fablications

Minimum Qualification a.  PhD in relevant field from HEC imed University/Institution OR

b.  Master's degree (foreign) or MS/M.Phil or equivalent degree in the
relevant field from an HEC recognised  University Tastination -




Minimum Qualification

Experience a Nl
4-years tenching/rescarch experience in an HEC recognized Unlversity
or n postgraduste lnstitutbon or professional experience in the relovamt
Field in o National or International Organization

Minimum Number of il

Ph.DD. i the relevant fiekd froim an HEC recognived University/nstitution

| fyears enching/research experience in un HEC recognized University or o
postgroduate Institution or professkmal experience in the relevant ficld in a
Mational or International arganization

OR

Seyears post-PhD teaching’ research experience in an HEC recognized
Liniversity ar & post-graduate Institution or professional experience in the
relevant field in & National or Internntional organkmstion

Minimam Number of
Publications

The applicant munt have 10 research publications with al least 4
pubibications in the last § years in HEC recognized Jourmals

Fh.D. from an HEC recognized Instinetion in the relevant field

Experience

| S-yenrs teachingresearch experience in HEC recognized University ora
post-gnduate Institition or prolessional experience in the relevant field in
a Mutional or International oeganizatson.

OR
10-years post: PhD, teaching/research experience in o recognned
University or 8 posi-graduate Institution or prafessional experience n the
relevant field in o National or International orgenization

Minimum Number of
Publications

_'I.'huppli:ln-l must have 15 research publications with at loast §
publications in the last 3 years in HEC recognired joumals.
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GGemeral Introdociion

This document contains the Model Tesck Process Smiutes that specify the miles and regulations
pertaining w0 implementation und  execution of the tenure track process ot Instiomes of Higher
Leaming. {.&. degroe granting instituthoms, in Pakistan. Since the governance and !

u unlversity varies across the various institutions, these statutes have been prepared for o inodel institution
mm which the Senate is the governng body, the syndicate ix the management body and cermin sttutory
eommitices are in place W oversee the process of implementation of the procedure described in this
document.

In consiltation with the Higher Educntion Commission each institution may modify these model tenure
track statutes in fight of their porticular nature and circumstances. These modifications, however, are

determined by a body comaining miermational experts in the relévant subject matier,

Ench mstitution may ennct the approved twoure tmck simtuies following their respective process of
eractment of smttes. Such institutions will subsequently be eligible o recelve additional Government
fundimg for tenure track appoaitments.

This booklet has been adapiod from the Tenure Track Statues published in the Liniversity of New Mexico
fnculty handbook,

L Appelntment and Promotions

The Universty's polficy on appoimtments (inchuding subsoquent neappointments) and on  promoticons
follows herewith. 1t expresses the institutionnl philosophy in ihese matters and describes the qualificutions
for the various ranks in terns of {our major aress of consideration, together with indications of the
relative imporince of these arcas and possible sources of information for evaluations.

1.1 Gieneral Introduction

fn)  Ultimete decisions in matters of appointment and promotion in ronk are made on the authority of
the Senate. Imitial recommendatons, however, are made of the departmental level (or college
level where colleges are nol divided intp departments), although s recommendation may be
subminted by any member of he faculty. These recommendations are then reviewed by the
administrative officers most directly involved and are forwanded with their recommendations to the
Vice Chancellor of the University who trnnsmits them to the Senate. Recommendations at the
deparmmentel lovel will be given most serious consideration in this procedune.

(b))  Recommundstions for sppointment also involve decisions regarding temporary of probationiry
wiitis. The precise terms and conditions of every new appointment o the faculty shall be
stoted in writing abd given to the faculty member before the appolntment & made. In cases of
reduction of the lengih of the probationary period, the maiter should be clearly sated m writing
and agroed 1o m the time of appointment. In the case of promotions of faculty members mot hready
having mure, tenure expectations may need 1o be considered, shhough the eEnure decision i a
separale matter. A copy of this statoment of policy shall also he given 1o the faculty member before



The University may make the following tvpes of appomtments of new faculty members:
|, Tempomry Appointmenis,
.  Tenwre Track Appointinents
) First term Appointmienis
(i) Secot! term { Probationary ) Appointments
(ki) Tenured Appoiniments

(¢) A faculty member on Tenure Track may be appomted to any academic adminiswative post in the
university such as Director Research, Clurieman, Dean, st (see Annexure-A for clarification)

(d} Onee s Usiversity/Degree Awanding Instintion has adopted the Temame Track System of
appolotment no Tunher sppoiotment of PAD degree holders may be made as Assintant Professors
under the old (BPS) system. Such faculty members must be récratted under the Tenure Track
st heme.

{e) The Seniority of » teacher in each cadre of the university shall be determined on the hass of the date
of joining in each cadre imespective whether the teacher has joined on BPS or TTS. In case of
employees joining on the same dante, senionty shall be determined on the basis of date of birth.

() Any praduste of the University shall not be eligible for appointment on tenure track in the same

of that University where hefthe has obtuined histher terminal degree for ot least 3 years
following hisher graduation. This condition s relaned uatil Dec. 31, 2009 (See Annexure “H™ for
elarification).

L2 Bases fur Appolntment and Promotion

For appaintment, of for promotion to a higher rank, a candidate is evalushed in lerms of effectivenss
m fowr principal arcos:

I. Teaching

2. Scholarship, resenrch, or other creative work
3. Service

4. Personal characteristics

Not all faculty members excel in each of these aress, but distinetion or promise, especially o either of  the
first two, constiute the chiel hasis for appointiment and promotion. Even though teaching may be more
difficult o evaluate than scholiwship, research, or creative work, it should not therefore be given o
plice of secondary considerstion b an overall rating,

The last two categorkes of Service and Perional Chamcteristics are of secondary importasce and
normally tound ot wd complement the gqualities presented in the First fwo arcas,

121 Teaching

Teaching is adminedly difficult 10 define precisely or 1o sesess accuralely, It s connoaly considersd
include o person's knowledge of the major field of study, awareness of developmenss in i, skill in
communicsting to sudents and in srowing their interest, ability 1 stimulate them 1o think  critically, w
have them wppreciate the imerrelationship of fields of knowledge, and 10 be concemed with applications
of know ledge w vital human problems

122 Scholarship, Research, or Other Creative Work

A facalty member's scholarship, resenrch, and other creatjve work should make a contribution to the
particular fickd of intercst and serve ns an indication of professions! competence. The result of this  kind

G
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of activity normally finds expression in publication or cther media appropriate to the fleld, and where

appeopriate, shoukd be reflected in teaching. In no case, however, should a person’s productive effont be
mensured by more quantfity,

1.1.3 Serviee

This term refers specifically to service 1o the University community, s in committee assi and
1 public service. 11 also has reference 10 service o one's profession, wsually identified by time and
effort given to professionsl organizations, whether of Provincial, regionsl. sational, or  intemational
character. Not least of the services rendered are those that concern the local community in which the
University Is locaied, and the comiiry mi large. An outstanding service record should be a positive facior
in meking an evalustion, but the lack of such o record should not be repirded mi suffictent cause for

denying an appointment or promaotion.

1.4 Personal Characleristics

This cateyory may be considered 1o include all trans which contribute to an individual's effectiveness
& a teucher, ai a leader in & professional area, and as a human being. OF primary concern here are
intelloctual breadih, emotional swbility or maturity, and o sufficlest vitality and forcefulness 1o
conutiute effectiveness. There must also be a wilficien degree of compassion and willingness to cooperale,
s that an individual can work harmonioisly with others while maintaining idependence of thought and
petbon. This category bs so broad that flexibility is imperative i ity appraisal,

1.3 Sourees of laformation

judged, even when the information is at hand. The saggestions that follow have been found useful and
uppropeiate in identifyving sources of information.

LA Teaching
(a) Consult colleagues in the candidate’s field and these in allied feids,

(b Seck out udent opmion. In the absence of a relinble sysiem for courseieaching evaluation, this method
needs 1o be used with great care,

(c) Gther reports on coliogquin, seminars, etc. giver in the department or cliewhere with a view to
aisess the quality of presentation with respect 1o subject content, crganization and - communication.

(d) Consuly covrse (les.

(e} Gather reports on guidance and leadership in student activities.

() Guther reports on intiation and parficipation in curricalum development e new courses, new
Programa, o

() Teaching low

1.332 Schularship, Research, vr Oiher Croative Wark
{a) Seck the judgments of professronal colleaguies hoth on and off campus.

(b) Assess any published materinl in terms of its content and in terms of the journals, or other suspices,
i which it appenn. or kssess any creative work in tenus of ity public preseatation and reception.

{¢) Evalunte the work that the condidaie may do ax consalant

() Tike kvto considention the MPhil and PhID produced and currently under supervision

(e} Take into consideration the papers presented ot profossional meetings. whether of stue, reglonal,
natiomnal, or imemational scope.

(1) Gather reports of specific projects undertaken and ascertain the suecews schieved in the past sy well ay
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the prospects of success for the future. Remember that important projects may require many yesrs
biglore they can be preseated to the public.

133 Service

fa) An indication of service sometimes appenrs in blographical records that are 1o be submitied by cach
faculty member at the end of each vear of service. This, however, may not be the case bocause
degrees of modesty vary. .

(h) In the case of now appointments, one misst depend primarily wpon the information obtained from
betters of recommendation or other such sources.

{¢) For pramotions, the biogmphical recond with s annual supplements collected in the office of the
Registrar of the University should constituie a fawly complete recond. However, one should also
comault the candidate’s colleagues for ndditional information.

134 Personal Charscteritics

{a)  Clues to ity of charscter may be found in the dossier of an appointee when the ketters of
recommendations are included.

{b)  For promotions, confidennal reports from colicagues and others scquainted with the
candidate will constitute the primary sowrce of information reganding  personal
charmctenistics, Such reports must obwioasly be treated with great circumspechon.

1A Specific Qualifications for Appointment and Promotion

{n) To be congidered for eppointment on Tenure Track the condidme is reguired to resign o retire
from kny podition held previously o any public / peivate Institution of Oeganization, except in the
sane that the candiduate is iscumbent of the smme unjversity,

(h) The following stmtements should be Jooked upon as firm but not absolute guidelines governing
normal promotion. Special procedures are sometimes required in unusual chcumstances, where
oo strict sberence (0 the rule could well be disadvanageous o the University. Also, qualifications
difer in the various fields. Cosomary degrees or their equivalents vhould be required, recognizing
thet thess requirements differ sccording to the standards in the vanous felds,

{c] Possesdion of s Doclomie/relevant terminal qualification B regquired by 4 cndidie 1o be
appomited 10 the post of Assistont Professor, or above.

(d) The rclevant terminal qualification in the cise of a oully member i the Clinical Medical Scionee
discipling would be MS/MD/MD SMPhil FCPS{Pakistan) | Membership of Royal Colleges (UK) /
Driplossat of American Board and equivalent (as determined by HEC). In the case of Low the relevam
terminal qualification would be Lim (law) or JD. In the case of Arts and Design (Studio Practice) the
relevant terminal qualification would be Muster's (Foreign) or MPhil or equivalent degree in the
relévant Nield o determined by the HEC. (See2 Ansewure-B for other subjects where terminal
degree ts Master (foremgn) o M.Phil Pakistan).

(e} A faculty member appolated under the Tenure Trck scheme inay tol take up any other paid
assignment with any other orgenization, without the approval of the Vice Chancellor

141 The Junior Raaks
14151 Lecturer {On Coniraet)
This rank s most appropriste Tor perssits beginning their lenching carsers. It should be Usad by any
depariment or Faculty which finds it conveniont and approprisic to inclode lectureship within its
faculty rmnkligs It can also be sed for pemsons needed to fill temporary posts ander emergency
conlitions. As with any sppointment, the status should be made clear and put in writing st the time of
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emplayment.

n) A person who is primarily o graduste student may oot be given a faculty appomtment. Such
s person may be appointed an A teaching sistant or teaching associate, in acconfance
with University policies

(b}  locturers sre appointed with the understanding that they will not be promaoled Lo
professorial rnk unbess they obtain o PhuD. degree or relevant terminal qualification,

1.4.1.2Asnintanl Professor

{a)  To be appointed as an Assiatant Proféssor on Tenre Track, the candiciute s required 1 five
s Ph.E¥Relevant terminal qualificstion from a recognired institution mnd excellent wrntten
communicanion skills au well an excellent presentation skills, An Assistant Professor should be
demonstrably competent In the subject matter ares of courses taught end should have
indicated a serlous cominitment (o teaching, bul it nesd not be expected that an extensive
reputation i the fiekd has boen actpuired. As the Assistant Professor continues in this rank an
effort o incresse knowledge and improve tesching ability should he demonstraled, and
professions]  presentation dboald be made through papers o professional organizations,
Wrrough publications, of through other creative worke

ib)  As o genenal rule, the length of service in the ok of Assmstunt Professor before being
considered for promotion 1o the rmnk of Assockite Professor is six vears. Recommendations for
promotion after fird term review should be corefully weighed and jusiified by ithe
administrative officer making such reoommendatian,

1.4.2 The Senior Ranks

Appointment or promotion 1o either senjor rank thould represent an implicit prodiction on the part of
the department, college, and Liniversity that the individual will continue to make sound contributions
w waching sl leaming. It showld be made ooly after careful investigation of the candidate's
prombie in scholarship, in teaching, and in lesdership and learmming. By this statement s meant thid
serious attention must be gaven to the caliber of the cundidele’s intclloctual and moral stature, for this
will probably be the key factor in determining the extont to which past performance In teaching and n
groptive work may be expected 10 carry on through contmuing contnbufions. Deans and
departmental chairpersons normally will look 10 the senior moks for advice and counsel regarding
policy matlers, including appointment and promotion. Also, services rendered o commupities and
agencies or organtmtions in the candidite's professiomal copeciny shoulk] cerainly be comsidered in
nssessing quolifications for sdvancement to senlor ranks.

1.4. X 1 Assnciaie Professor

(1) The criteria for appointment or promotion 10 an sssociste peofessorship differ from those for
a professorship in degree mather than in kind. The candidate for Assocmie Professor should
offer evidence of knowledge of developments in the field of expertive and a conscientions
iiterest in improving teaching methods It is expecied that an Associate Professor shall
Mhﬁﬂﬁhﬂlhﬂ:ﬂﬁﬂﬂﬂdﬂﬂdﬁgwimnﬂmmnww#mwh
This condition imphles posidoctonal research or creative work sufficlent (o indicate conthmiing
interest and growth in the candidae’s professional Deld.

ib) Te be eligble for appointmeni or promation o ai associnte professorship the facalty member
is required 10 have n Ph.D./Relevant werminal qualification from a recognized and reputable
Institution in the relevant ficld with either G-years posi-Ph.D Relevant terminal degree or
midimam of 4-years of past-PhD experience with af leist & veurs of experience price 1o
the Phld, The expeorience to be counted s to be of teschingrescarch v & recoguzcd
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University of a post-gradunte Institution or professional experience in the relevant field in a
National or Intemational Organization. In addition 10 research publications (with at least 4
publications in the past § years) in Iniemnationally Abstracted Joumnals, recognized for the
purpose of appointment on Tenure Track by the Higher Edvcation Commission. are required.

As a general rule, the length of service In the mok of Associate Professor before being
conpidered for promotion to full professor w four years, Recommendabions for promotion
i less tme should be carelully welghed and justified by the sdministtive officer
mutking the recommendation. (Sec Annexure-C for clarification)

1.4.2.3 Professor

(a)

(b}

(e}

A faculty member uppointed 10 the rank of Professor is expected 1o bave hid an impact on the
state of knowledge. It is expected that the professor will continue 10 develop and mature with
regard to teaching. resemrch, and other qualities that contributed to earlier appointments
Considesation for this appointment should include paricular atiention to the quality and
significance of contributions to the candidase’s field, sensitivity and imterest in the general
problems  of university oducation and their social  jmplications, and sbility o nake
constructive judgments and decisions in regard theroto. 1t should be kept in mind that the full
profiessors are likely 1o be the most enduring group in the fsculty and are those who will give
leadership and set the tone for the entire Linfversity,

To be eligible for appointment or promotion to the mnk of Professor, the faculty member is
required 0 have a Ph.D/Relevant weminal qualification from a recognized and reputable
Instindion in the relevant Neld with either |l-yvears post-FhD /Relevant tenninal degres or
minimum of 7-years of post-PhD experience with st leamt 12 yeors of experionce prior 1o the
PhI}. The experience to be counted b 1o be of teaching/reseanch in a recognlsed Unbversity or a
post-groduste Institution or professional experience in the relevant field m o National or
International Organization, Iy addition 15 research publications (with at least 5 publications in
the past 5 years) in imtermationally abstracted Joumals, recognired for the purpose of
appointment on Tenure Track by the Higher Education Commission, are required.

As o geoeril mule, the length of service in the rank of Asscciate Profesior before being
comsidered For promotion 1o full professor is four years Recommendations for promotion in
less time should be carefully weighed and justified by the administrative officer making the
reconmendaion.

1.5 Temporary Appointments

{a)

(h)

Temporary ong-year appomimenis may be made for feculty members appointed as vissting
professors, to il positions funded by other than Government-approprinted funds, 1o replace
faculty members on leave, or whenever an appointment has 1o be made so ke thet normal
wcarch procechires caniiest be [ollowed. With the exception of appointments made without &
normal search procedure, (sculty members on such appointments may be reappointed for o
second o third year il mutually agreesble to the fculty member and the department and
Faculty nvolved, or they may be reappoinied under o term appolniment. Full-time, temporary
appointments shall not normally lead to permanent tenure. They chall not exceed & total of
three years excopt In the case of an explicit exception granted by the University Senate,

Temporary appointments may also be made for the positions of Rescarch Associates working
owards thelr PR degree, us well as for Post Doctoral Fellows working with o research
group for a limited period. Such positions may bo funded by other than Covernment-

T AJ\



L Tenure Track Appointments

Institutions of higher education ure conducted for the common good and oot to further the intorest of
either the individual wachee or the institution as a whole The common good depends upon the free
search for truth and its free exposition. Academic freodom s essentinl to these purposes and applies W
both teaching and research, Freedom in research s fundamental w0 the advancement of truth.
Academic freedom in its waching aspeet is fundamental for the protection of the rights of the teacher n
teaching and of the student 10 freedom tn leaming, It carries with it duties comelative with rights.

Tenure is & means 1o certnin ends; specifically: (1) freedom of teaching and of extramural activities,
and (2} & sufficient degree of economic security 1o make the profession attractive W men and women  of
obility. Freedom and economic security, hence tenure, are indispensable to the seccess of an
ingtitution in fulfilling it obligntions to it students and 10 sockety,

2.1 The Teaure Track Irocess

() The tenure tmck process normally iovolves an initial term contrect appointment of & faculty member

for a period of three vears For a fnculty member uppointed o a junior rank (not higher than
Asgistart Professor) it will be followed by o second term contract appointment for an additional period
of three years. A tenure decision miust be made for such o (aculty member in the thind year of the second
b contract appointment. Faculty members initially appointed at & junior ok will thus normally serve
sin years, before a fipal tenure decision is made. For a fculty member appointed at a senior rank
(Associnte and Full Professor) the probationary period shall normally be four years for associate and
professors. The services of a foculty member having tenire shall be terminated only for adequaie
couse, excopt of the normal retirenent age or under extraopdinary chroumstances discussed in these
siatuden

(b) Eich candidate who wishes 1o be considered for the Tenure Track Scheme should prepare o

comprehensive application dossier that includes letters of reference from hivher Phll. supervisor as
well as others from emiment mesearchers in hister area of specialization, and all publicathons fn
Internathonnlly Abstracied Journals, recogrized for the purpose of appointment on Tonure Track by the
Higher Educanon Commission.

(e) The dowler of cach candidate from all applicants other than Assistant Professors should be sent 1o an

independent Technical Review Pawel (TRP) to be constituted by the University and composed of
entinent intermational academics and ressarchers in the relevanl area, drawn only  from lechoelogically
advanced countries. A copy of the dossier, along with names of the Technical Review Panel
members should alio be sent 10 the HEC, The following criterin should be fallowed while selecting
members of the TRP:

i Should not heve served a3 SupervisorCo-Supervisor of the candidate under review.
i Should not have been a student of the candidste.
il Should not have been a co-author of the condidaby on any publication,
iv.  Must have the mnk of an Associate Professor or sbove in o recognired university or oguivalemt
position in a recognized resenrch organization. He'She also must not have o lower rank than the
appticant.

{d) Uipon receipt of application for appointment on the Tenure Tmck Scheme o the Associsz / Full

Professar level by eligible candidates; the respective institation bs required to process the  application
by first obtaining the recomumendation of the external Technical Review Panel. Uipon roceipt of a
fovorble recommendation rom this panel the matier s o be placed for considerution by the
Selection Board of the Institation. The application for the position of Assistant Professor will be

placed directly before the Selection Board after internal review. A{j
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iw.

vi.

The Selection Board may make any of the following decisions on merit
Reject appointment on Tenure Track.

Recommend “firt lerm™ appolioiment on Tenure Track al the level of Assistani
Professor orily, with the first review ocourring after 3 - vears. and the “second term”™ (Final
Tenure review) occurring ofter 6 vears.

Recommend “probationary™ appointment on Tenure Track st the level of Associate
Professor with a final tenure review cocurring afier o period of & years.

Recommend “probationany™ appointment on Tenure Trock ot the level of Professor
with & final tenure revidw ocowring afier & period of 4 years.

Recommend grand of tenore with immedinte effect for exceptional cases, provided that their

cases, in addition 1o being recommended by the extemal Techinleal Review Panel and

Selection Board of the Linivertity, are also sent to the HEC for evaluation by an independent
International pangl of expents from ehnologically advanced countries conatiuted for this
purpose, and recommended by them

A feculty member appoimed on  probotion on the Tenute Tk scheme who wishes o be
eonsidered for permanent lenure prior W completion of the 4 — veur probationary period may apply o
the University to be comsaderod earty. This case will be treated as an evceptional case, and in sdditson to
being recommended by the external Technical Review Panel and Selection Board of the University,
the case is also sent 1o the HEC for evaluation by an independent International panel of expens
from technologieally advenced countries constindied for this  perpose, and recommended by them,

2.2 Firsi Term Review:

in)

(k)

(€)

()

ted

During the later part of the thind year of the first em appointment, evaluation of the
faculty member, with written reports, a8 provided for in 2.3.3 shall be condugtecl. In addition o
conforming W the requirements and procedures in 233, the first term review shall
sl ke into consideration the needs of the department, the college, and the University for
Nexibility.

The department and'or college concerned shall no later than six veeks prior (0 the end of the
third yeor make a decision-favomble or not favorable-with respect 1o the performance of the
faculty member during the hime served.

A recommeendation upon this decision shall be sent immedistely by the Dean of the Faculty w
the Vice Chancellar of the University who in tum shall st this fime make the final deciszon with
respect anly (o the faculiy member's performance, and shall so notify the lnculty meniber no
luter than two weeks prior to the end of the third wear, If this decision by the Viee
Chancellor about perfurmance is favorble, the faculty member shall be notified that he or she
will recoive 8 socond three-venr appointment if the Liniversiny's need for fexibility permite If
the decision about performance is negative. the Meulty member shall be ssued a terminal
contract fior the year following the decision.

If the University’s need for Mexibility reguires that a faculty member judged worthy of
retention pot be retained, the Vice Chancellor must explain to the Faculty

Evaluation amd Recruitment Committee of the concemed Faculty why there is a need for
Mexibility regarding this panticulsr position, amd show that the sdministrtion's plans for the
scoademic and fiscal nature oF that poaition are reasonable.

I the Vice Chancellor decides that ihe University's need for flexibility requires that the foculty
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position in question must be eliminated, shifted within the department, or shifted o another
department or Faculty, andfor if the Vice Chancellor detérmines that because the percentage of
tenured positions (or a combination of teoured and probationary positions) in the department &
&0 high a8 1o make it wnwise 1o suthorize an additional probationary appointment, the Denn of
the concerned Faculty, respective Departmont Chairperson and faculty member concerned
shall e motified as sarly in the thind year as possible. A faculty member whose performance
shows excellence or promise of excellence but whose employment will not be continied
beciuse a position i being ellminated shifted within a department or 1o another depanment of
Faculty will be offered a notice contract for one additional year of employment beyond the
Initin! three-year appoiniment.

111 Level of Initial Term Appointment

) Mo fuculty member on an initial term appointment may be appointed st a mank higher than that of
assistant professor. It is, however, possible to promote a faculty member during the initial three-
year term appoiniment, whereupon the foculty member will sutomatically enter inio peobatiomary
status, Promotion of such o faculty member, a8 well ws any faculty member granted a second,
three-year, probationary appomiment, shall be decided according te the requirements and procedures
given in the Appointment and Prométion Policy.

212 Second three-year Appolntment

in) A faculty member offered a second threc-year appoiniment shall, from the beginning of the
fourth year of service, become a faculty member in probationary smtus. The first term review shall be
considered the mid-probationary review, and the faculty member shall come under the appropriase
provisions and procedures of Section 2.3 of thin policy. Accordingly, a tenure review, as provided
for in Section 234, shall be donducted doring the thind vear of the second, (hree-vear, probationary
Appointment.

2.3 Probationary Period

{a) The probationary period shall constitute the time during which a person's fitpess for permanent
tenure is under scrutiny, For facelty members sppointed st & senior rank, their entire period of
appointment shall be considered a8 s probationary period. Probationary appointments shall
normally lead to permanent tenure. Initial probaiionary appointments are normally made only a1 the
msociate and full professor level The probationary period shall be four yeurs for associate amd
full professors. This period will be increased by one-hall vear for appointménts commencing during
tw sexond hall of the academic year.

(b) Onee estublished, the durntion of the probationary pericd shall not pormally be extended,
except that the running of the probationars pericd will normally be suspended when the
faculty menmber goes on o leave of absence without pay.

{e] A facully member nppoinfed on probation on the Tenure Trick scheme who wishes 10 be
considered for permanent tomae upon completion of a 2 - year probetionery period may apply
o the University 1o be considered énrly. This case will be treated a5 ah exceptionnl coase, and in
sddition to beng recommended by the external Technmcal Review Pancl and Selection Board
of the Lniversity, the case is also sent to the HEC for evalustion by an independent
imtemutional paned of experts from twehnologically advanced countries  constituied for this purpose,
and recommended by them.

id) By writien agreement with the appointee and with the consent of a mujority of the tenured
members of the depariment or non-departmentalized college, the probsticnary penod may be
reducer] below the maxknom perjods given &7 the feulty member's qualifications warmmt such
reduction. In exceptional cases and with the consent of a majority of the tenured members of the
department {or non-departmentisliasd college), tenure may be resommended on  appointiment,

ﬁn.ulf'
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{e) A faculty mombeor may ochieve senune only through full-time service, and part-time service shall
nol be considersd us probationary service leading to possible tenure. A full-thme faculty member
with tenure, however, may ot his or her request change (o part-time service, gither permanently
or temporarily for & epecified time, and retain tenure. provided that the department (or pon-
departmentalized college), the Dean of the Faculty, end the Vice Chancellor approve the terms in
advance. '

0y A faculty member with lenure who resigns from the University and 5 rehired withm three years
as & fall-time member of the same department shall have enure upon retum, A faculty member
with tenure who resigms from (he University and s rehired by the same depanment aftor more
than three years' absence may be required 10 serve n probationary period of e more than o
year at the discretion of the department. A fPculty member with tenure who resigns from the
University and is rehired as o full-time member of another academic department may be required
ta serve @ probationary period of not more than one year ml the discretion of the department.
Deerdon dates and dates of actice shall be scconding o the provigions of Section 1.3 of this
Policy.

(g) A faculty member with temure whio leaves an academnic department 1o sccept fulltime employment
by the University in an admmistrative capacity shull retain tenured status in the scademic

dopartment.

2.3, 1 Preobationary Reviews:

(a) Temwed faculty members, especially department chairpersons, mre reminded that their
participiion in all tenure review procedures, particularly in the two full, formal reviews
{outlined n sectioms 22, 233 and 23.4), is one of the most serious of their duties amd
responsibilities. They are also reminded that teaure should be granted only 1o fseulty members
who have demonstrated excellence in the performance of their professionsl duties; merc

or inoffensiveness do not constitute sulficlent grounds for the award of tenure. All
revigws should include evilumion of teaching by ai least students and peers. Departmental
Tenure Review Committee {DTRC) provide essentinl framework for the review. Composition of
the DTRC is given below!

(i} The Chairman of the department will be head of the DTRC.
{11} The commitiee shall consist of all Tenured Faculty members ol the department.

(i1} Tl such time as there are kess than five Tenured Faculty members, the
cammitiee shall consist of

(i) Al Professors of the departmen)

{iv) I the number of Professors in the department is lesx than five then all the
professor and Associate Professon shall comprise the committes,

(VIT the wtal number of Professors and Associsle Professors s less than 5 then the Viee-
chancellor will appoint remitining members from the Hat of experts in thar discipline an
recoimmendation of the concerned Dean

{vi) Any feculty member whose case |a under review in the DTRC will not sttend the meeting
during the review of hivher case.

2.3.2 Annusl Review:
(a}  The progress woward permanent tenure of each facalty member on probatiorary status shall be
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reviewed nanually by the DTRC, in consultation with at least those department members beut
mquimdﬂhﬂumbnlmmhﬂwl-ﬁmhmhmhﬂﬂﬂmﬂwmhﬂm
member's progress in light of the section |2 “Bases fior Appointment and Promotion,” and of
standards of excellence prevailing in that discipline, department, and college. The cutcome of
each review shall be discussed with the probationary member.

b In addition to snnual reviews, more thorough and formal written evaluations shall be
conducted as outlined below,

133 Mid - Probationary Review:

(a) For faculty members completing their first term appointment the first term review  described in
gsction 2,2.1 shall ke considéred 1o be the mid-probabionary review,

(b} For faculty members directly appointed with probationary status, midway through the probationary
period, it is mandstory that & full review report be made for all probationary faculty members.
(€] The faculty member shall prepaie a comprebensive application dossier that includes letiers of
reference from hisTer Ph.D. sepervisor ns well as others from eminent resetrchers in hsther anea

ol specialization, and all publicetions v intermationally sheiracied journals,

{d) The chawperson of the concerned department with the approval of the Desn shall form @
Technical Review Pancl (TRP) composed of eminent imernationnl academics and researchers in
the relevant aren, drawn only from technologically advanced countries. The TRP shall conduct
a thorough review of the probationany member's progress along lines similar 1o tose outlined  for
annual reviews. This rmeview shall identify, In roosonnble detuil the oress of srength and
weakness of the probationary member. The review panel shall subsequently present a written
review report 1o the chairperson of the

{e) The faculty member can NOT be considered further for second term appointment if hefshe recenves o
egative repart from the Technilcal Review Panel

() After discussion (Wrilten comments may of may not be employed) with at least the tenured members
of the department the chairperson shall sead a full written report on this review, includmy o summary
of all the evaluations of the faculty members consultad, to the dean of the Faculty

{g) The dean shall, in the light of sumdards of excellence necessary for the award of tenure ai the college
bevel, bt bearing in mind the need for Mexibility of smndards of judgment both within mnd
between disciplines, add an assessment of the probationary member's progress 1o the report of the

and forward & o the Viee Chancellor. A full mid-probationary  review report shall,
therefore, consist of the evaluations of the Technical Review Panel, the chairperson, and the dean
of the Faculty. The roview process shill be considered complete only whea copies of the full repont
lave been recelved by the probationsry member and the department chairperson. 1t Is not snticipated
that probationary members will necessardy have atmined the standords required for the award of
lenure by the time of their mid-probutionary review. The alm of the required idemtification of the
strengths and weaknesses of the probationary inember b 1 give that member a clenr piciure of the
performance levels by which she or he s o b judged and 10 offer the opportunity 1o comect
deficiencies in the second half of the probationery penod. The existence of some dentified
deficiencies m this review shall be comsidered pormal, and this alooe shall not be the basis for action

agiins the probationary member
134 Tenure Review:

in) In the finel year of the feecolty member’s probotionery period, &t is mandatory thar a full
review report be made,

ib) The Dopartmental Tenure Heview Commitee (DTRC) of the concemmed deparfment shall
conduct a thorough review of the memiber's fitness for fenune following the same e &%
outlined for the mid-probationary review.
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{c) The chairperson, afier approval of the DTRC shall recommend to the dean that the
member be given teture or nol. The DTRC recommendation shall be accompanied by a full
written evalmtion report incloding af least o summary of the evaluations of all faculty members
comsulied.

{d) Should the DTRC recommendation be negative while the Technical Review Panel has given a
positive report, the probationary member shall be notified immedimiely and i wriling by the
chalrperson und shall have ten working days to pressnl a case for retention 1o the deun belore the
lamer acts an the DTC recommendation

(e} The dean shall normally abide by the DTRC recommendation. If the desn decides not to
follow this recommendation, the denn shall immediaiely and in writing inform both the
probationary member and the chairperson, including & writen statement of reasons, so thar both
may have len working davs in which 1o presert thejr cases 1o the Vice Chancellor,

(N Skmilarly, if the Vige Chancellor decides not to follow the recommendation of the DTRC or the
deman, the Vice Chancellor whall provide a written stalement of remsons 6 the faculty member,
the DTRC, and the dean.

fg} Tenure can NOT be granted W & facully memtber who receivis & pegative report from the
Technical Review Panel,

(h) The Sennte shall make the final decision on the award of temure. The Senate shall normally abide
by the recommendations of the DTRC forwanded by the dean and finally by the Vice Chancellor
If the Senate considers not {ollowing the recommendation in which the Vice Choncellor, the dean of
the college, and the chairperson have concomed, or if there is a conflict in the recommendations
made by thewe officers, the Semate shall immedistely and in writing inform the probatinnary
member and the officers involved in the decision and shall include a written statement of reanony.
The probationary member and the alficers volved shall have len working days o present thelr
cnses 10 the Senate before the final decision = made.

{i} The probationary member andior the DTRC may use the statoment of reasons, should cliher wish
1o appeal the final decision. The probationary menmber and/or department shall have e working
days from the receipt of any wrinen reversal in which 1o initiate sy appeal.

{j) The temure review process shall be considered complete only when the Vice Chancellor, in
writmi. informs the probationary member and the chairperson of the final decision, The final
decision, or indeed any administrative action, may of course be appealed to the Vice Chancellor
andor Senate. The time of completion must conform 10 the provisions for potice in Section 2.5,

(k) If womrded, temure shnll be effective immedintely upeom the fnculty member's accoptance of the
asard.

24 Trussferring of Existing Faculiy Members to Tenure Track System:

Existing faculty members who are eligible may be considered for appointment on Tenure Track by
following the process outlined in sections 2.1 - 2.4 above.

241 Salary of Existing Facubty Member on Tenure Track

(o) H the faculty member 1 approved by the Instiution for appointmént on Tenure T
procesa outhined tn Section 2.1, as an existing Meulty member, and wishes o obain the
Temire Track salery from hin first dwy of appointment, then il is necessary that his cose has
evalustod and approved by an independent panel of experts of inlermational repule approved by
HEC.

242 Benelits of Existing Fasulty Member on Temure Track

(n) The salury scales are all inclusive and no other allowance (FhL). allowance, medical allowance,
orderly allowance cic.), or benefit will be admissibe 10 the concemned faculty members, excepl  gratuity
equal to one month's pay for each completed year of service, For this purpose the pay would miean the lust
pay drawn afier each completed year of service. However, medical facility will be provided by the
University as per BPS scales I the person is in occupancy of & university residence, the house rent
deductions will be a1 celling for requisition of such houses in each BPS pmde. In case of prowincial

%55;
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University the sequisition rates of equivalemt cmegory of bouse shall apply (see Anmexare-D for
elirificestion )

243 Rejection of Grant of Tenure 1o Existing Faculty Members

{a) In case femure s not grated after the final review, the fheulty member would revent 1o hlsher
BPS posting (being held by the individual prior to TTS appointment. )
15 Decivion Dates and Dates of Nothes:

fa) Wrinen notice that w foculty member in probationary stufus is or is not to be continaed In - service will be

given 1o the faculty member nat later than June 30 of the final year of the

Predetermined probationary perind. If the decision & positive, the faculty member dhall have tenure
effective July 1 of the fiscal year following the probationary period. If the decision is negative, the
fozulty member will be offered a terminal one-year sppointment in the fcal year immediately
following the probationary period. I for any reason, the decision date is nwot mot in the case of a
negative deciion, the faculty member shall be offered on addivional ferminal one-vear appointment
beyond the ane provided for above

(b) Writen notice that a faculty member on & Frst threeyear tom appointment &5 nol o be
continued in service will be given to the facuity member 2 minimum of three months prior to the last
day of servioe of the fculty memmbor,

{€) At any point during the first term appointment or during the probationary petiod, & department
chairperson may recommend thal o berm appolnies of probationnry faculty member not be contiiied in
service. If, after consulting with nt least the tenured members of the depariment (and wsually also afier
obtaining deta from experts outside the university), the chairperson decides o recommend 1 the dean
that & fuculty member in probatlonary or tenm status 1ot be continged in service, the chairperson shall
notify the faculty member in writing. If requested by the (aculty member, the chairperson shall
Indicate in writing the reason fior  the dechsion. The Taculty member chall have ten working days in
which to request & reconsiderstion before the chairperson sends the recommendation to the dean, If
no sich request is made, or iF the chalrperson, afler recousideration, decides o forward a pegative
recommendation to the dean. the chasrperson shall do so in writing, enclosing all materials relovant
tir the decishm. Simultancously. the chalrperson shall notify the faculty member in writing thst the
negative recommendation has besn semt w the dean and shall provide the fsculty member with a
copy of the negative recommendation. The faculty member shail have ten working days in which 1w
appedl o the dean before the latter nois on the chuimernson's recommendation. If no appeal is made 1o
the dean, or if, despite an appeol, the dean concurs in the departmental recommaendation, tho dean shall
forward the negtive recommendstion it writing 10 de Viee Chancellor, enclosing all mawrials
relovant o the decision. Simultancousky, the dean shall notify the feculty member in writing that the
negative resommendation hay been forwarded and alall provide the faculty member with a copy of the
negative recommendation, The feculty member shall have ten working days in which o sppeusl 1©
the Vice Chancellor. If no appenl is made, or if, despite an appeal, the Vice Changelbor comcurs
with the chairperson’s and denn'’s recommendution, the faculty member should be sent final
notification regarding non-renewal of contract. such notification being  within the time limits set forh
in Section 2.3,

L6 Sabbatical Leave:
A faculty member on tenure track may proceed on Sabbwiical Leave mi the rate of one semester (4
monthy) paid keave for every three vear of service In the university, The leave period dhall count
wwards the Tenure Track peobationery period, if applicable. Sabbatical leave may not be combined with
any other lesve. (See Anncyure-E for clanfication)

17 hher Leaves:
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Faculy member on tenure track may svall leaves, except study leave, as per existing rules for regular
faculty, (See Anmexure-F for clarification)

2.8 Resignation:

A fnculty member on tenure track wishiog 10 resign shall do so in accordance with the rules of the respective
Liniveraity, (See Annevure-G; for clarification)

9

Termination of Services of Faculty Member with Tenure

The servicey of a faculty member bholding tenure shall be termingied oily in sctordance with the miles
of the University applicable w0 confirmed members of the faculty and in sccordance with the procedures
prescribed by the University.

210
(&)

(h)

(c)

Faculty Remuneration and Bencfila

A faculty member appalited on temare truck shall be entitled, in accordance with the rules,
to the pay sanclioned for such post.

The salury scales are all inclusive and no other allowance (PhL). allowmnce, medical
allowanee, orderly allowsnce ete.). or benefit will be admissible o the concerned
foculty members, except graturny equal to one month’s pay for each completed year of
service. For this purpose the pay would mean the last pay drawn after each completed
vear of service. However, medical facility will he provided by the University as per BPS
scabes

The faculty members appoinied under these scales will be subject 1o annual review of their
performance o provided in these TTS statnes.

2.10.1 Initial Pay

fa)

(k)

L

The initial pay of & faculty member appointed 1o & post shall be determined an a sum of the
silary = up o o maamum of 4 sdvance increments

A faculry member may be awarded ndvance increments thit may be based on the Tollowing
fnctors:

. Quality snd number of HEC recognied International refereed joumal
publications, canference presentations and publications and reports,
. Number of Ph.D. and MS thesis superyised
.  Funding record: Amount of funding received from sources ather than ones own
institution,
v,  Markel faewom
Total mumber of advanced Increments awarded can be a fractional number,

1.10.2 Annual Increase

21021 Authurity for Grant of Aanual Increase

(a)

(b)

The Syndicate is authonzed to sanction honoranums as well as annual increose in basic pay of all
fculty members, except members of the Syndicate

The Vice Chancellor is suthorired to sanction honorarieing as well o3 snnual incresse in - basic
pay of all other members of the Syidicate.
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The Senate shall dewermine the honorarium as well as increese in basic pay of the Vice
Chancellor.

1.18.2.2 Determining the Date of Annnal Increase Tor New Entrants

{a)

(b}

Those who are emploved between Jonuary and June may be considered for aniual incroase
with effict from 119 December.

Thise who are employed between July and December may be considered for annupl
increase with effect from 31 December of the next service year

2.10.2.3  Self-Assesament Report

(n}

A sif-assessment repori shall be completed by every faculty member on tenare track. In this
form the faculty member will document the teaching, resewrch, advisory, consulistive and
admdnistrative service rendered by him during the previows year. Where appropriste the self-
assessment will be bocked by documented evidence, thet may include (1) course files, (i)
pablications (published, submined, in preparbtion), (ili) research project in progress and
m-n-,-hlﬂni,{w}mpntm|uumdmmunﬁrlilm(v]dmlhufmmdnﬂqmdm
innevation introduced in course or labomtors work, (vi) reguisite information sbowt MSe.
MPhil and Phi} students supervised, and (v} advisory and administrtive services rendered.

21024 Procedure for Grand of Annusl Increase

i)

(b

ic)

{d)

By i February esch yesr every faculty member will complete and submit to the
respective Department chaifperaon o self-assessment report.

Completed report will be reviewed and verified by the respective Departiment Chalrperson
and forwarded with comments 1o the Dean of the respective Faculty. The Dean shall look at
the reporis from the various departments (o ensure parity of pisessment methodology, and
shall forward the reports 1o the Viee Chancellor after noting his observations. The Viee
Chancellor will present the reporis in & meeting of the Syndicate of the University and any
observations and note of dissent tn case of his disagreement with the views / axsessment of
Deparument Head and'or Dean of Faculty shall be recarded.

The Vice Chuncellor shall make the final declsion on assessment of the faculty memberns
anil shill forward the reports for recond purposes 1o the Sevnle,

Following allocstion of vdget 1o the University the Syndicate shall recommend 1o the Vice
Chancellor the pay midse, if any, o be granied w the foculty members. The fuby member
shall be entithed 1o & pay raise that may consist of three componenis

| One snnnal increment determtingd by the pay scake of the post 10 which the faculty member

is appodnted.

Performance boted poy icrement determined by an evaloation of the performance report of
the faculty memiber for the previous servive year The performance based pay increments may
be based on the fctors listed m the annual assessment repon

il Honorarium 1o be given that may be based on factors listed in the annusl assessment roport. An

honorarium s applicable only for o particular service year

2103 Salary Scale
The Salary Sciles for the positions under the Terure Track System will be as up;m-nd I:uh
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Finnnoe Division, Government of Pakistan and notified by the HEC

Min increment |
Professor T £,800
Associate Professor 120,000 74000
Assistant Professor 50,000 5,500

(Newified vide HEC No.F.P,2-1 (3/HE C-2007/72 6, dated 15" Sepiember, 2007)
2.10.4 Revised Salary Scale
The salary scales for the positions under the Tenure Track Systemn will be s+ proposed /[ approved by

the Higher Edocaton Commbnéon / Fedenil Government from time (0 Gime.

2.11 Retiremant Age

The retirement age of the persons on TTS will be 60 years.

2111 Appeals
Appenls agmns: decisions of various bodies will be made in accordance with the Rules of

the Liniversity on the subject
/ab\\
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Anncxure- A

It 15 to be understood thar appointment of a facalty member on Tenure Track
and appointment a8 3 tenured ficulty member are two different things, Being on
Tenure Truch tneans that one holds promise to be granted permanent Tenure.
This means that, during the next 4 yeass, one has the potential w do good
vescarch, eseablish » research proup and demonstrare rescarch excellence.

In line with this philosophy, it is carified that only o tegured faculty member can
assume fesponsibility . an  sdministrauve capacity of Vice- Chancellor
However, a faculty member working wunder Teiure Track can assume
tesponubility in an admimsteative position of Director Research, Dean of 3
faculty and Head of & Department only, upto June, 2014 After June 30, 2004,
only tenured facolty members will be eligible for such appointments. Regaedless
of sdministrative responkibilities 3 faculty member an Tenure Track is expected
to be scuvely involved in reseacch.
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ADTEnnUInei of M

Master Degree (Foretgn) / M.Uhil OR equivalent degree in the relevant feld from HEC
recogruzed University / Insotunon can be considered s termunal  qualificanion  foe
appomtment of fsculty, m wchitecture disapline, under TTS.
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Subjres CLARIFICATION

“As a peneral rule, the length of service in the mnk of Associste Professor before
being considered for promotion to full Professor is four years, Recommendations
for promotion in less time should be carefully welghed and justificd by the
administrative officer making the recommendation.™

This = 1o clurify that said clause only provides opportunity to an Associate Professor
10 have their cases processed for review before completing 4 years a8 Associate
Professor on Tenure Tmek, if they ure otherwise eligible (o be appointed as Professors.

As u general, rule an Assistant Professor (Associate Professor on track/probation.
before being considered for promotion 1o the next cadre, must first secure Tenure in
sccordance with the preseribed Tenure Track procedures. There is no provision where
a faculty member can apply for an advertised higher position without completing the

procedure lokd down for TTS. 1
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Note:

Annexure D-is omitted with the approval of competent authority as decided in the
mesting held on 26-10-2011 at Higher Education Commission (HEC) [slamabad.
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Subjecr: CLARIFICATION REGARDING GRANT OF SABBATICAL
LEAYE TO THE EXISTING FACULTY WHO HAS BEEN
APPOINTED ON TENURE TRACK SYSTEM,

This is to clunfy that for the cxdstng faculty who opted for TTS and were chgible
for sabbetical leave on BPS besis may be allowed to avall the fachity cven after
joinang TTS.

Heowever, the paymen: dunng leave should be equivalent o BPS. The perond of
Salibatical leave will however, be counted sgaint the probancoary penod on TS,
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The existing faculty who opted for TTS i allowed to proceed on Post Doctorate 4 pes
University tules for the BPS feculyy, However, the payment dutng leave should be
equivalent o BPS. This penod of Post Doctomte leave will, bowever, be counted sgainse
the probuponury penocd on TTS,

Those foculty membens who are divectly appointed oo Tenure Track cannot avail long
leave/sabbancal lesve/sudy leave/depumtion or aay other leave. However, they could
svail leave for Post-Doctomte swudies upto one year. This pesod will be counted
rowrarcs their probanonary penod.

The Tenured faculty could avail all kinds of lesve as per nules of the University.
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The facully members working under TTS are soongly discouraged o resign from
TS

Nevertheless, the exsung faculty after joummng on TIS can join back oo the
respective subitantive post only if the Tenure sppointment by not spproved after final
revicw. I, m the meantime, a foculty member decades © resgn from s/ her
Tenure Trick position, s/he will have oo Aght of absorption back in the Univendry,

If an “exssting faculty member” (who has been transferred from BIPS o TTS) severn
bock o BPS due m unsarsfocrory performance under TTS, he/she will not be
allowed o rejoin TTS. An “existing faculty member” while on TT5 cannot revert
back to BPS on his/her own acoonl Moreover, if 8 facolty member on teinure tack
chooses 1o apply sgamst an sdvermsed TTS/BPS posioon (before complenng hin/'her
track/probation  period) in the same univessity, he/she would be required w0 resign
from the university service before spplving for the higher posisons. The rabination
given to exicting faculty members (emnferred to T1S from BPS) @ retxin thesr Len
with the BPS posmaons will be sliowed anly once dunng the entire carcer.
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“Apy pgmduse who w abo an  cmployee of the same
Untversity / Institution is elipible for sappoinmment on Tenure Track in the
wme department of that Unrecrsty/ Institunon from where he/obe hay
obeained his/her ermmnal degree”
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L 8

Title

Thiese statutes shall be called Hazarn University Admilnisirative Officers Appointment &
Scales of Pay Staiuies, 2016

Commencement

These siatutei shall coma o force &t Once.

Compesition of the Administrative Officers

The Administrutive Officers shall consist of the employees bolfing the pasts specified in
Schedule-| of these stynutes

Appainting Authority

(1) Appaodrtment by initial recrubtment or promsotion of Administrstive Officers shall be
made by the Syndicute, on the recommendution of the Selection Deard, in the

prescribed manper.

2} Tronafer of Administrative Officer within the University shall be made by the Vice
Chancellor

Eligibility Criterin

Eligibility Criteria for appointment of Adminisiative Officers ure prescribed in Schedule-1
In case of semester system, CGPA-3.00 oul of 4.00 shall be considered as firat division

Method of Appointment

Appointment to poss in BPS — 17 and above shall be such as prescribed in Schedule-T of
these matutes

Previded thaet appoiniment of Riglstrar, Treassaer, Controller of Examinctiony and Awdilor
whall be mesde as per sections 13, 14, 15 and 16 of the At respectively anid ax por prescribed
gl ification ypecified in Schedile-d

Conditions for Initial Recruitment

(1) Initial recruitment sholl be made through open competition afler due publicity through
advertisement of the vacancies in nt least three National daily newspapens as well as o
University's website.

{2) No person shall be appolnted by initial recruitment unless be fullilly the prescribed
qualificaticon, eligibility criteria and experience as laid down in Schedule-|.

{3} Evaluation Criteria for initial appointment of Adiministrative Officers in BPS-17 aind
wbove wre prescribed 1n quantificolion criterin

FLTmENRE o) By o B PFINLINCHL DY OFETAAaiiil or ol apprioiment 10 @ EEEr sl

in case of appointment of on employee in Basie Pay Seale 17 o 20 from a lower to.a higher
pont, his pay shall be fixed at the stage in the scale of pay of the higher post, mext above the
wbstantive pay of the cmployee concened in the scale of pay of the Jower post, where the



ncrease of pay is cguil 1o or less than 2 full werement of the pay scale of the higher post
The initinl pay in the sale of pay of the higher post shall be fixed after allowmg a prematune
increment.
% [nerements
Increments in the relevant Scale of Pay shall Tall due on the 1™ Day of December, following
the completicm of at least six months service af p stage in the relevant scale of pay,
Provided that i an emplowee, bofore reaching the mexxivnon of the pay scole, o
promoted fo a higher scale of pay, berween the Y June and the 30" November of o
calimdar year, le may, at his aption, get his pay re-fived in the higher wwale an the 1
ey af December gf that yeur, with reference to iy presusgplive pay b ks lower scole
1 Allowiances
i Hewse Rent Allowance

(@)  An officer who has not been provided residential accommodation, in
his nume, by the University shall be entitled 0 House Remi
Allivwance at the rates approved by the Syadicate or as revised by the
Syndicate from time to time, irmespoctive of where be resides,

Provided that [f one of the spooer by been  alfomed
accommodation by the Untveraify or hired occommodation, the
otfeer one will be entitled i got Hewe Rent Alfowence

(0} In case of University accommodation. additional 5% of the basic pay
will be charged for house mamtenance subject W) exemphion granted
by the Syndicate

il Cinwveyvance Allowance or Amonnl of POL
Conveyance Allowance or amount of POL as the case may ba, shall be
admissible to all officers at the miey approved by the Syndicate from time o

e
ifi. Peledical Allowance
Medical Allowance shall be admissible 10 all officers a1 the mizs approved
by the Syndicate from time fo thme,
v, Senbor Posi Allowasce
Senior Post Allowuence shall be mdmiskible to afficers in BPS-20 & above at
the riites approves by the Syndiciie.
i Ornderly Allowance
Oredetly Allpwance shall be admissible to officers in BPS-20 & above al the
niten approved by the Syndicate.
vii.  PhD Allowance
PhDY allowanoe shall be admisaible o the afficers having PRD degree af the



wiii.

sl

Xl

xiv,

iV,

rates approved by the Syndicate
MPRIUMSTLM or equivalent degree Allowance
MPhilMSLLM or equivalent degree allowance shall be pdmissible m the
rates spproved by the Syndicare,

Headship allowance

Headship milownnce shull be admissible to Sectional Heads (of
achiiistrative unite) at the mies spproved by the Svaidicate.

Telephone Allowancy
The Telephone Alknwance, Inchuding DSL and mobile phone shall be
permisiible w0 Sectional Heads (of sdministrative units) = the rutes
approved by Syndicate.
Hard Area Unatirsctive Area [ Special Incentive / Local compensatory
Allownnce
This allowsnce shall be admissible o all officers at the rte approved by the
Syndicate
Professional Allowance
This allowance shill bs admiszible 10 afficers concerned for holding specific
professional qualification at the rate approved by the Syndicate.
Focul Person/ Coordinator allowance
Officers in B5-19 and above holding the position of Foeal
Person/Coordinator of a campus/independent unit of the university shall be
entitled w monthly allowapee m the rale a5 may be prescribed by the
Syndicate.
Any other allownnce as approved by Syndicate.
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Administration officers Hazara University

Schedule - 1
{meiboned b statiie 385
L Designariang Mininimin Quelifieation & Experience lor | Feeding Cedre far Method of
N, Imitind Heeruitment FFrrumotian Apprintment
1 : 4 $ L
. | Reghemr Firs divivion degree (I yesy sducstion) tom M In acondinee with
HEC mgn-:l Liplversity! DA with I8 the provisions of the
experience  ln  Admisrstion' Ac

mhll.h'mﬂq'wl Crrvermmens
Diepartmdnl or uh Adtonomiods Orgisiaition in
oy acale |7 ar it equbvalent i sbove

L reerer Fint division degree (16 yeurs education) in MiA b scoordsnoe with
Dusingis Adilisirution {with Spocialization in bt provisions of the
Flmarce) or Comrtiesie Jrom ED recugnlesd At
Ubiversity! DAI's o Member PIFFA (FPA)
wiih IR yeun' esperiones 8 Mreneil
g /. Aceounis in 8 Linkuerskly o e
Covernment Deparmenst or an Auianomad
Orginleation n pey scale 17 or K equivalom
nid e

L | Costraller af Fust division degreo | 16 years edocation) [wm WA ik socordaneg with
Exmivlmabion HELD revnignisod Unberely DAFs wiih 13 the: picriskons ol the

yeurs' | peleianl expetlehee, by pas scale 17 o Aet
T cogusvaleny i iivive.

L Disecnr PR wilh 15 vesms of experignce or Fien | Fromihe officens | By Prmation or by
Planming & dividon  degree (16 your  education), in I the Rt Apptintuen
Uivedopanem Economiles or Businen Adminimrgion {rom | Adminktrdie

HEC rocoygiioed |niversityr DAPs wity |8 | Cudne on tha basin
:uil‘ rulevisnt experionce in & Lniversity ur o | 07 Seniority cum

Ciovernment Depsrtment or an Aulswionsois fiimess
ﬂru;ul.u&n in pay scale 17 or iy aquivalont

S Ditectur of Hnl divii (16 yeors  educuifond Tivil | From ihe officens | By Promagion or By

Warks froem HED recognised Lnbversiy | in the relevamt | ikl
DAL with 18 pexn’ relovant expirlinge in o | Technlowl Cades of
Uimiversily or 8 Govermmsong D or am | e Dhirsciomnas of
Aulnarmons Grganinubon in pry scale 1T ar i | 'Works on et bnisks
expilvident nend e ol Sty eram

fincig
& oot First diviajon degree {16 years educition] [som | From e officens. | By Promotion or by
MEC rocognizod DAIMs with 18 in the it il
peans’ relovant experience in pay scule 17 or i | Adminkarative
aupivalerd and shoee. Coiie on the: hasls
of Senkwity el
fiinexs

T | Divectior Quafity Pl wiih 13 yewns of experience or Fing | Fiom the officen. | By Promation oe by
Erbuacement Oivinior Dogree (16 yoors education) (rnen i i initind Appointment
Celd (GEC) MEC rocogaized / lastiution with | Admicisirative

IR years relevant experionce in any Lnlvenity | Codee on the hosis
relating W sdminisumion, kaching wserh | of Semiority com

| arEgemen




8 Devignation | BPS | Minimwm Quadificntion & Experiomee for | Feeding Cadre for Method of
Mo, Andtin] Mrcrabment Promation Appoiniment
i : 3 4 5 [
¥ Disoetar M | D with 15 yours of or Firat | From e officens | By Promotion or by
Acodemics s divishon degree | 16 yesn sdocailon) from HEC in ihe
Hessrch recognleed | Unlversity' DA sl I8 yesn' Adniinisirative
relevanl expeorlesce in pmy scole 17 or i | Cndreon ihe besi
expuivelan ond ubove. of Semiority ciem
flmess
¥ | Diocar M0 | Fies Evinion degree {16 years education) from | From theoilicen | By Promasion or by
Aisimbel siria kg WEC recogriiesd Linbvendly! DA's with 1% i the il A ppoluirmedl
yeam rélevan] evperience in pay dmle 17 o0 s | Adminiaraiive
eguivadent und shove. Codre on the hasis
ol Senlority cum
Titnces
0| Chif Modeal I | MBAS from w recognized insitution, with 18 | From ihe officens | By Promotion or by
(H¥iger ﬁ-pﬂﬁa’dhﬁﬂrumﬂ it ihe inliial pecrulimen
hespiislimtinghn in pey ssle 17 or Medizal Centry /
equivent ored atvwe TVHL! v ohee el
af Senthrity Cum
I e
DHrecior ORIC m | D fvom  HEC  recognied  [meitmas
o Universlty with 13 pears  of  relovant o S
EAJRTIETIET.
12| agdisonal by | First division degreo (16 years educution] from | fium the officers | By Promaden or by
Wesgittrue HEC recogniznd Univenilty’ DAT's with 13 in the Initil A ppoingement
youry” mdovary oxperionce (n 8 Universlty of | & dministrative
Oovermivierilt  Deparifien] o dubfonesil | Codee on e hasis
orguntralion; in pay scale 17 or b equivabent | of Seniority cum
and mhove. fitmes
13| Assdansl W | Pl dieiilon degree (16 yeers education) la | From te ofMicens | By Prometlos or by
Tresmwer Thpsinesa Admimivirstion (with Specialimtion 8 | o e Divectorite | ikl Appoisiment
Skl Finaneeh oF Comnmeroe from HEC reoognin of immes /
Pirecior Fliange Universdiy! DA or Meomber IMPFA (TTAL | Trossrer DHTloe on
with 1§ o' ogetence In (rancinl the banis ol
mursgEmenl [/ aucoints in @ Usiversity oF i | Sesbotity cun
Unrvemment Depamimest. oF o Auliriomous finmeis
Urgunization in pey scele 17 oF its oquivakein
i shove
4. | Addtanl 19 | Fira diviion (16 yesrs educution) Ol | poom the officers | By Promation or by
Directay of Engimecring from HEC rocognleed Univeribty! | i ghe Divectorate | imitial Appointrment
Wiarks DAy with 13 yean” relovam euperience 00 8 | o Warks om the
Unlvessity or 8 Governmein Deporunent of 98 | posiy of Seniority
Autmmca Orgamipation |n pay soale §7 or i cum (ines
e vilenl ol ubove
15 | Libenrion 19 | Flist divhion MLIS. degree fum HEC | From the officers | By Promaothon or by
rocognieed Unlversthy’ DAY with 13 veany' i the relevamt intial appesnemen
relenanl experionoe; of | ibeary waork (0 @ | cadee of University
Uslversity or & Government Deperirient of an | Librsry on the
Autcsnmos Urganieation in pay scale 17 o0 il | bais of Senioriby
suguivaient und ubave. cum litnexs
16 | Principnl 19 | MBBS fiom » recogniied nstiiution, with 12 [ Feom the officem iy Promotioa
Mledieal Difieor years professiansl expenence i & rcognized | In the Unbversity
] hoopialiiminiion bn pay scele 17 or ity | Medieal Cenira /
m .




s Devagnation | W% | Mintmem Quoiification & Experimer for | Foading Cadre for Mupthod of
No. matial Hecruitment i*romothan Appointment
i 1 3 ] s o
eguivalent and above. B on the et
of Beniarity cum
~ fines
17 | Adddifbonsl W | Fiem Divislon degres (16 yenrs edusaiion in | Fram the officers Dy prinowodbo
IHioctar T/ Information Technnlogy from HEC moogained | in the [Hreciorase
Disig Priscoteing Universily | imiudon with 13 years relevaml | of 1T oo the basks i by Inidal
Manager FpeTherne of Semiarily c1am Appoangment
flinEas
i | Divocar Spons W | Firsl Divighos dugree (16 years sducution) in | Fiom the officen
Hedth & Mynial Ddwoation Som EC | loeDirchense | 7 Pomoen
recognizod Univeraidy/ Instituee with |3 years | of Sports oq te O by inivlal
relevant caperkeie banbs of Senlorly Appointment
wum fihess
19 | Adminigraive | 19| Flest Division degree {16 yean dscation) from | Fiuan the officens |y orvaoiion
il NEC rocogniesd Dnkvenity! Tnititme with 1) in the
weam refeviial gs pesiience A st ribive i by Idiial
ek om the b Appainement
of Senlority oum
fitnges
2 | Additinil 19 | First Division dogres {18 years sducstion) frem | From the officen B -
Dioctir HIEC rocognived Univensity Institawe wilh 13 In the P
Arzderinles wanmn relevien e perienoe M il ekstrutive 0 by Iglilal
PR i o the hasin Appodmant
A trinml il Semhiily ciam
Comipoler aff fliness
Srcaninad
31 | Mamiger 19 | PO with 10 vears experience or Fiest Division KA by imitia)
Iesgireh & degree (16 ymim  edwocation) fm  HEC appubitprent
Developrment rocoghlied Lnbassind DAl with 13 jen
o, relevupt expeie
22 | Munuger 19 | Phid with 10 years experionce or First Division MiA by vl
Ukiverndly degree. (16 yesm  ediestion) fom HEC appulaimen
Linkages and recognined  Unlversty DA, inuiods wilth 13
Technubogy ey releviut on poriongs
Tramatar (CRIC)
2 | Addifiamal W | P with (0 years experimes o First [Hvigdon MIA —
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tha method of appesinimeni i the above schdule
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These statutes shull be eallod Hazam University Appaimment & Scales of Pay of Ministerial,
Technical, Support and Other Sinff Statures, 2016

Cum mencoment

These sintutes shali come into force at once.

Compesitien of Stall

The Staff shall comsist of four different Cadne Groups s follows:
i) | Suppart Sesff (Upto BIFS-LT)
13| Ministerial Suaff (BPS 11 =1T)
(3 | Technical staff and others {BPs 01 - 16)
() | Labormory / Liteary stafl (BPS 05 - 16)
%) | Ay other (BFS 01 - 16)

| e ) LR A8 L

All Appointments by initial recruliment or prometion af stalf in BPS-1 to 16 shall be mude by

the Vice-Clancelhr on the recommendetion of the Selection and Promotion Committe:
constifuted by Syndicate. The Comminge shall consist of w lesiat 0F members including 02
members of the Syndicare and shall be headed by 1he Vice Chnneetlor,

Methady of Angeintment

Theere shall be two methods of appolntment:

11} Appelatment by initial receviunent
Condithoms:

i. Imitial recrultment shall be made through open competition afier
advertising the vacancies in of lemat 2 National daily newspapers as well
s oy ihe website of the uilversity,

it Age limit for initlal recrunment shull be:

o 181045 vears for cmployees in BPS |-5; and
b. |8 10 35 venrs for employess in BPS 616

Provided that Bw appointing cuthority may relax i udioble

cured (the wpper ape fml wpin 0F wars for reciony o be
revorcded

Provided further thul o persun Jening continwows service of feo
years m omy  Umiverstny,  Govermmerit  or  Aldonommiis
(rganization shall b alimeed 110 yeary eelaxation in wpper age
Firmnir
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The comesting condidotes shall require 1o flfill the prescribed
qunlification und experience o lald down in the Rales made hereunder.
Candidates having qualified he ScroeningWritten lest. where
upplicoble, shall be shorlisied for imerview before the Selection
Commintee ot the miio of ten topmos! cendidides in order of meril for
single vacancy and three for each wdditional vecuncy. The secured marks
shall be counted for short-listing parposes is well as for evalustion,

All ihe short Uod candideies shall be interviewed by the Sclaction
Commnites.

Evaluation of comparative merit shall be made in accordance with the
quantification criterin as muy be prescribed in the Rules framed
hetewEicer.

Appaintment by Pramotion
Conditions:

Appaintment by promolion shall he made on the basks of senlority-cum-
fitness.

Evaluation of comparative mevit shall be mode in sccordance with the
Quantificition criteria sa may be prescribed in the Rules frmed herounder.

hnmdﬂmhwmﬁmhmhn#hmlmwmuu
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Thae he han commpleted the minimum lengih of serviee of three yeiars in
hils presenl caidre.

The cmses of promotion shall be processed through the Selection
Comiminee.

That o swjor pesalty has been [inposed on him undet ihe EMciency &

d. That the vicancy in the uppet position exists.
c. That e three ter formula, as kd down in the Rules w be framed

herewnder, shall be used for upward movement of the cadres for which
service structure doss pot exia,

House Rent Allowancy

An employee who haa not been provided residential acsomumodarion,
in his mame, by the Univensity shall be entitied 1o Howse Rem
Allowaniz 6l the rtes approved by (he Syndicate a8 revised by the
Syndicas from time 1o tme, ireipeative of where be resides,

Frendded thor {f i of the spowses has been alloted accosmodaion
by the {iniversity or hired accommodiniion, the other ome will be



ik

Vil

will.

ix,

(b} o case of University socommodation, additional 5% of the basic pay
will be charged for house maintznance subject 1o exempthon granksd
by the Symdicaie

Conveyance Allowanoe

Convevance Allowanee shall be sdmissible to all employces ot the mles
approved by the Syndicate from time to lime.

Medicol Allowanes

Medical Alfawance shall be admisaible 1 all employees a1 the ries approved
By the Syndicate from fime 1o time.

Integruied Alkivwance

tntegrmted Alloaance shall be admissible 1o ampliyees as spproved by the
Syndicate from time w time

Uniforas Allowsnce

Uniform Allowance shall be sdmissible lo employess ax approved by fhe
Syndicaie from thine to time

PhD Allowsnee

PhD allowance shall be admisible io the the employees having PhD) degree
i the rues approved by the Syndicate.

MPHIVMS/LLM or equivalent degree Allowance

MPRIMS/LLM or equivalem degree allowance shull be admissible s the

rates ipproved by the Syndicate.
Cumputer Alkowance
This allowanee shall be admissible to the emplovees ws approved by the

Hard Area /Unnttractive Ares / Special Incentive | Loeal compeauatary
Allowabice

This aliowance shall be sdmissible to all employees at the rate approved by
the Syndicate

Any other ullowance as approved by Synidicals.
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These statutes shall be culled Hazarm Univenity Maintensoce of the Regiter of the
Regivored Omdustes Statutes, 2016

Commencement
Thewe statuies ghall comme imo force i once

Maintgnance of the Hegivter;

The Register of the registered graduate shall be mainwmined by the Regivmr hroagh the
Registrution Section under Controller of Examination. The information ( lists of registered
students will be provided 1o the concerned sections of the Unliversity.

Beport to the Syndicate:
The Academic Council shall report enrolment of graduaies 1o the Syndicnte snmanlly.

134
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1.1

CHAFTER - 1

STATUTES FOR GRANTING AFFILIATION BY HAZARA UNIVERSITY TO
PUBLIC SECTOR INSTITUTIONS/COLLEGES

Shont tithe, commencement and applicatinn

These Statutes shall be called Haram University AMiliotion Statutes, 2016 for educutional
instinates / colleges in Public Sector, framed under Section 28 of the Khyber Pakiitusikhes
Universities (Amendment} Act 2016 and In consonance with Section 32 of the Act ibid.

These Statutes shill come min force with immedisie effect and shull supersede all previom
Rules, Regulations and ofders on the suliject.

Applicability

Subject to the provisions comtalned in the Khyber Pakhtunkhwa Universities (Amendment)
Act 2016, these stututes shal] be applicable to;

Educationa! lmstitutes’ Colleges in Public Sector within the territorial jurisdiction of Hasara
Univeersity.

Drefimitions

In thete Stanites unbess there {s wivihing repugnant in the subject or context:

{n} “University™ ineans “Hicimr Liniversity™

Lt} *Affiliatlon™ means affilistion with Hezar University.

(e} =Affliatien Committee™ means the AMHation Commites of Huzara University,

id)  “imspection Committes™ means a Committee comitinded by the Viee Chancellor for
inspecting the Educational Institutes established by the Governement;

{#1 Al other terms and expressiions shall have de wame seaniigs o asalgned to them
under Chapter | section 2 of The Khyber Pakhtunkhwa Universities (Amendment)
Act 2016,

Objectives

Thesz statuten provide for

L grant of affiliation 10 the colleges und irstituies imparting higher professionl
educution falllng within the ierritorial jurisdiction of the University.

b scdition of new progratame or (ncreise o intake/ punber of scats.
[ witldrowal ef affilintinn or reduction in ininke / mumber of aenta
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6.5

L8]

Eligihiliry Criteria

The Collegeis) and Edicational institute(s) 35 prescribed in Section 2 sbove, |mparting
highet/professional education In one or more discipliney may be admined w the Uiniversity m
ity aflilisted colleges/inatitutes,

Prindded reqidrementy for affifiation are fulfittad by the Educational Irstivae’ Collage

in sddition to fulfiliment of Section 32 af the Act, afl other requiremends as prescribed fn
thiese stumuites shall be fulfilled by the applicant collegeinstitute prior the Inspection day.

There shall be no conditional affillation if any of the reguirements regarding fsculntenchers,
laboratarien, librury, financial lisbilities or sultability of building or feanibifity of the premises
are not fulfilled by the impection dny or the Inspection Comminee comtbders these
requirements i delicient and |n-adequite

In e of sny deficiency ameony thet prescribed above in Subsection 3.3, the cose shall stand
deforrad by the Affilistlon Commitee and shall give ressonsble time frame w the
college/institue for fulfilling the requirement before o re-imspection affer depositing of due
fze for such vinit

Procedure for seeking affilintion with Hazara University

Educatioral Institation, desirous of seeking affillation, shall initate the process for this
puipose &y soon os possibie, at least 03 months before the commencement of admissiona.
Befiore of afier the establishment of an educational imsthution by the Govermmenl, the
PrincipalHend shall submit & formal application to the Reginimr on the preseribed
proformaiquestionnake (Annesure A) 10 be obtvined from the office of the Regisrar,
compilete In all pespects, s required under sub sections und clawses of Section 32 of The
Khyber Prkhtunidron Universities { Amendment) Act 2006,

All such spplications shall be submitied sloog with spplication and Inspectom Fee (non-
refundable), retniied t Hozars Unlversity Account

Provided shat mo qindmjﬁrﬂﬂm‘mmﬂhﬂwm urilens the reguired fer b
craciined i the University

In case of subssqueat applications for affifiation in vy additional wibjectis). the College /

tostituie shall deposit Re-Imspoction foe m the rie prescribed by Syndicate Tor each subject
and the procedure in ssctlon 6.1 of the Statutes shall be followsd.

No application for affiliation shall be entertined unless the prescribed fow has been credited
fis the Linlversity.

The Head of Institution secking affiliation shall subms the questionnaire {Annexure-A ) b te

Registrar duly filled-in all respects supported by anestod copies ol sl the relevant documents
along with formal request on the instittional hetier head.

If the Regisirar, after exauminiag e documents. i satisfied (hat the prescribed requinements
have been Nulfifled, he may propase 1o the Vice Chancellor, the appointment of an [nspechion

Commitae for viaing the ColiepeTnstitule concerned.
A
o



67  The members of Inspection Commimee shall be appeinted by the Vice Chancellor,
which shall include:

' Dean or Professar of the relevast Faculty;

b, Chirpersan’ Head of the Department, o Professer or Assochute Profiessor of
the concemed discipline:

e, Reglurar or by nomines;

Controller of Exambnations or hiy normbises

One Member of the Affilintion Comminss

Al least two subyect exports (of the relevant discipline)
Librarian;

Direcior Sporm

i Treasurer or his pominee

). Any other member(s) from the Univensity neminsted by the Viee Chancellor
of Reghitrar ds per rpquirermend,

68  The Inspection Committee shall examineg the educafional Institute in the light of the
pravisions of The Khyber Pukchiunkhwa Universities (Amendment) Act 2016 and the

information supplied throogh the questionmine.

a9 The Ispection Commites, after satislying Tsell ¢t the prescribed reguirementy
have been actually fulfilled by the Institutea), may recommend the affiliation af the
Institubels) tn specific discipline(s) 1o the Affiliation Commitiee. The Inspection
Commines shall submit i3 report 1o the AlMikation Commities on the proscribed
formal (Anmexure B) for each discipline separately,

610 The Affiliastion Cammittee may call the Hend of the Institite so that he could reply to
the queres, Na TA/DA. shall be bome by the Lipiversity.

™ B B

Fow

8,11 I the AMliation Commitice bs sutisfiod with the statements, it may recommend
alfiliatioo of the Inatituls concemad.

£12 The recommendation of the AfMiliation Committee shafl be placed before the
Syndicate for spprovil. However, 10 avoid delay, for ressons 1 be recorded, the Viee
Chancellor may grant affiflathon in spticipution of the approval of the Syndicate.

613 The Educational lnatitute affilisted 1o Homrs University shall be governed by the
Stanites. Regulations and Rules, framed by the University ffom (ime 1o time
regarding:

The general scheme of studies;

The duration of the courses;

The med i ol irnstruction and exambnationm,

The comdltiom of sdmission 1o the coursan:
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6.8

6,19

6.20

L. The conditions under which studenis shall be admined 1o the examination of
thie Lirivergity;

' Students disciplive, their supervision and contvol of their residence
and co-curticular nctivitie:

h Heslth and genesnl wellare of the stadernts;
i The ratio between teachers mnd students und the total workload of o teacher.

The tcaching stafl of the affilisted edventional Institale shall possess mach
quulifications a1 rzay be prescribed by the Governmen of Khyber Pakhiunkhwa

inspection of cvery affilioted educational insinte shall be held from nme i
time a7 least once a year by the Inspection Comimitiee constiuted by the Vice
Chancellor of Hazars University. Action, if mmy, shall be taken ngainst any
imstituty  wnder Section 32 of the Khyber Pakhtunkhwa LUnivervities
[ Amendment) Aot 016,

The Registrar is empowered 1o sead o surprise inspection team to any institution ol
any time on & complaint ot by himself in erder W chock and judge the standard of any
of the roquiremenss of the afMiliation n geneml or specifle 1o 8 special ohe

An affilisted metituse may. from thme 1o time, apply for the recognition of further
cirrses, programmes. Such application shall be accompanted by the seme details s
are required for nitial affilistion and shall be dealt with ax provided in section 6,1
[Refer section 33 of the Act).

AfMilinied invtitutions shall be required o Inform the Univenity Actharity of any
relevant stalt changes and of amy change In the scope or standird of teaching courses
of programs, [Refers Section 32(2) of the Khyber Pakhtunkhiwa Universitios
i Amendment) Act 2016]

Mo educational Institinion, desirous of sceking affilision, shall conduct admission o
any course of study snd impart instruction in any sabject, unless i has been grantal
the affiliation, for the subject(s) applied nor will it be permissible to vt any cluss in
arnty dubject bn meticipation of the grant of affiliation.

Every educational institution alfilisted to the University ahall furnish such roporta
returm and other information os the University may requine to enable it 10 judge the
efficiency of the educational instiution. |Refers Section J4 of the Khyber
Pakhmnkbhwa Universities {(Amendment) Act 2016]

AfTiliathon and Ansual Renewal Fee

Tl

A Cvery Public Sector institution sffilisted to Huam University aball
regulurly pay Annual Affilistion Renewal Foe, st the rate prescribed by the
Syndicare, before 31" December of euch year.

b While instivstiom/calleges offilisted in one or more discipiines i Semester
Scheme of Susdies [in BS{Hons) or hugher degree] programme (i adedition
to the Aanual Scheme of Studies) will puy the Anmual Rebewal Fee, a

proscribed by the Syndicate v
'l: "~ ¥, - , ;I‘.;'i‘}',’.
'\.I -.r .‘ ¥
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72 The Ammual Remewnl Fee, as prescribed by the Syndicate, is an sudimble
entity which (s neither refundable nor relaxshle ‘exempiible and hence, each
affifiated callege! inntitute must depostt the same by 317 Desember sach year.

73 Forany delay b depositing the Anmial Renewal Fee by an institution/college by 31
mmmm of the year, & fine @ 1% per doy will be impoed on the defauiting
Inst ;

ﬁmﬁd:uﬁﬂ b wwat for moore ihian () monih. After ane morih (30 days)
aufulitiornal e b charped on much bestrnaons o the rate precribed by t
Syodicanw

Prerviched firther, (f @ colflege’ Intinute faile po depoatt the Anmwil Renewal fie up i
W* June, the Affllation muay Se susperided wud o motice for disaffiliation shall he
it on hants off Finaincial Incompelincy

Objectives of Affiliation/taspection Commitiee Regarding the Criteria of Affiliwtion for
Public Sector instide

The obiective of Affilistion / Inspection Commitiee i 10 monitor the academic sctivities of
the Public Sector lnstituie wwl to regulate their performance so that they could effectively
play their role in imparing quality education. In order 10 introduce a uniform system of
affilistion, the Higher Educstion Comnission, has constituted "A safeguard gulde line
symem”™ for the Inatinute to cusure the ongunimtional, legal, financlal and other relamd
Eﬂﬂﬂhﬂﬂlﬂp&ﬂﬂﬂhwﬂﬂﬂuﬂmhm&hﬂmﬂiﬂﬁdﬁrﬂrhﬁqﬁﬂl
aniformity of edwecailonal stapdards in public | private Inatitutes. In addition, Hararms
University has iis own Affiflaton Statutes for public and privale instititions to regulate
aftilimtion and deifiliation cases. However, the general criterin and the norms of Higher
Education Commission with regard 10 affilistion ol institutions having the minimum basic
respairernents will be followed. Tlse eriteria set out by HEC are ptisched with these Stadutes.

Ganeral

91 The practice of gramting provisional affilistion will be stopped forthwith. Affilistion
will be granmed on reguisr besis whor boving ensured the fulflilment of all
requiterments for aiTiliztion under thewe Statutes.

§3 The Professioral Institutions, such as Modical Colleges, Para Medical Inatinugipns,
Engineering Colleges and Institstions, Homoeopathic and Tibba Colleges and any
other instiution, desirown of secking affillation with Hazam University, must regaster
their instituthons with their relsted Councils or Bodies or Governinent’semi
Government Authority constituted io this eifect. such a3, Pakistan Medical and Dental
Council, Pakistan Englneering Council, Natiors| Council for Homogopathy, Mational
Tib Counsil, s, hefone approsching Humia University with thiie spplicatiosn for
affiliathon.

HSAFFILIATION
The cases of disaflilistlon ahall he denht as per provislon of Ssction 35 of the Khyber

Pakhitunkliwa Universities ( Amendinent) Act 2018 /’ﬂl

.
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STATUTES FOR GRANTING AFFILIATION TO EDUCATIONAL
INSTITUTHONS IN PRIVATE SECTOR BY HAZARA UNIVERSITY

I shurt title, commencement and application

1.1

These Swtwes shall be called Hazarn University affiliation Statutes for education
instinges In privae sector, Tamed onder Section 38 of The Khyber Pakhtunkhwa
Univierslties { Amendment) Age 2016,

12 These Statuied shall come into force with inmmediae effect and shall supersede ull
previous Rules, Regulutions and orders on the subject.
L Applicability

Subject to the provisions contained in the Khyber Pakhmunkina Universities (Amendmeni)
At 2018, (hese statutes shall be applicalile to;

21

22

23

Education Institudionm in private sector within the terriforial jurisdiction of Hazars
University.

Collsges and inaimues falling within the temritorial junsdiction of other universities of
the Province.

Prowided rhat thir opt for qififartan with Hazara University and provide NOU fram
Uteiversiny of ity furisdiction

existing educathonal imifitises | colleges of the Provinge

Provided they opt for affilistion with Hamars Unbversity and get delinked from other
university 1o which they were affilisted earfler and wis'were In thelr Jurssdiction.

X Definitions
In these Stalutes unless there i anytidng repugnant in the subjec of context:
{a})  “University” means “Hazam Lnfversity™
) “AMation™ means affilintion with Hzars University;
(&) ~Affiliation Commites™ means the AlMillanon Commmittee of Higara Unlversity:
(d) “Wm.cmmmnmmmmﬁlh%Mhﬁr
irspecting the Educations! Instiution estublished by the Govenunent;
(e) Al other wrms and expressions siwll have the same meanings s aasigned to them
under Chapter | section 2 of The Khyber Pakhtunkhwa Universitics (Amendment)
Aot 2016
4 Objectives
The statutes provide for,

grant of affilistion to the educntional fnstitutes / colleges inparting higher education

/,;}..,_ .
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addition of new programme or increase in intake/ nenber of seats.
withadrawal of piMllmbon ar reduction in imake’ manber of seat.

Eligitiiliny Criteria

-8

b

5.3
54

The Educational Institutes | Colleges as prescribed o cluuse-2 imparting’ intend 1o
bmpart higher education in one or more disciplines. may be sdmined to the University
as its affilfated collegeinanines.

Provided the reywirement for affiliation are fulfilied by the Collepe/nstitate
comceraed

In addition o fulfilinen: of requircments under section 32 of the Khyber
Pukhtunkhwa Liniversities {Amendment) Act 2016, gil requirements s presoribed in

the Satuies shall be fulfilled by the applicant collegeinstinge prior in inspection day,
%o College/ Institute shull be gromtod conditions! af¥iliation.

In case of any deficiency, the Affiliation Committes may defer the case and shall give
reasonable thme to the college/inatiiute for fulfilllg the requirement before u re-
inspection after depositing of due fee for the such visit

Applications for Affiliation

Any privite collegeInstitute us prescribed In clmese-2 above may apply for affifiadon with
Haunm Liniversity

Frocedure for seehing aMiistion with Mazars University

T

7.3

74

13

Educntional Instinaion, desirous of secking affillation, shall initiae the process for
this purpoce us sooa a3 posaible, 8 st 03 montls before the commencement of
admissions. Before or ofter the extublishment of an educationa! imstitation in the
Privite Sector, the Principal/Head shall submit o formal application to the Regisirar
mlhmﬁhﬂpmﬁhm’ﬂM[hthhﬂﬂhﬁdﬂnﬂlh:
olTice of the Registrar, complete in all rexpects, as required under sub sootions and
clases ol Section HanltEh]hrFlﬂlllﬂmlUnhﬂﬁh[ﬁmﬂIIqﬂhﬁ
2016 along with Reghwmation Cenifiente from Hizher Education Regubaory
Aithorry.,

All such applications shufl be-submined along with Application and Inspection Fes,
s proscribed by the Syndicate 10 be credited 1o the Unlversity sccount.

In cuse of subsoguent application for afflisbon m any additionnd subject(s) (in the
s degroe progrimeme) the lnstinitbon coneemed shall depoalt Re-inspectivn Fee aa
prescribed by the Syndleate (non-refundablel, for cach subject, which ghall be
different for new degrees in Emerging Sciences. The procedure in clause 7.1 of these
intites shall be fallowed,

Mo application fisr afiliation shall be entertnlned anless the prescribed oe lies been
credited 1o the Linivorsity.

The Heud of Instition secklng sifiliadlon shull submil the questionnaire {Annexure-
A) o the Regisirar duly filled-in all respects supponed by atiesied coples af al] the
relevant documents along with formal requent on the institutional lotter head.

i
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1.1%

If the Repistrar, afier examining the documents, s satisfied that the prescribod
requirements have been flfilled, he oy propose to the Viee Chmeellor, the
sppointment af an Impection Commitiee for visiling the College / [neitube
concerned.

The members of Inspection Comminee shall be appoinied by the Vice-Chancellor,
wihich slall frelude,

e Dean or Professor of the relevent Faculty:

Chalrperson/Head, or Professor or Associule Professor of the soncermed
discipling:

Reglstrar or his nomines;

Cemfrofler of Exmninations or his mominee
e memnber of the Affllintion Commiites
Two subject experts {of the relevant disetpl ine)
Director Spors

Treagurer or hin nominee

Librarten;

Any other member from the Linveriity nominated by the Vice Chapoelkir of
Reglstrar as per requirement.

That lnspection Comnitice shall examine the educstional Institute in the fight of the
provigions of The Khyber Pukhtunihwa Univervities (Amendment) Act 2016 and the
nformation supplied through the quéstiohnaire {Annexure-A) The Inpection
Comminee shall submit its report w the Affiiation Commitiee on the prescribed
format ( Annexire B) for esch discipline sepandely.

The inspection Committoe sfizr satisfying itsell that the prescribed requirements have
been actually fulfilled, may recommend the grant of aftiliation of CollegeTrstitite.

The recommendations of the bispectlon Ceommitiee shall be placed befors the
Affiliation Commites, which may sccept the recomimendations or reject or send the
case back with comments 10 the inepection Committes for re.examinathon.

The Affiliatkon Commitice may call the Convener of the Impection Committee for
iy queries /olarification |Fnecessary.

The Affillation Commities, after sueh farther Inquiry, if any, as it might consider
neccanary, shall forward its recommendation to the Syndicate for approval, However,
ki avold delay, the Vice Chancellor may grant approval for notifying the affiliation i
anticipation of the appraval of the Syndicae. for rensan 10 he recorded.

No educations] Institution, desirous of secking affifiation. shall conduct admimion o
arry courve of study snd bnpsn nstroction i any sulject, unless it has been granted
affiliation, for the msbject(s) applied. not will it be permissible to start any cluis in
arty subject in anticipation of the grant of alfitatkon.

Every edvesthoil bretiution affillated 1o the Univarsity shall furnich sueh roporta
returm wnd offier nfenmation as the University miay require wo enable il 1o judge the

Hhmmmﬂm.]WSﬂmHﬂmtw
Pakhtunkhwa Universities | Amendment ) Act J01&]

The educational lrstiutlon affMlisted 1o Hazam Unlversity shall be governed by the
Statuten, Regulations and Roles framed by the University from time © time
e A

I 143
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The gencral schene of studies;

The duration of the courses,

The medium of instructinn wnd examinations;

The conditiom of admisshon b the coutses;

Detailed syilat for the examinations held by the University:

The condhions under which studeints shall be admined 10 the examinstion of
the Universiny|

£ Students discipling, thetr supervishon snd control of their resldence
mnd co-gurricular motivigies;
h Health and genersl welfare of the studerti;
L The milo between teachers and students and the total workload of & reacher.

716  Every educational Imazitute uhall promptly repont o the University regarding sy
transfer or change in the Mamagement, scoching stalf or any circumstances affecring
the adequacy of its financial resources. An undertaking 1o this effect be aubmited by
each educativnel Institme.

(= contained in Section 32(2) of The Khyber Pakhunkhwa Universities
[ Amendment) Act 2016)

~f &P FE

TA7T Al appointments of Administration and Faculty/Teschers must be approved by the
Boant of Covemors of e imstinie

TR The teaching 2ail of the afMilisted educolional imstitution shall be n possession of
such qualifications & may be prescribed by Hazara Unlversity.

7.2  [nspection of affilinted educational institition shall be held from time o tme and
action can be mken imder Secthon 34 1) (2) and 35 of The Khyber Pakinunichwa
Ulniversitics { Amendment) Act 2016 for vielation of these Ssatutes.

721 There shafl be o Bosrd of Governors of each institution, which shall mest twice a
yenr. The following shall be ex-officio members of the Board of Guvemoes of the

affifiated intitution b pddition o others:

' Dean or Professor of the concerned Ficulty m be nominated by the Viee
Chanceltor;

h. }I;dmhnfﬂmnmmmhuﬂfhmmdﬁdpllhmh
sorminsted by the Vice Chancellor:

& Hegistrar ot his nomined;

722 An affilisted Imstitution may from liee 1 time apply for the recognition of further
courses, progrummes. Such application shall be accompanied by the same details m
mre reqiaired for mithal affilbsdon amd shall be deali with & provided (e sub ection

71872 jd
T |" )
R
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K AMlistion and Annual Renewal Fee

81 After approval of affillation from the Competent Authority, the aifiliated institution
shall be required 1o deposit Affillation Fee ot the mte prescribed by the Syncicate.
Provided tt the Affiliction vhall be moiifiesd enly after the insntston hay deposind
the prescribed fiee

[ %] Ench educationsl insintion affiliased with Heamra Unbversity shall pay the Annual
Renewal Foe por student 1 the rle prescribed by the Syndicate.

(a)  Excluding only fhose who eum compartment and e not promaoted 1o the
el hlgher class.

(b} Repewal fee shall be remitted 1o the University Account slong with the livt of
students showing year-wise enrolment (in duplicate), fee structare (all dues
charged) addressed to the Registmr. Croased cheque shall not be acoeptabiie.

(e} Exgmination forns of the Institutions falling to comply with the instroctions
issiaed, shall not be sntcrtaned by the Controlier of Examinations.

id}  The Academic/Affilintion Section will receive the above mentioned fec
alongwith examination sdmimion forms of the cendidates mid will not nsoe
Roll Numbers to the hastitiuthans unles the renewal fee is cleared.

L3 e The Annual Renowal Fee prescribed by Hazam University b an sudimble
entity whick i neither refundable nor reluxable‘esemptable wnd hence, ench
affilimed college’ instituie must depositl the smme by 31°  December cach
year.

b For any delny oot depositing the Apnual Renewnl Fer by mn
mmnmmhnhii‘m:lnhrm afine 5 1% per day will be
imposed on the defaulting Initinge .

Provided swch delay tn not for ewre thon O momtk. After ane wovthy (30
daye) additional fine shall be charged on sisch oditfons @ i vae
prescritesd by the Symlicate.
Provided firther, Hnﬂhﬂhﬂw}hﬂrmm&u At Renrwad
fei up o JU* une, the Affiliation may be smipended and a notice foe
dnqmﬁtﬂmdmﬂhimm‘mhm:fﬂwﬂm
6.1 Bullding of an imgitution {socking alfiliution) should consint of offices, classroome,
litrury, sl room, Principal®s office, common rmoms, hath rooms, mnd vach alher
tacilities e labe., as are needed for an institilon of this nature in accordance with
ihe eriteria set out by the |ligher Education Commizsion.

92 The bailding bs 1o e owned or rented by the musgement of the instinion. i cane of
a rented building, o lemse doed / rent deed for & period of ot lenst 3 years muit be

prodosesd

93 If an imstitution, afier subeniszion of smch dead for 05 vears, folls to oomintin iz
running of the college In the same bullding, |kt shall apply 1w the University s per
“initial provedure of affiliation™ for inspection of the new buliding/promises atleast §3
months before the planned shifting. The college must oot shift wintll spproval lor the

e
lI Lﬂur*.l"
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the riew bullding/premises” clesrance and sultability is ganted by the Staruiory
Body/Competent Authority, Further, the imstitite’college must pay Inspection Fee al
the rate a5 prescribed ty the Syndicate.

If & college/institute s affilinted in more than ere dscipline the new bodlding and I
premises will be ipspected ncoording to that roguinement.

Suspension of Affiliation und disafMlistion of o college/institution

0.1

1n2

03

If in the opinion of the A Mlinlon CommitieeSyndica, s alfillated ool hege institule
{ Administration or Board of Governors) hus falled to cpmply with these Stalute, the
AfFiliation Committoe or in case of urgency of the matter the Viee Chancellor may
suspond the affitiation of an alfllisted College / lnstitute.

The Affilistion Commitiee shall give the governing body of an affilinwed
college/Tnstiiile, (wo months notice in writing that |1 intends 10 recommend
disaffiliation of the defnultad collegn/institnte.

Befire giving notice under subsection 10.2 above, the Affiliaton Commines shall:

a notify through the Principal 1o the governing body of the affillated
collepz’institution of the matters regarding which it ls alleged that the college
Tas failed vo comply with this Stane;

b, give the monagement of the affilisted college m oppartunity to show crine
why the college/ et inition should not be disaffiliated.

Ceenerul

kil

12

163

Thve practice of grasting provisional affiliation thall be stopped forthwith. Alfilintion
shall be gramted on permanent basls after having ensured the fulffibment of oll
affilintion requirements under the provision of these Swatutes. However, the
contimuation of wiMiliation whall be subject 10 Section J4{1) (2) and 35 of The Khyber
Pakbtnmkhon Universities { Amendiment) Act 2016,

The Professional Instimtions, such us Meadioal Colleges, para Madical Instititions,
Engincering Colleges and Institutions, Homoeopathic and Tibbia Colleges and other
Imstitutions, desbrou of secking uffiliathon with Hazars University, st regbster their
tnstitutions with thelr related Councily or Bodies or Covernment'semi Covermmeni
Authorty comstitited to this effect, such as, Puklstan Medleal and Dental Council,
Pakistan Enginecring Council, Pharmacy Council of Pakistan. National Council for
Homoeopathy, Natlonal Tib Councll, ete, befne approsching Hazam Univenity with
their upplications foe affillation.

Any educations] instintions In Privase Sector. secking affilistion with Huzes
University, shail be reguired o have been reglvered with Higher  Education
Regulatory Aunthority (HERA) and accredited with or recognined relevant Council or
Accreditation Ausharily cutablished by the Fideral or Provincial Government.

Dina Miliatien
The cases of Disalfilistion whall be dealt as per provision of Section-35 of the Khyber

Pakhtunkhwi Universities {Amendment) Act 2016,
__i_..--"fﬁ\,l .*I'II..'__-_." :
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Annevnre-B
{For Publiv & Private Sector Colleges! Institutes}

APPLICATION FORM FOR AFFILIATION
Nole: pledse anawer cvery question clearly and in detil:-

I. General

Name of Institutbon/college, sddress with Fo/ email felephote numbers;
¥ewr andt ohiectives of establishment;

Name of the controlling suthority/chiel execulive:

Name, derignation and qualifications af the head of Instlntion;

Mame of negistered soctety/body. trust, foundation;

Governing bosty, iis composition and other nélevan detalls

L Physical facilities:

i Infrastructure svallable in shape of land, type of coment bailding (owned'rented)
and tofal covered arca of the adminldration building.

b Total number und size of ¢lass rooma, capacity for students;

jii.  Demils of he labomiories, workahops end squipments appropezale 10 the COUMRCS;

w

¥

=g P

=
x

2=

Dietath of the office equipment, fumniture and fxtores;
. Number of quenemnresidences At the campus for leaching <all,
sl Detalls of sports groumds md other facilithes;
vil.  Status of gas and water and elegtricity fitting;
wii.  Tronsport wehickes for official e wnd shudenis;
. Details of students hostels building

3. Academic fucilities:
i, Current scademic programames presented af institution’ College;
i Demils of subjects s be offered ut Bachelor's level with proposed combinations of
pcndeniic groagm;
lil. Subjects 10 be offercd ar Muster's fovel

4. Escultsfutall;
L Faculty ssrength, names of members of 1eaching siafl, their qualification, training
and skill, designations, experisnce, payi scales;
il.  Mode of appointment of tenching stafl pnd criterias of selection;
fii. Tetal mumber of sosimaching, wdministrative and supporting siaff. (heir
designation. qualifications anil sxperience.
v,  Demils of medical scrvioes for mudents nnd eusployem

4 Library;
L Nuomber of books, texthooky, jousnals (intemational ssd nationall, pericdicals,

newipapers, reference books in |Bwary;
i Information regarding scoomimodated nupiber of stuckents b reading mw

-
e
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i,
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i
I

i,

Fucilities Regarding lnformation Technulogy.
Details of compurer lneracy and imegration of networking and visualization into

narmal institutional sctivities, studeni computer ratio:
Internet conmectivity avndlable to studeris.

Total number of students enrolled In the institation college,
Enralment of sudents fovel-wie

Admbssions;

Cenerul policy;
Mmmber of stadents (o be enrolled, level-wise:
Procedures and criterls of admisslon

Quality Asvurance sod Student Supervision:
Arrangoment for academis superviiion of dudents:

Arrangements for quility assarance:
Level of administrative and technieal support for quality nasursnce

Finances;

Financial position of nsthtutiow/'college und souteces of ncome 1o meet the recurring
and develomneninl expenses of the instimution'college duly nudited by Assisvtan
Divecior local furnd Depaniment of the Univenity and Divector Finance or his
rominee on nomindl sudit 2e 1o be paid by the concemed Inatinse/College.

Receipis in form of grants, donations, gifis, asset and nvestinent income und fees in
tenm of regular, cxsinl ond miscellansous:

Recurring expenditure in tem of payi, sllowancess, maintenance, parcheses, ufifities.
ruitning laborstory experres, examingtions, contumahle eic.

Addirionsl information. i sny
The semplaie of the inspection proforma j& subject o revislon by the syndicate from

time to time ﬂf%



Anpexure-H
(For Public & Privage Secfor Colleges’ Institutes)

INSPECTION REPORT

hrne Of Institume:

Address:
Date al Inspection:

l HIGHER EDUCATION COMMISSION'S GINTRAL CRITERIA [ NORME FOR l
THE AFFILIATION DF AN INSTITUTION

Compormnt | Mature of Standards | Norms for Ihnhﬂimm
Requiremant affiiation of Institutions I Hazara University
Departments Cno deparimant
(Ptvysics, Chesmistry
eted
Toacher Student | 112 Tr—
Antio (desirable) fos

Lience
Department subjects
nvolving
lab work
1320 For
others
No. ol Equal to teaching staff
administrathve
staff inchuding
laboralories
Teachery B full time Fazuity memben
with minlmur  preicnibes
gualificatson a3 Master degree
in relevant subject

=




No. of teachers Sid tepchery per deportrnent
tu'“[} . {Relaxable for Public Sector
H u
mlﬂf Colieges to hirs faculty on
PRSI Contract bayis i regular faculty
Teaching 13 ceficiant]
P Associote At teast 20-25% faculty with
Professor and MPhil degres particularly in
Professot Basic Scwences, Compuler ard
IT subjects
Subdcription to at legst Dady
newEpaper and & wisakiy
Librariey Journals pariodicals
Halt / Lecture 157232, for gach section of
thaatres clais (not exceading 40
[desirabile) wfudents)
Faciiie) No. of rocmn 2 lectyure rooms, 1 seminar
required room, 1 Libraty cum Resding
{desirabie) room 1 commbltes room
Teaching and | Required for eath | 1 StalT room
Administemtive | nbveruty
Stff Offices | {desirable] 1 ¥ty othioh
No.of Lsborstories | At Imast 1 Lab per department
e bred with appropriste space { In
|desirable| cane of soence subject)
Waorkshops 20 1o 40 sq fr. per student [
Laboratories /| (desirable)
workshops / -
PC 1 for 3 students in case of IT
pe.f [Desirabie)




Sarwite Internel Service 256 Kbyiea access fate shall be
(Desirable] provided
Groay Area Aroa in scres “1/2 acre {04 kanads) a1 deant
(depending upon the locathon
having potential for hariher
development |
Built in f coverad | Minimum 100 &g 1. per
Area (desirablel sudent,
Geretnl facilities
office, stafl rooma,
cafeteria, roading
rosam pluditarium,
committes Foom,
conference room,
houging for statt
parking space g
toilety etc.
Hoteds Cubsicles
Desirable [desirabia)
Dormitor &
(Desirabis]
Dinning (Cesirable)
Gross space
(desirable)
Scholsrships | Schalarships and AL laast 1OW of the students 1o
fres ships. be ghvin scholarships
Iiespecticn Poer farviei One scientist howing an impact
factor of 100 will be associated
In the inspection of the
iregtitution for NOC dearanca.
Finance Endowment Fund | R 1.0 million {not applicable
Secured inthe in caze of pubBc sector
name of Trust / institution)
Saciety)
Tangible assetsin | Mo 5.0 million
the form of tand /

P

rt



uilding ete.

Working capital | Rs. 2.0 million [net appiicable
in cone of public sector
imatitution)

Todal: Rs. 8.0 mdllion
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These statutes shall be called Hasara University Election w the University Authoritics
Statutes, 2016

Commaneement
Thess sintutes shall come into force al onoo.

Election Authority

(11 The Reglstrar shall conduet the elections. and deal with all relevant matiers, a5 the
Election Authority of the University and, wubject 10 the Semtutes, regulate hin
procedure of work

(2)  The Elestion Authority mey require any Univenity OfficerTeacher or any other

University employse 1o perform such functions or render such sssistance for the
purpose of the Sumues a5 he may direct

{31 The Election Authority shall determine the nember of constiluencles for the slections
in sccandance with the provisions of the Act,

Elections to Fill Vacancies

Once in three years, elections shafl be held on the sppoimed date to fill vecancies in the
University Statutory Authoritics, &8 provided in the Act and are roquined 10 be filled up by
election_ in case 2 sent falls vacunt due 1o any resson before the completion of the whole term,
& hye-clection may be held on the sppointed date. for the remaining persod.

Notice of Elvstion

The Election Authority shall by a general notification anmounce the progmmme of clectans in
various constituencies, showing the appointed dates for the various stages of the clections, m
specified in Schedule-l of the rules made under these Statutes;

Provided that the Returning (¥ cer may, with the apprval of Elecion Authority, moke rich
changex i the sohedle of dater ay the circumsianoes may reéqudre.

Appropriate Date in case of s Holiday

If any appointed date fulls on & holiday, the next working day shall be considered to be the
appropriate dme.

Pablication of Elegtoral Lises

The Flection Autharity shall, on the appointed dute, publiah the Electornl Lisis (ma per
schedule-11 of the rules made under these Stututes) of the election by a genersl notification,
which shmll be circulated 10 Hends of Teaching Deparments and Institutes as well as
asdministrutive sections and affised on the University Notlce Board and uplosded an the
Liniversity websile.

Claimy snd Objections
All claims for entry in the aforesald electoril lists and objections thereto shall be received by

the Election Authority upto an appointed date, which shall be decided by him within ten days,
and the declsion 4o made shall be notifiedd’ uploaded on the university websile,

/,N s
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1.

1

Dechsbon of the Election Autharity

The Election Authority shall be the Appellste Autharity snd it decision in respest of clsima
and ohjectinm shall be final

Providid teot o weiften objoction therebo b fled widhin e denyy

[decision by Commiitee

If any ebjection is taken 1o the decision of the Election Authority, it whwall be decided within
three days by a Committee, contisting of four Unlverslty leachers 1o be appoinied by the
Vies-Chuncellor, ooe of whom shall be nominsted as the chaivperson of the meeting. The
quorum shall be theee, and ihe deenion shall be tmken by majority. In case of @ tie, the
Chalrperson shall lnive a casting vole

Correxpondence with Eleciors

(1) Correspondence aimll be addressed 1o the Electors by name. The electoral fists, ot
shall be sent on Wielr official sideess only. An Elevtor shall potify any change in his
address to the Election Authorsity within the prescribed time.

(2} Fingl electorl lists shafl be affived on the University notice boards and copms therenf
dispatched by the Election Autharity 1o the Chalrpersons of the Teaching Departments,
Deans of Facuitics, Directers of lastiutes and Admintstrotive Sectional Hemd for the
information of the Elector.

Any person, whose name s on the electoral list. shall be gualified to vote, or become &
condidniz 10 be elected a4 mamber of the Authotity subject w RiAIment of te conditions
prescribed In the Acl

Homination for Election

i An Elector of 8 consthtuency may propoess or second the name of only ang quialified
petson 1o be o condiduie for thi constitnency.

(2] Every such proposa! shall be made by a seporase nomination paper on the prescribed
form us given in schedule-[11 of the rules made under these Sttutes, which shall be
signed by the proposer und the seconder wind shall contain a declaration signed by the
candidase that he has consenied 1o the nomination and that be is not subject to sy
disgualification for belng elected & & member.

(3) Nomlnations exceeding the nunber of vacancies In & constituency ahall invalidete sl
noatnations made By oo Elcober s proposer of seconder,

(4)  Ewery nominithon paper ilall be delivered persunlly by the candidate or his proposer
or secomilér, to the Retuming Officer, so a3 to reach him not lster than the sppoknted
dabe.

{(3)  The Retmning Officer shall give serinl number to every nomination paper wad recond
therein the name of the person presenting [t and the date of jts receipt.

{61  The Retuming OMicer shall notify 4 st of nomination papers received by ham
containimg particulars of the candidates and names of the proposers and secondsns,
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Surutiny of Nomination Papers

(1))

(2)

(3

On the appointed dute ihe Retuming Officer shall scrutinize the nomination pupen
received by him. The candidates, their eloctlon agents. proposen of seconden may
attend the scrutiny ol namination papers.

The Returning Officer ahall give the candidates, their election agents, Seconders and
Proposers o reasscmable opportunity for examining the nomination papers and the
objections rali=d, (Fany, shall he considered and decided by hitn on the spot.

The Retumning Officer shall, after & sumemary inguiry, il pecessary, refect »
sumination paper on sy one of the fallowing grounds:

im) the candiinte |y not qualifiod to be elected 3 o member,

b}  the Propossr of Seconder is not gudified to sobscribe o e somination
PR,

fe)  the provisions of the Statutes have not been complied with, or tha ihe
signatures of the Proposer or the Seconder do not seem 1 be genulng or are
allejped o such;

Provided that the rejuction of any sowitation paprer af @ camdidate shall nos
tnvadidate his momination by any opher valid nomindition peper,

(@) the Retuming Officer Shall not reject 8 namination paper on the grmunds of
any defect which is not of a substantisl natire, and may allow any soch
diMiculty b be remaved fothwitls

(tv)  The Returning Officer shall endorse on each nomination paper his decision
abaosal accepthng of rejecting it, ssing reasona in case of rejection; and

(vi  Incuse of refection of & nomination papes, the candidate muy file otjection
within three days with the Election Authority or to the Committes appoinied
unider Scction-8, whose decinion shull be final.

1S Pablication of List of Candidatey

6,

i

&)

The Retuming Officer shall, after sonutiny of the nominution papers, prepare and
publish In the prescribed form [ per schedide-IV of the rufes made under these
Sumutes] & list of candidazes validly nominated.

In cwse the objeetions against ihe rejection of 4 nominatioo paper are accepted by the
Commliice as constiied under Section-8. the Mm'h;ﬂﬁwlh". weoardingly,
revisg the It of validly veminated candidates.

Withdrawsl of Condidature

b

{2)

Any nominated candidote may withdraw his candidature by & notier in wrlting,
signed by himsell and delivered in person, or through his Agent duly authorized by
him in writing to the Returning Officer, so as 1o reach the Retuming Officer on or
befare the appointed dae

A notice of withdmwal shall in no circumatances be open 1o revocation or
cuncelintion,
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2.

133 Coples of such notices of withdrowal shall be notified for geneml information and @
copy placed on the University notice bosrds,

n-Contested Election

Where, afber serutiny of nominatlon papers, anly one person menaina & validly somingied
candidate for election m a comtituency, or where after withdrawal oaly one person s left as o
contesting candidate, the Retuming Officer shall notity such candidate 1o have been elecind
unappousd, provided se depeal i pending aguina the eéjectlon of iy nowdrution paper.

Election Agent

{1} The candidite may appoint a persen, gualifiod to be an Elector, 1o be his Election
Agent in writing 1o tha Retuming Officer,

(23 The appoluiment of an Election Agent may. ot any time, be revoked in writing by the
candidate.

(1} The comesting candidate or hls Election Agent may, before the commencement of the
poile, appoin for each Polling Swation a Polling Agent and shall give notice thereol in
writing b the Preslding Officer.

(2] The appolstment of the Polling Agent may be reviked at any thme by the candidate ot
his Election Ageni.
3 Where wny, 161 of thing is amthorized ender the Siatutes to be dome in the presence of

the candidute or wry Election or Polling Agest, the failure of such person to attend
shall ot invalidate mity sct of thing otherwise validly done

Pofling Hours

The Returning OfMcer shall naty the day aid howrs of pelling.

Siopping of the Polling

(1) The Presiding Officer of u Polling Station may wop the pofling and inform the
Retorning OMcer thet he has diste wo, if the palling al the Polling Stetien s o sy

time so Imterrupted and obstructed that B ennnol, in the apinion of the Presiding
Dificer, be carried on.

(1) When the polling has been stopped, the Returning Officer shall immediaely roport
the circumstances o the Election Authority, who shall direct o fresh poll on o date to
be fived by him. The overall result of the polling in & comstituency whall not be
annaunced untll the resulls of the fresh polling are kmown.

Voting

{11 The clections shall be comested by secret ballol by tendering the ballot papers by
hand, or by post, on e presenbed form (schedole-V of the rules wnder these
Starutes )



(34

()]

4

N

Postal ballst papers. on the prescribed form. shall be issued 10 days before the
clection date by the Retuming (fficer, under reginered cover with acknow]edgemen
due.

Pallot papers shall be fssued. after identification and comparison with the Esectorsl
list. io the smisfaction of the Returming Officer, in case of posml baliot, or the
Presiding Officer at the polling stations.

Ay ballot paper, besteing cutting, semtehing o over-writing, or which does not besr
the official murk, shall be rejected m lanvalid, the record of which shall be kept by
the Presiding Officer.

If an Elector, who s inadvertently spoiled the ballol paper or the declaration form.
requests for the issue of  duplicate ballot paper, the Retuming or Presiding Officer
my, afier satisfying himself, issoe him another buliot paper or declamtion form. The
spoiled ballot paper and declaration form (schedube-V1 of the rules mude under these
Ststules ), pogether witly thefr counterfoils, shall be mariced = duplicate.

1. Counting of Votes
(1) ©On the conclusion of polling, the Presiding Oficer shall mecord the number of voes

palled for confesting candidntes and note down the \otal munber of voles costed and
rejected, and srike the balance

{2y The candidate or hix Polling or Election Ageot shall be allowed 10 be preseni al the

hme of coanting of votes

(3) All the ballots and  copy of recond whall be sealed by Presiding Officer Immedintely

afer counting In presence of wall and Polling Agents.

4. Declarntion of Resuits
{11 The candidaieis) who geils) the highest number of valid voles shall be reporied by the

2

E}

Presiding Officer(s) o the Retwrming Officor for total counting, including postal
ballota, in the presence of ihe candidaies) or histheir Election Agentis). and
notifying the mameis) of successiil candidte(x)

In case of equality of voies betwesn two or more candidates, the the Returing
Officer shall repon the vitustion to the Election Authority who shall announce ihe
schedule of re-election for particular consiliuency,

If any candidate, Election Agent or Polling Agem objeots 10 the couming. and the
ohjection 15 resscnmble, In the opinion of the Presiding Officer. he mmy ordsr
recoamrting ef voles in the presence of the peroma.

1L Elggtion Tribunal
(1} In cose of dispute(s) in etections, all petitions shall be addressed, within thive days of

the declaration of the revults, ro the Election Tribunel, consisting of the nowmnee of
Chief Justice of High Court, sppointed ns & member of the Syndicate, whe ihall act a
Chairperiaen; the Secretwry o5 member of the Syndicale, and a of the Viee-
Chancellor.

E
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{7} The Election Tribunal inay examine the petitionen(s) and other candidates and slso
examing the rocords of election and, upon the conclusion, make an order

{a)  rejecting the petition;

(b}  declaring the election of the retumed candidate void, orfand declaring the
petitioner or other contesting candidateis) 10 have been duly elected, or

i) declaring the election ot a whole vodd,

{3} The decision of the Electlon Tribunal shal) be Mool and binding on all perties (o the
disputels).

6. Cesrody of Election Hegord

1.

The Returning Officer shall retaln, until ihe expicy of three months from the dsfe of election
or the decision of Flection Tribumnnl, m the case may be, sfl the papers connected with the
gleation,

Eraming of Rules

For carrying into effect the purpone of the Siztvies, rules may be framed with the of
the Syndicate.

“l
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SCHEDULE -1

Hazara University Mamsehra

Schedule of Dutes

The dates grven below may be changed by the Retuming Officer as the clroummstamess
may reguire (within the limii of 15 days)-

Srbedube

Publicaiion o eletoral BBS .......oovv et ommoosacsirssssremaserimarmsrassssnsen
Claims for s objections tn mmiries in the sleciieal bsts ... ...

Puabiicationn of final ehoetormd LB ... .oc\cimeverssseormmentiisessins
e fonision ool Electhin Sohedkille . ..oiiiiioi bbb dndi s b s s s bbb b s

Roooipl o Borsiiabllin POPIE o icon iiienn et it i renatnns bt a4 —etbie b

ublioation of e of valldly nomboobed condideies ..

ObjectionsClnims againat nerection of mominations.

[Ty T e v R e R —
m o - o s o e il i R S ES 44 48 R B AL

Anmauncement af eboction resiita in the prescribod form s




SCHEDULE - 11
Finzsin Uniwcrsity Manschrs
(et o f Conbevting Cwnilidaies )

Election to the ... .(Senate'Syndicsis’ Academic Council) for the period
(157 ;| PP | .

Fow e Constituerey of A ST s

Nume af the Contesting Candidones in Designadiom ol the
Alphabeiicsl Order Canteiting O nndbilstes

Notice ls hereby given that the poil shall be taken between this hours of
S |, TSt G PSRN  | | |||, [SSSUUC RN LA |

g P

Retumning Officer



SCHEDULE - 1
Harsru Unbverity Menselira

NOMINATION FORM
(Ta be Filled in by The Praposer)

Electinn (0 the COmIEENEY B ... ... cooeriieres e seomsnsms sre sseerosssemremss ses s sy s

HE wirvetserss veie (Mame of the Proposer), registored o an glector of
serinl Mo Jn hﬁmﬂﬂgﬂﬂhmﬂcmﬂ
...... A L L S P .._.ﬂ sovial Noo e b0 the elacioral lst, for the Corstiuency
i PP = Shgiatire of Propoier

[T be Filled i by the Seconder)

P SRS AR . (Mame of the soconder), rejghsterad &5 an elector al serial
M. in the ekectoral Hﬂﬂhﬂwlﬂﬂﬂlﬂmh‘-hrﬂ'
ce e wea e g e b benann e e e B BETERD NG Bt ebectorl list, for Conatitaency of
[T Signmtury of Seconder,

(T e Fillleal bry the Pervis Naminated)
PECLARATIDN

| FRPENANE . 1T ] P —  registered as an elechor

Hmn]ﬂn .,,mhmul-:unummlhncmmwﬂr ........................... - 40

Imuhrdwluulhﬂ | tive conmeenited to the above mentinned nomination and that | sm nol
subject to any disquulificution for being elected i 8 member,

Siguature of th Person Nowsinaied Dhal s i .
(T e Filled by Retvrnlag Offleer)

Serial nummber of nombnathn paper ..o This namination paper wad
Mvﬂﬂmmﬂmmn ................. (DoOrs) 08 ...oooierarones o (diite) by

10 - Heturmng 0o
(I hexdsion of Retarmng Cificer scoopting or rejecting the noemimtion poper on the day freed o senuting ),

I have examined this monvinstion paper in accordunge with the provision of the Sectiom
- "The Khyber Pakhtunkhwa Unlversities |Amendment) Ac 2016)° Hection
Emm,ndﬂndim follaws.

(in case of rejection, state beiel rexsons)



SCHEDULE - IV
Hazara University Mansehirs

Lint of Validly Nominsted Cindidstes

Election to the ... {SyndicaleSennte/ Academic Counsgil) for the perlod from . ...
10 eeiiiieniinin i Fior the Constitvency of

& Mg of { nndidare Dhrs bigrmt ko Fresemt Prstsl Addros
of the Candidate

SCHEDULE - Vv
Seeret Ballot Papes

Fﬂhclmﬂ“‘_}'ﬂr,""..._”.-,_...-.-..-..r................-n-.-.-i

s Nume of the Candidates Put & Stamp againnt Choie
Na.,




SCHENULE - V1

Reclaration by Elestor Canting Yote by Pont

I hereby deciane that | am the elecior st verial NO. . .............. ko whom the postal
nallot pager serlal oumber .......00000000. . W been issued for the sbove election.

Signature of Elector
m-.....-..-...‘-\. ﬂﬂﬂ'ﬂ rrrrrrrrrrrrrrr b S
{Altestation of Signaiure)

The above has been shgned in my preseice by ..., 'y S — — who Is
pmmll:lmnwnuun’huhuuﬂiﬁﬂummmﬂhﬁ:ﬂunh
etk B PR R = gy smpns il paad pgw i Bbd Bew @ BEdbaRE B FEEN lmmj“h"
mﬁrimﬂnum
Signuture of ldeatifier
F T e Y,
Carrificuic
I hereby certify that =

I The above named elecior is personally known to me'has been identified to my satisfaction by

3

1

....................... oo (identifier) who Is personally kiown Lo me;

| wen sutisfied that the elector suffers from ......coocoannnrerraeno. | Hifiemity) and is urable 10
record hid vote himself or sign his decinmtion;

| wits requested by him 1o mark the ballot paper and sign the sbove declaration on his behalf,
and

The ballot paper was marked and the declartion signed by me on his belalf, in his presence
and in sccondance with his withes.

Em Ilﬂlh:ﬂfﬂ; Hw i i A A gy e B W g S B ek Bk el B SRS R Addﬂl

Signature of Atlesting Officer

DO ik SRS
Dhed Lepam e

Address .. !




Hazara University Establishment of
Faculties, Teaching Departments,
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These stetutes shall be culled Hurara University Establishment of Facalties, Teaching Deparnneats,
Conutituent Institutions, Corstituent Colleges and Other Academic Divisions Statutes, 2016

1. Commencement
Thze sttutes shall come ingo force ol once

L8 Enculties
(1) The University shall Include the following Faculiles:

The Foculty of Arts & Social Sciences

The Faculty of Applied Sciences

The Faculty of Besic Sciences

The Faculty of Health Sciences

The Feculty of Low & Administrtive Scionoes

Any other faculty i mary be established by the Smtutes

2} The Symdicute may from time 1 Gme, on secormendation of the Acedimic Council
propose establiahment of some other ficulties Depanmentn/Institites and comtituem
Instituies kn the Usiiveniity, und ity Sub-Campises when needed.

~pRp TP

4. Powers of the University
The University shall have the powers vested in it by Section 6 {xvi) of the Act 1o scvept the
examvinations passed und the peried of sudy spert by students of the University at othes
universities and places of leaming equivalent to sech examinations and periods of study in the
University, na itomay presoribe, end 1o withdraw such seospianoe.

5 Hegulutions and Holes
Linder provision of Soction 2 (o) & (v). Section 29 and Section 31 of the Act. Regulathons and
Ruies ghall be mode by the Academic Council for the purpose urder provision of the Siatutes
as it deem necesaary from Hme 1o thme. '
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L. Ttk

These statutes sl be calied Flamrs University Profossor Emeritus Stetutes, 2016
L Compsencement

These rimtutes ihall come inti fofce ol once.

n Provishon of Posts

The number of Professse Emeritos 0 be appolmed b 1o be decided by the respective
Univervity depending on Iis size snd excellenco'expertise.

@) Eligibility

21, University Seaste may confer status of an Emerifus Profewsor jo a Professor retired in
DBPS or tenured status kn recogrition of hinher scholarship and service 1o univerity echacation
who has served University or a comiteent institute or o Centre of Excellence of the
University for mimmsm period of 10 years as Professor,

210 The Criterin for awand of Emeritus Professorship shall be the criteria prescribed for
the awand of Professos Meritorious.

Provided ihast the comdiion of service av Professar for 03 years and tee erateria of
12 5% for Merturion Professorshlp shull sot apply fivr the auerd of Emeriou
Professurshp
12 Viee-Chancellor, if he'she w8 Professor of a University sed retied afier
completing ot leass one full tenure os per the Act e Vice-Chancellor in Parent University oe
in auy other public sector University, shall be conforred the stuius of Professor Emeritus in
ihe parént Liniversity,

i) Procedure

3.0, All canes of the efigible retired Meritorious Prefessors of the university a1 that fime
will be placed before the Syndicate for comideration.

{4) Terms & Conditions

4.1,  Wheress the conferment of Professor Emeritus status will be for [ife time, the
financial benefita will be for maximum period of 10 yeuss from the date of conferment.

432, The Emeritus Professorship honor shall camy no formal adminisimtive duties.
However, Professor Emerits bs expested 1o contribute 1o the scademie life of the University
w0 u greaf extont kn consonanes with the statin and culiher of the tiile

13,  The Professor Emerus, a1 least for the period during which he/she enjoyw financlal
benedits from the University, will have the following responsibilities:




431 Manduory presence on camgus for theee working days & week.

4.32  Provide guidance or comtinue research with Mculty shd/or studants,

433 Postgraduate student's supervision

L34 Seminum and/ior writing or textbooks in e field of hivher specinlizanion

(51 Procedury

$1 Al cases of the eligible retired Professors of the univerity shall be placed before the

Senute for consideration in the light of prescribed eligibility criteria on profonmas
appended 10 thess staniten.

Nate: Al other expressions herein wsed shal| have the same meaning ai asigned o

them in Saction 2 of the Act.

(6) Fmuncisl Benefits and Facilities

Bl

The honorarium " Professor Emeritus shall be determined by the Senaw at the

time of award of Emerinus Professorship on case 1o cane basis subject (o a maximum
of '4 of [nat drawn snlary in capacity of Professor.

6.2

&3

6.4

6.5

07

The Professors Emeritus shall be eligible to drow financial beneflts tor o
period of fen years,

Profemsor Emeritus during his tenure in emversity when pe himseil engagind
in anoiher paid joblassigament shall be cligible for payment ol homaarum
for the remaining eligible period on resuenpiien of his service s Professor
Emeritis

Honamsiam for Professor Emerius shull be enhanced in proportion 1o the
incremse b salary of the employees by the Univenalty.

Such other fcilities and services ma exia in the University for Teachers W
carry on his intellectunl persuits shall be open to the Professor Emeritug,

Professor Emeritus shall be trested s1 par with other Universlty. Professars on
ceremonial oconsipps, without conferring mny right on him 1o coniemst/vate
clections to various university statutory bodies.

Fumished office nlong with Telepbone facility at par with Prolessor will be
provided to all Professor Emeritua.
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Hazara University Meritorious
Professors Basic Pay Scales-22 and
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Title

These stmurtes shll be called Hazara University Meritorious Professors Basic Pay Scalas-22 amd
Tenured Meritorious Professor Statutes, 2006

Commencement
Thiese statuies shall come into foroe at ance

A, Uriteria for Conferment of Merhiorions Professor

I [Erevision of Posts

The mmber of Professars 1o be promoted 1o the statun of Meritorous Profiessor
{BPS-22) in Unlvessity shall be calculnted on the basis of 12.5% of the sanctioned
posts of the Professors m BPS-21.

L Eligibiliny

21
22

23

2.4

Minkmum service in BPS-1 Tequivalent and above should be 20 years,

Only these Professors who have served ai leasd for 05 (Five) years in BPS-21 in the
Unbversity with FhID degroc/oquivalent termilnal degree as determined by HEC.

Should have five (5) resenrch publications in the past 3 years with a1 least theee (3)
resaarch publications in the past 2 yean in HEC recognised joumals,

Must have produced two PRDS of one PRD pad five (5) M PhE e the lnst $ years,

3 Prvexdure of Promotion

3l

32

1]

A

p

Requitement for sdvertisement of posts s provided in the relevam section of the
University Act will be dispensed with

Euch eligible Univemity Professor shall be invited to submit papers for
consideration by the Special Sedection Board (permanent members of the Selection
Board, one representative of Chairpeson. HEC and one represenintive of
Chancelior) for the swmrd of Meritotious Prolessomship in BFS-22

The Vice Chanccllor thall prepure the coses off Professors in BFS-21 for the awand
of Meritorious Profissasndvip in BPS-22 smd present the record of cach wuch
Professor on the profarma {Amexare A-E) along with (a) Performmce Evalustion
Rieparts (PERs) for the |t five years, and (b) o resume of the Professor and hisher
schievemants in research, teaching and educational sdministration.

The Liniversity shall calculate total scoro of each ¢ligible apphicant sccording o the
parumeters detiled in Clause 4 (Grading Procedure). Those who secure o minimum
score of 60 will be presented hefore the Speci] Selection Board for consideralion.

A meeting of the Special Sgiection Board whall be called 1o conslder cases for awind
af Metlorions Profesonhip in BPS22 and the recomniendations shall be placed
before the Syndicate. Finally, the recommendations of the Syndicate shall be sant w
the Senste Fir approval,




16 The grant of Meritorious Profexsorship in BPS-22 will be effective from the date of
approval of the Sindicate.

Length of servics (mavimum 15 marks)

. 03 murks of sevice per vear rendered us Professor in BPS<21 over and whove

the mintmemm qualifying requirement of 7 (two) years in BPS-Z1, subject 1o &
sl of 13 masls,

Research  Publications:  Paperybooks monograph patents Crop  virseties
(npproved) (ouximum 30 marks).

420 2 warks per puper published in HEC recognized joumals with
impact fnclor of joumals ciied in Soclal Science citution Index.

422 0.5 mark per paper published in locsl HEC recognized jowmals

423 2 morks por Patent/Crop Visisty (approved), suibject 1  maximun
ol 6 (ks

24 7 menla per book puthiored or edited internationally, sufject i o
s il 4 ks

425 | mek per book suthered or edited locally, subject to & meiximum of
I markt
Academic Performance (mavimum M) marks)

430, No ol M.PHl produced | mark per M.Phil. maximom of & marks,

IALPTE ot apuiivafenr guadifeaton af M8 poorn of schouding with seuiresms
af Mgty of uf beusi rew spmevier daranion fiv porciad falftiimen: of she il
ey

432 Nooof PhD prodoced § murks per PhoD., maxinwm of 15 murks

433 Resenrch Gram Awands (3 Marks for up to | million and 5 marks
for more than | million) as Principal Investigator (other than thi
resgarch grams given by the university

A58 AwsrdeHownors (maximum 6 marks)

4341 Nationsl Awards (Civil' President) 2 marks per award moximum of
4 prarks

4342 international Awsrds' Honsurs, 2 sarks per award rocognized by
HEC maximinm of 4 marks

4343, HEC Bent Teacher Awand, | mark per awnrd fraz-e- Kamal / Leaz-e-
Fzeelat masimom of 4 marks

Pasi-Ph. D Qualificstion { maximum § marks)

440, Two murks for 6 montha 1o | yenr post doctomte ot forcign
Linlversity/ Institate to & s mum of 4 marks
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4.7

44.2

€ marks for one wear or more postdoctorste ol foreign
it e ur versiny.

Note: Only Post-doctorste of st beait 6 months diration will be counted.
Anvugl Confidential Reports {moximum 10 marks)

4.3.L
431
113,
Note:
1.
A
L B

Oustanding 2.0 marks
Facellent 15 marks
Cood 1.0 mark

Sigmn score of ACHs for the last § years shall be akep jno stooun.
Top 3 cotegories irrespective of nomenclsture shall be considered,

In coae the candidate is & serving Vice Chancellor, ACRs of the last

five years preceding to fis appointment a Vies Chancellor shall be
comsidenod.

Educational Adminktration (masimum 10 marks)

4.6
462
463
db4

Vice Chancellor 4 marks per year up to maximum of 10 nmrks
Pro-Viee Chancellor: 3 marks per veir up 10 maxkmm of B marks
Dian I morks per yosr up to maximum of & marks

Principal of Constiuent College/Chairpersan of the Department/
Pirector of [nstitute: | murk per vear up 1o maximim of 3 morks

General Proviskns

a1

472,

4,73

In case of numbers in fraction, then 0.50 or above shali be
mlﬂﬂdnll:‘.ﬂ.&wlﬁuuillhwﬁﬂmﬂﬂm
fess willl be 38,

A Professor appoinied & Viee Chaneellor in BPS-21 shall be
allowed persomal grade of BPS-2I s Professor afier hefshe
relinguishes the charge of the office of Vice Chancellor, pirevided
Wi hia comploved omi onire af iheee years @ Fioe Chancellor
anad by Beew o regdar Professor in o Pablic Sector University
price 1o histher appoistment @3 Vlee Chanesllor, The persanal
grade so gromied to himdeer skall be counted lowaeds the 12.3%
guoia of BPS-23.

Award of B5-22 o a Professor shall be personal 10 lifm and thers
should be me need 1o upgrade the post. He will carry the scale in
the event of his truisfer to another poat.
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Criteris For Confermeni af Tenured Meritorious Professor

Proviskon of Pots

The number af Tenured Professars 1o be conferred @ Tenured Meritorious Professor in each
U niversity shall be calcututed on fhe basis of 12.5% of the filled posts of 1enured professon

Eligirility:
Fusr TTS faculty in the ekl of Sclences:

a1,
A

23

24,
%
18,

Professor who has served ol beot for 03 wears 24 Tenwred Professar,

Han i et S0 research publications with oy leam 10 publications in the last 5 yoars in
HEC Recognized Journaly (W Category with lingaet Factor)

Has produced S PhDs Incliding 2 it the lest Five years.

His prodoced 40 MPhlsMS ncluding 3 in tht inst five yean.

Hes 500 eitation of the published aricies

Hes bmpact factor of 200 of the published artiches

Far TTS faculty in the feld of Social Sciences

T

15

19,

L0,

Professor who s served at Jeast for 05 yeurs us Teovred Professor.

Has a1 least 40 research pubilications with at least $ publications In the last § years in
HEC Recognized Jourmbi (W, X. ¥ Category )

His produced 5 PhDs including 2 in the last 5 yean.

s produced 40 MPhis inchading 5 in the las § year.

Procedure of Promuticn

b8
o

il

Univershty shall ddvertise the posts by & cireular within the Usiversity.

Enach eligible Tenured Professor will be nvized 1o submit docoments for
comiideration by the Specinl Selection Board for the award of position of Meritoriowm
Professor. The Special Seleciion Board may compeise of the following:

a. Viee Chancellor of the Unlversity,

bs. Dean of the faculty concerned,

¢. Permanent Membeors of the Selection Board,

il. Representative of Chalrman HEC,

e Representative of the Chancellar

In arder 10 prepare the coses of Tepurod Professors for the comferment of title of
Tenured Merttorious Profesuer, the university shall present the record of each such
Proficssor on the proforma designed for this purpoke. along With rosume of the
Tenured Professor Includlig hisher achicvements in research, teaching and academic
pdminisiration.
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14,

3.

1.8

The University shall caleulate the total score of ench ¢ligible applcant acconding
the pamsmeters detalled in Clamse-d (Grading Procedure). Those who secure a
minimurn sore of 65 will be presented o the Selection fkoard for consideration.

A meeting of the Special Seloction Board shail be called to consider cames for
sefection of Tenured Merhoriouw Professor. The seeommendations of the Board shall
be placed befisre the highest statutory body of the University (Senme/SyndicateHoG)
for npproval

The conferment of itk Tenured Meritorions Professor shall be effeczive from the
date of the recommendations by the highest statutory body of the University.

Grading Procedsire {Total 100 Marks)

4.1

4.2

Lenyth of Service ax Professar on TTS  (Maximuan 15 Marks)

400 3 marks of service por year renderad os TTS Professar over and abave e
minimum qualifying requirement of two years s TTS Professor. subject to a
vy irnaem of 15 marks.

Research Publications: resesrch papers in HEC Recognized Journaly Palenis/Crop

Varketies et (Maxlmann 40 Marks)

421, 2 marka per paper in HEC recognized journals [W calegory (impact factor)
foe Sclences, and W, X, Y categories for Social Sciences].

423 3 marks per patenticrop variety (spproved intermationally). subject o
man b of sle marks, subjeet to conditlon that weightage to patenticrop
variety has nof been considered bn terms of research publication.

Academic Performance (Maimum 30 Marks)

43|, Number of MPHLMS Prodoced: | mark for each MPhilMS produced with
i imuem of 6 marks.

432, Number of PRD produced: 5 marks for each PhD produced with maxinum of
13 marks

413, Resemvch Grants Aswards: I marks for Natlosal 0.5-1.0 Milllon and 3 marks
for more than mm_mlmm!mm fir hivternational ms Principal
Investigator. Grangs awarded by the parent Unjvessity will mot be consliered

Mo & muirfaos
434, Awards Honorns iMaximum 6 marks)
Matiomal Awords (Civil'Prosident ) 2 marics per award
(muninmam of 4 marks).
Imernations) Awands 2 marks per awar
Hiors recognized by HEC! {mairmun of 4 marks).
HEC-Best Tescher Award: | mark per awnrd



!|

Iraz-e-Kamal, { maximum of 4 marks).
Teaz-e-Fareetal
44 (Post-PhD Qualifications (Maximum 5 marks)

Ondy contingoo Pos-doctorate of at feust six-months skall be counted
44,1, 1 marks per year posi-doctorse af foreign Liniversiy/Instiiute recognized by

HEC o o maxbmiim of § marks
4% Eduegational Administrotion (Maximum 10 Marks)
President Recior Vice Changellor: 3 marks per year op o 2
maximum of 10 marks
Doean of the Foculty! 2 murks per. yeur up o 8 MAXImum
of & marks
Chalrmun of the Department or equivalent. | mark per year up o
maximim of 3 marks
Mincollipeain
5.1 I ciasie ol numbers i faction, then 0.50 or abose will be considered aa one (R.L

B4.8 or nbove will be 650 wherens 64.49 or less will be 64.0).
5.2 Incme of applicants securing the same score, the one with hipher age thall be
sebecied

i



AFFENDIX - A

Details of Length of Service
Muasimum Marks: 15

Designution |  Pay Appaintment Held Caleulution Marks
offest B | Seslt ™ yrom Te Years | Manths | oo

B5-=17

BS-10

HS-19

BS-20

H&%-11

Bs-1z

Explanation for Awarding Mario:

(1) | % marks of service per year rendered as Professor in BPS-11
aver and above the minimum qualifying requirement af’ §
years in BPS-21, subject 10 a maxirmam of |3 marks.

Wlanimwimn of 15 marka
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APPENDIX - B
Resenrch Publications
Masbmaum Mk L)
82 Rescurch Publications: Paperkbooke’monograph/natents Alrop varietics | Marks
{approved) fmaximam 38 marks). Admiasible
611 2 murks per paper published in HEC recognized journals with smpact
hiier o pimrmals cited Iy Sacinl Scicnos clistion Indes.
822 0.8 rmark per puper published bi: lesl HEC recognizod jourmals
611 2 merks per Patent'Crop Variety (apgroved), wibjees o o madimum of &
sk
g4 1 marks per books wuthired or edited intermutionally, swebisa 0 W
maximum of 4 marka.
14 | merk per book anhored of edied focally wbject o a madimus of 1

marlis




MISCELLANEQOUS

Eal ol

APPENDIX - €

Yianimam Marks &5

Arsidembe Performance (matimum M marks)
Post-PhD qualification | marimum S marks).
Annual Confidential Reports (mavisum 10 maria)
Fdneationn! Adminbstration (maslmum 18 marks)

Description of Entitlement af Marks

Al el uf Wlwrks
Profesioric Adminslivhe

k3

Arndembe Perfurmance imatimum 3 marky)

63,1

T of MUPRIL® prodvecd | el per IR, meximam |

ulf f merks

Mo, of PR, produced & marsx per P00 maximum of
19 marks *NLMdles oguisailon goalifoates of (8 o of
sctiuifing sith sequammenl of o of @ sl fa T
cartion fur peetial Aulfilment of the jrmens degnie

433

Research Grunt Awards (3 Marks for less than |
willllos ind & marks foe more hon | million) s
Principal Tevemigator (odher than the resssrch grames
iven by the university)

AwnrdiHonors (macimom § marks)

Al

National Awan (CiviliPresidem) 2 marks por gwand
marg e of 4 marks

B8l

Imermationnl  Awardiiionours, § marks per awand
evcognled by HEC nuwdmue of 4 marks

&34

HEL Rest Teucher Award, | mark por gward munlmuen
Traz-e-kamal of 4 macks lrva-e- Fageeiot

hd

Pastdor (mathmam 5 marks),

il

Two marks for 5 & montls & | yow pow doctenme o
foreign Univeraity’ lostibuid b a reaxinm of 4 msrks

% marks fir one yemr or more pool-dockonsie o fongn
el irussrandversty

Hﬂ:mrl’mdnmiuifihilim.ﬂllﬁu
Wil b countisl.

Deseription of Entitlement of Marks

Al eredin ol Marks

Annual Canfidential Heports imavimum 10 marks)

Al

Cnatstanifing 2 0 marks

a5l

Enpelbend |9 matks

il E

Goad |0 mark

Swm sore of ACHs for the lan 3 years shall be ks
Ity mcgumarnt.

Top 1 caieyuries irmipociive of nomeaclsiure sholl he
camnddered.




In cxie the omdidute is o serving Viee Chonogllor,
ACHS of the L Mee yesr preceding ta fis appoiatmen
@i Vice Uhanogdlor ihall be conshderad

Educationn] Administration (magimum 10 marks)

Sez Appendin-D

LT 4

Whee Chameedlor: & marks per yenr ap t maximum of 11
imearks

Prw Viee Chanceller: 3 muirka per year up to maaimum
il N marks

18]

Demin 2 marka per year up o maskmem of & narks

hiha

Privcipal of Costhoeni Colldge'Chalrman of the
Crirector of mthate: | mark per yeor & 1o
muximum of § marks

L)

Goenaral proviskon

LA

in cane of membery in Trestion, then &5 or above dall
be comidered = | (eg 595 of above will be G010
whiereas $9.49 o Jexs will be S9).

072,

A Professor appointed s Vice Chongellor in BPS.22
ahal] be allowed perssual prode wf BPS-12 o Profewsor
ufer heashe relinguisbes the clarge of the ofllo: of Viee
Chanee|lor, provided be'she hes completed one betiare
of three years pa Vice Chancellor and has boen u reguisr
I'rofeasor I u Mubdle Secior University priar to histher

5 Viee Chamcelbr. The penscinal prade si
granked o him e sbadl nog e counted rwmnds the 12.5
5 quets of BPS-32

571

Avind ol 0822 b Professir shall be peruoal (o ilm
o there shoakd Be no neod b ipgrade e pas He will
carry the sale in the svent of his manafer 10 another
poal.
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Educations! Administraiion

Maximiam Muorkss 10

AFPENDIX = Iy

Type

From

Ta

Vice Chungellor 4 marks per year up (o maskmam of
10 ol

Pro Vion Chancelior: 3 murks per vesr if 1o s fm
ol B ks

Dheists 3 s oy wewr wifh b imanhimion of & marks

Principsl of Constitsent CollogoUhairmen of the
Direetsr of Intituie 1 mark per year up
Ly paleriuen of 3 imarks

Note: It i clarified that peron working on more than ooe administrtive
job simultoneomly will be graded only for the job carrying higher

matka
AFFENDIX - E
Ohwerall Grodiong
Mam of Priofss
5 Na, Maximum Marks
Marks | Obtainod

L. Length of Service ( Appendis-A) [
2 Resaarch/ Publications {Appemdis-8) ¥
3, Anmual Confidential Roports (Appendiv-C') 1o
4 Exlucatlenal Administration ( Appensdiz-C) 1o
L Poat PhD Quallfication (Appendin-C). 0%
. Acndemic Performance | Appendix-C). 30

Tertul:- ae

Parvieutwrs of Profewsors Fropesed for ©pwnt of §5-13;

Name of the Professor

Bate of Birth

Quatification including 1echnicul
quulification possessed by the Professor.
Present Posting.

Dale of regnilar appointment (o & post in
Bs21.




0.

Total length of service in pest In Baske
Pay Scale 17 and above possessed by the
Professoe (Appendis-A).
Analysis of Confidential Reports
{Appendix-B).

Overall grading { Appendix -F).

Swate whether he has been suspended or
mmmmwﬂu
proposal for di
mplulmhu:dwﬂmlhﬂim

Seate the reasors for which his case ks
considered to be o “Special Meritorions™
case.




Hazara University Honorary
Degrees Statutes, 2016



These statutas shall be called Hazars University Honomry Degrees Statues, 2016

Commencement
These wianules dall conw Into force of once

Conferment of Hovurary Degrees

L)

2

(3}

(4)

(%)

()

{7)
{8)

(10}

(i
(2

{13

The authority for conferment of an Honoemry Degree shall rest with the Chanceflor on
the proposal of the Syndicate,

The Syndicase’s decivion dhll be made w & mecting held slfier proper notice and
siipported In cach case by the opindon of a two third mapority of the members preseal
ul the msgting.

The candidale to be considered for an Homomry Degree should have made
outstanding contritation to the advancement of the candidute's discipline or field of
wizth, 01 10 the benefit of the community, to the country ot to the society af rge.

Serving menibers of Faculty sad Staff st Univenity are not cligible 1o be considered
for Honorary Degrees.

Posthumous Hitwoniry Degrees shall pot be recommended . However, If the candidate
sccepts the favitation of the Usiversity, but dies before the Convoestion. the
Honorary Degree shall be conferred.

Normally, an Homorary Degros shall nol slso be awarded in absentin. However, i
exceptional circumstances, a degroe may also be awarded in absentia.

An Indivicuial can receive anly ooe Honomry Degree from the Linivervity.

In selecting the candidates for the sward of an Honorary Degree, it should be ermared
it no diserlmination i made on the hasis ol mee, cobour, religion, gender, caste and
disability.

The caves lor comabderstion shall be submimed on a proper Nomination Farm
Annexed o these stanies {Annex-11)

Afler confirmation by the Clancellor, thie Viee Chancelior shall inform the
nominee(s
The fotmist of 1he Homerary Degroee shall be such s detmrmined by the Syndicate.

In case ihe nomlnee for an Honoriry Degree §i unalie to recelve the degies iy the
yenr the degree is awarded, the namz shall be re-subimitted for approval in a leier
Vear,

Honorary Degree shall not be wsed for professional promotian, and the recipients are
et ennitled to write “Docior” with thelr nanics.

Guldelines & Nomination Form for nominsthon of Honarary Diegree are ghen In
Annes &L




Lapideiines:

Annexure-l

Introducting

Any person s efigible 1o make 0 nomination.

L

Selection Criteris

w Oufstamding contribution to dh<ipline or feld of work, 10 community, 1
society In peneral

b MNotninoe may bo foom any country.

Eligitility Guidelines

L Facully or SudT of the University is not eligible fur nomination until ot least
three vears after icaving the University.

b Ansctive polifician is not eligible.

e The person st be alive.

d Diversified nominations withoul discrimination ure desirable.
Sebection Process

A The recommendations of the nominees are made by the Vice Chancellor in
conuliation with the Academio Couneil,

b, Recommendations wre approved by the Syndicate

2 The cusels) ate submitied o the Chancellor for confirmation.

d. Invitation 1o candidate(s) are sont ufter the approval by the Chancelior.
e Wamels) of honores(s) will be made public.

Nomination Form

A commpleted nomination form Is necessary for the infarmation of the Syndicaie



Anneaure - []
University Nominztion Form for an Honorary Degres

I. Nane of Nominee (in Fall)
2. Pormanemt Address

3, Current Address
4. Curreni Telephone Number and E-mall Address
5. Fducation, Honors Received (degroes or honor, institution, date)_
6 Career Summary (tthes, organizstions, dates )

7. Resson for Revommending Award of an Honorary Degroe

{This is the most tmportant section for making decision)

Nominator- | (Name and sddros) Retationship to Nominse

Noininatos- 2 (Mame and address) Relationship to Nomines



Hazara University Employees
Efficiency and Discipline Statutes,

2016 /J&L
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Title

1 These Swmtutes have beer framed in pursuance of Section 2B (1) (n) of the Khyber
Paklrankhwa Universitles [Amendment) Act, 2006 and shall be called “Humm Liniversity
Empleyees Efficiency and Disclpline Statutes, 20167

Commengement

i These Statuies shall come indo lproe o once.

Applicatian

3 These Sttines shall upply 16 empioyees of the University.

Definithins

4 (4] I these Stndes, unless there 16 anythiag repagnant i subject o condext, th
folbowing expressions shall have the meanings hereby, revpectively, ssaigned w them as
ehder:

(a)  “Act” means the Khybes Pakiiunkbwn Linlverslies, { Amendment) Act 2016,
&) *University” mosns the Husars Universdty.

(€} *Employee” means & persan in the reguiar servive of the University as dafined in the
swrvice stamites of Hazams Linlversity.

i *Authority” means an Officer or suthority, specified in the Appendix 1o these
stututes.

3 “Authorizd Officer” meana un officer, specified in the Appendix, who is authorized
o funcibon as stch inder these Statates.

in *Defendan® menns an employee agminst whom procesdings is initinted under these
Stohites.

g "Misconduct” mears conduct prejisdicial 1o good onder or Service Discipline of the
University, or any act which mmounts to an offerce under any Law for the time being
in force, of unbecoming of o gentleman, nod includes any act on the pan of an
employee 1o being, or anempt 1o bring, political or other outside influence, directly ar
indirectly, to bear on the University or any University official, in respect of any
matier relating to his appointment, pramotion, tandfer. punishment, retirement o
other condithons of his service,

(h)  “Pennlty” menns a peruity which may be imposed wnder these Statutes.

i} The pranoun “He”, used in relation to an employee, refess 1o any gender, as the cue
maoy e

2% Ml#mﬂhﬂmﬂhmwmm&mm

a8 are-asslgned 1o them under Section 2 of the Act.




(3).  The Inguiry Officer or Membens of Inguiry Commitioe, as the case may be, shall be
the officer{n) senbor in mnk o the defendan.

Grounds of Penalty

. Where an emplovee, in the opinicn, bmed on cogensl reasons o be recorded, by the
Authorzed Officer, or, Authority. an the case may be:

(a) i InefMiclent or lus cosssd W be efficient; or

(51 s gullty of plagisrisms or

(€)= guibty of misconduct, or

(d) i cormapt, or may restanably be comsidiened as corrupt because;

x he ks, or any of his dependents or any other person through him or on his
behall Is, in possession (for which he cannot reasonably wecoumt) of
pecunigry resources or of property disproportionate 1o his knovws wources of
ingome; or

i, he han aveurned o oyle of iving beyond his osiensibie means; or

i, he has o porsistent reputation of being corrupt corobormed with solid
evidence;

e} is engaged, or is reasonably suspeciod of being engiged. i subversive activithel, of i
remsonably suspected of being amocintad with others engaged in subversive sctivities.
or & guilty of disclosare of official secrem to any un-athorized person, and his
retentlon in service b iherefore, prejudicial v the unlversity of national security;
shall be liable to be proceeded apninst under thess statutes and one or more of the
penulties hereimilier mmnlioned way be imposed on him by the Awhaority or
Amthorized Officer, a4 the case may be.

Panalties
f.01)  The following ase the mmor and major penaliies:
) Minor penaltics:
| Censure,

il with-bolding, for & specified perfod, promaotion or incremment, ntherwhe than
for unfiineys for promotion or finamcial sdvanement, in sccordance with the
Seafutes, or orders pertabning to the service or post; and

T8 recovery from pay of the whaole ov any part of the pecuniary loss caused o
the University by negligence or breach of onders;

ib) Major pennltics:

i “Reduction 10 a lower post, of pay scale or 10 a lower sage in & fime soale
which shall in np case excesd bwo yeare

ii. COMpuUisoTy revirement;
i, remaval from ssrvice; and



2

i, dinmbssal from service.

Explunation

ih The crder, withholding an increment or increments, or imposing reduction tn
i lower stage in o time seale, shall indicate the period for which the
withholding or reduction is proposed.

i) Removal fiom service does nol. but dismissal from service does, disqualify
for future employment.
(i) o this Section. removal or dismmspal from service does not include the
discharge of a peron:
(a)  sppoiried on probution. during the period of peobation, or in
gectrdance with the probation or trainimg rules applicabie to himy o
() appointed, otherwise than under 4 comtract, to hold a temparary
appaintment. an the expirtion ef the period of such appoinfmeit; or

ie) engnged under a contract in accomdmnce with the term of the
Conract Act

[nquirs Frocedurs

T Ay

Where an employee is secused of comuption, subversion of misconducl, the

Authorized Oficer may reguire Mim W procesd on leave or, with the approval of the
Authwrity, suspend him:

2

31

4)

Provvided thyat sy conflmiation af such leave or napeasiomn shiell reguies the gpproval
of the dehority after cvery W daya

Thwe Authorized CfTicer dhall dechde whether, in the light of facts of the cose or the
Imterests of justice, an Inquiry should be conducted through un Inquiry Officer or
Inguiry Committee. If be po deciden, the procedure indicated in Section 8 of theie
stntutes shall appliy.

Provided dhat iy case qf completin det acconns of Plagicariom, procedrs laid down in
Section 11 of these statwies shall apply

If the Authorised Officer decides, that i is not neceisary W have un ingquiry
canducted throagh an inguiry Officer or Inquity Comminee, he shall:

(6} By ander in writing infarm the defendont of the action proposed 1o be taken
againgt him and the grounds of the sction; s

k) give him 1 reasonable opportumiy of showing couse sgaimst that action.

Un recelpt of the report of the Inquiry Officer or Ingquiry commities as the case may
be or where no auck offlcer or committee Is appointad . on recelpt of the explanation
of tho defendant, if any, the anhorized officer shall determsine whether the charge has
heen proved. IF M & propesed do impote & minor penalty he shall pass erders
wecordingly. 1T it §s propossd 1 Impose a major penalty, he shall forward the case to
the muthority along with the charge and stastement of allegations served on the
defendami, ihe explanation of the defendant, the findlngs of the Inguiry officer or

L
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lnquiry committes, [f appointed, and his own recommendations reganding The penairy
10 e imposed. The nuthority shall pass orders as it may deem proper.

Procedure to be observed by the Anthorized Officer and Inguiry Officer or Inguicy
Commiitee;

(L)

(2

Where an inguiry officer or Inguiry Committee is sppointed, the suthorized officer
shadl:

{a) frame & chage and communicale it 1o the defendant together with satement of
aliegations expleining the charge and of any other relevinl circummsiances which
wre proposed 1o be taken o considerston,

(b) require the defiendant within a resscuable time, which shall not be less than 14
days from the day the charge has been communicated 10 him, 0 put in 0 wrinen
defense and to ante @ the same time whether he desires 1o be heard i person.

iajThe Inqulry Officer or the conuniiles, as the gase miay be shall kngsire imo the
charge and may examine such oral or documentary evidence in support of the charge
or in defense of the defendant as may be comsidered necessary and the defendant shall
be emtiiled 1o cross examine th witness agrinat him,

(b) the defendant shall have the right 1o information of every siage of procesdings
during the Inquiry end such Information il demanded by the defendamt shall be
provided to kim.

i) the Inquiry officer or the Commitiee as the case may be thall within ahe month of
the conclusion of the procesdings submit his or ity fndings and the grounds
whareod 1o the Aothorised oflicer.

Cirder wf Authority

While imposing & penailty upder these Sututes, the Authortsed Officer, or the Authority. 3
the cave may be, shall ensure that the penalty correspands to the degree of involvement of the
defendums with paricular reference 1o the nature of gailt, le. comupiion, reglipence.
inefficiency, phiglartsm oe miscondict, and shall make o juficious decision, acconding to the
facts of the cose and the exient of volvement of the defondnnt in it

Pravidpd that If the Authorezed Qfficer or the Authority s mor in agreesond with the Sedings
of e fogutry Officvr or Boguilry Commitiee ax the cave may be, he may ardee o fresh engeiry
theunegh ananiher Inguiry Cosprities a3 decmsed appropriate.

Pawers of Tnguiry Committes

%

10,

(n

For the purpose of an Inquiry ander these Statutes, the Inguiry Commifiee shall have
the powers, in respect of the Jollowing motters, mmely -

(m} Summoning and enforcing the attendance of uny person and exanrining him
on) oath;

(H)  Requirng the discovery and production of documents:

e Recelving evidence on slfdavityg
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1" (1} A written complaint of the plagikrism may be made by a complainant who mast be a
reguler employee of the Univernity in BPFS 17 or above to the Registrmr Office of the
University. The following lnformation i o be provided:

{3} Cimtion of the original paper or document or ides which wna plagiarized, (paper
tithe, anithonis), pubdication titke, monh and year of publication and G journal, in
which peblished, with demils). If the original paper is wnpublished (e.gan
institutionnl technical report, wn on-fine poper), the complainant is 1o phovide the
exact information as 1 ensre suthenticity of the allegation.

(b} The citation of ihe slieged pingiarizing paper (paper title, mthor(y), publication tie,
manth and year of pubitication and the journul with details in which published). i
the paper is unpublivhed (e.gan instinalonyl wehnical roper, an online poper), the
complaimnt i 1o provide the casct and puthoitic information as o ensume proper
iveatigation,

fc) Copies of both papers.

[} Any wther informution that would help the University to efficiently resolve the
complatnl.

21 Magiaram s defined on “false siribotion of heughts, writings, and ventions of
arother person to ope’s sell™ and sufficlent guddunce may be wken from HEC plaglarkon
palicy in revpect 10 what constiiies plaglarism.

~Provided thist v cien whtee false anrifurion of thought or idea i reported e have
heem commitfiod reavoms shall be reconded ar toohow the allegetion doey my odtwrwise
conilituie the genuine and legivenute pronibility of oeiginad et coimcidensadly
indepondenit covception, reention, or creaion of ldeas and thaughd, of identical
Fetre;

“Provided firther that where the reported imcden) of plagiorizm imoives a sconific
work of collahoration with many co-anthars. contributing from diverse scientific
Bewchgroandy, wrfag diverse mvthods or feclmigier of specialized namre. reusons
shall be recorded wi how part af work mdepundontly comiributed by ane co~pthise
deres v dowes nod agfect the ethvioad oblijputions of onodher.

(3} Upon receipt of an allegation of Plaglarism, te University will follow the follawing
presedale.

(8] Commsitote o “Plaghaism Commites™ consistbng of 3 senjor faculty
members, o subject specialist in that particular field. The senionity of
the memben of Commines should be of a level keoping in view the
sentority of the individual being lmvestigated apon and the nature and
gravity of the offesce.

(8] Provide clear temm of reforence 1o the Commitiee for their
irveigion.

¢} The membern of the “Plagiariom Commifles™ are 1o sign 3
canfidentiality statement that daring the | they will, wnder
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no choumatances, disclose any individusl wnhor's name, paper ntles,
referass, or any ather personnl or specific information conceming the
plaglarsm complaint uhder mvestigmion, sor shall they noveal ihe
names of the commitiee members.

(d) Provide opporunity to the suthor malons under investigation 1o justify
the originality of iheir conoepes and research work, Similar oppoctunity
will alsor be provided N e sttt whose paper i deemed 10 have boer
Plaglorizod andior the complaimes. o pustify the complamt.

(8] Provide every opportunily o the “Maglarism Committes™ 0 we all
foresecable muenns to investigaie the plagarism clam.

(4]  The Maglardsm Comminee shall then conduct the investigution depending on the
details of the clalm, the tnvestigation may include, bl may not be limited 10, any or
all of the fallowing stops:

(a}  Muaoual snd or surommed tests for content vimilarity.

(b] Determination of the evient snd quantum of slgnificnt mulerial
plaghorized

{¢) Soliciting comments to the claimy, from the Editor-n-Chief {(of a
journal} or Progmm Chair (of conference proceedings) and referees of
either or both papers.

() Conpubatinn with legal counsel

[e} Coasull | contwct witheises dnd recbed ststements there-of i %0
regquied.

(5} The “Plaglacism Comminee™ will submit s report with dear cut findings and
reoommendations Lo the Authority within & specified period not swoeading siny doys.

(6] When an a1 of plagiarism, i found 1 leve oocumed, the “Flagiaism Committiee”
et ita recommendations, depending upen the serloustcs of the proven ffence, will mivise

the Authority, to take any one or 4 combination of the following disciplinary actionis) agmins:
the concemned employos found guilty of the offence:

{a) Major Penalty:

In cates where most ef the paper (or key resulis) hive boen exacily cophed from amy
publiibed work of other people without giving the reflerence 1o the original work, then »
magor penalty of divmissal from service may be prescribed,

(b)) Moderate Pemalty

In cuse where sone paragmphs including some key results have been copied  withouat
citation, then & madenae penaity of demotion o the nedt lower grade may be imposed.

(e} Minor Penalty:

In cose a few parmgraphs have been copied from on extomal source wilthout giving
reference af that work, thin minor penalties peed 1o be prescribed for a specified peried
GV
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involving snyore or more of the following (ajwormimy (bjfreezing of all research
granin{c) the promotongannual morements of the offender may be wiopped, for o
specilied perlod and (4) HEC or ihe University inay dehar the offender from sponsonhip
of resenrch funding, travel gramt, supervision of PhD). students, scholership, fellowskip
ar any other luded program for & period as deemed appropriate by the “Plaginrim
Commiitee™.

(7). Netwithstsnding anything contsined in section 17 the complainant or my witness
whose testimany agsinit the defiendant has proved to he fhise shull be [lable 10 be imposed
upen the same penalty which could have been imposed upon the defendant if the complaint
o citherwise proven 1o be trae

12 (1) Where the services of an employee o whom the Sututes apply are bent to any other
igency, berenafier reforred 10 s the bormwing authority, the borrawing suthoty shall have
the powers of the Authorlty ot the purpose of placing him uader suspension or requiring him
to proceed on leave and of inltiating proceedings against him under the Sututes;

Provided that the borrowing awhorizy vhall forthwith ifarm ihe wahorine whick by fent hs
services, hereingiier reforeed 1o 0 the leniding anthoeity, of the circumetanees londing w the
evdor of hiy susprnaion or the commencemant of the prozeedige. us the cuse way be

() I, in the Tligh of the findings in the proccedings initised againal the employee, in
term of the preceding Sub-Section, the borrowing authority s of the opinlon that any permity
shall be impossd on him It shall trosmit 1o the lencling suthority the tecord of the
proceedings and thereupon the lending suthority ahall take action accordingly.

Be-institzment

13, it an employee procecding on lenve, in pursuance of an erder under Section 1) of the
Sttntey, s miwogquantly re-instated, without imposition of omy penalty, the period of sch leave shall
Ine irealed @ iy

Appeal

|4 An employee on whom o penaliy Is lmposed under the statutes shall have the right (o profes
an appeal, within thirty days of the receipl by him of the ordor imposing the pemsity. to \be
approprizte Appellate Authority, spocified in colamn 4 of the Appendix.

Appearunce of Counsel

IS, A Defendant shall have the right to seck legal advioe, guidumoe und sssistance of & counsel of
his chavee during any stage of the lagquery procecdings.

16 For the purpose of the Stlutes, e Syndicale of Sevinle. us the cuse may be. from Hme o
time, issie such imtructions for the maintenance of pppropriate standands of efficiency. good conduet.
diyciptine snd integrity of the employess, as deemed appropriate.

17. The proceedings under these Statutes shall be deemed to be judicial proceeding within the
meaning of sectivas 193 and 228 of the Pakistan Menal Code (Act XLV OF ) R60),

o
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These stmunes shall be calfed Hazors University Constitution, Functions and Powens of Authorities of
the University Statites, 2016

Commencement

These mstutes sl come into force at ance.

I, Board of Fecniles
(1) There shall be a Board of sach Faculty, which shall conaist of the following:

L the Donn of e concemed facubty who shall be the Clairperson and convener;

H, ol Chairpersorn / Hals of the Teaching Depannents, Dimctons of e
Instittes’  constitvents. Centers, Principals of conatituents colleges of the
concerned Faculty;

il Two senior most Professans of each Department of the eoncermned Faculty

iv.  One member lrom sach Board of Studies; within the Faculty 1o be nominaed
by Hoord of Shadies concernod.

v,  Two wachers w be nominated by the Acodemic Council by reason ol their
spocialized knowhedpe on the subjoct which though not assigned 1o the Faculty
have, in its opimion, mportant bearing of the sbjects awigned to the Faculty,

vi.  Two experta from other unlversities / ongenizations 10 be nominaed by the
Vice Chanccllor;

(2 The members mentioned ot sub-clauses (vi & (+0) shall hold office for three vears.

(3) The quorum. for 3 meeting of the Board of n Facuity shall be ane-half of the total
mumber of members, o froction being counted s one, excluding noo-exisfen categories
wheere applicatike.

L Powers snd Fusctives of the Board of Faculty

The Board of Facuhy shall, subject w the genernl control of the Academic Council and
the Syndicate, have fhe Powers to;

i coordinate teaching. resewrch and poblicstion work [n the  subtects
xsignied 10 the Facully;
H scrutiniae the recommendations of the Boards of Studiess In regard 10 the

schene of studies, syllabd and courses offered by variows departinents b the
fisculty:

(it}  recommend appoimiment of paper setterns and examiners for annel system of
L P ES

(v)  comider any olher ncademic malters relating to the faculty and repir theroon
por the Academic Council;

(v} pecpare @ comprehensive Annual Report nsganding the perfisrmance of cach
depnrtmend coanprishing (he facully for presentation to the Academic Council:
nd

(wi)  perform such ather fmctions & may be assigned 1o il
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Board of Studies;

i There shall be & Boand of Studies for each subiject or & group of subjects, = may
be prescribed by Regulmions.

(2 Ench Board of Studies shall consist of:
{n the Chaimperson or Principel o Director of the Teaching

i

i)

(v}

v

Department/instiute or @ constiluent college or center a8 the cuse may:
be who shall also act as convener of the Broard of Studies;

Proviced thcat where the Dean perform the duty of Chatrperson of the
department, the Hol corcermd shall also be the member of the Board
of Sniies

Profestarn and Assoclaie Professars in the Teaching Departmenis

Pravided that f the foral number of nfversity Teachers wnder sub-
chmere (i) anad (1) comes o fesy tham fhie . thery the Dean of the focalty
conpernid shall mominate Assision Professors o Lecorers of the
e et preferably PRI or M8, Phil 1o complene the mnber:

threw teschery from outside the University 1o be nominmted by the Dean

af Faculty comcermed from the panel presded by the Chnirpersen
concomd

two experts to be nominated by the Dean of Faculty concermed fron: the
panel presemied by Chairperson concermed; and

the Board of Studies may co-opt expertis) on need.

Provided thei In cave of professional wilkects iwmch an Agriculiee,
Animad Hushandry, Commerce, Dentistry, Ediecation, Engineering,
Law, Medicine, Home Ecommmics or any dther subjecty prescribed o
euch by Sronutes, which are kaught in the comginmm colinger, the
compiaition of Board of Studies remaing the same.

Provaded firther that i the care of anbjecs whick are tanght in the
gifilited colleges only, and rew tn the University, the Board of Snifies
whurlf coraint o)

fwj e Dean of the fuenity concermed, who shall act as Commer
o dhe Hoard of Sthodles

i the Principalin) of the collegein] conoerned who shall acr as
Secrotiry of the Boord of Soefien;

&) irwe tecchers of the colleges, 0 be pomingied by Fiee
Clhancelioe

il o ieachars of the Diniversicy 10 b momcmaied by the Fiee *
Chancellor, and

fe)  two experty i be nomiugted by the Viee-Chancellor,
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(3} The term of affice of members of the Board of Studics other than ex-offioo memben
simll be three yers.

The quortm for meetings of the Board of Studies shall be one-halfl of the wial
number of membery evelading nos-exitent aegories. a fmction being counted m
one.

The Chairperson of the Liniversity Teaching Depmrinent concerned shall be the
Chuirpenion 4nd convener of the Board of Studies. Where in respect of o subject
there b no University Teaching Depanircnt, the concemed Deen shall be fhe
Chuirperson of e Bowrd of Studies of thist subject.

The functiom of the Board of Shalles shall be.

4

{5}

(6}

(1]

2)

()]

(a)

w ndvise the Authorities on all academic matiers connected with
imstiucilon, research ond exnminafion in the wolyect or salsects
eomcernel;

m w propese curriculs and syllabd for all degress, diplosmes and

certificates courses in the subject or subjects concomed;

(e) 1o sugpest a panel of names of Paper-Setiers mnd Examiners and Sulsject

Expaerts i the subject or sublects eoncemed; und

id) to perform such ather functions is iy be prescribed by Regulations.
4. Teaching Department [ Intitution

There ahall be a Teaching Department! Institute for each subject or o
groug of subjects, as may be prescribed by Regulations. Each Teaching
Department’ Instituse shall be beaded by 4 ChairperonTirecior,

The Chairperson ol o Teaching Department/Erirector of an Institute shall
be appoinied by the Syndicute on the recommendations of the Vice
Chancellor frpm amongyt (he three senior most ProfessorsdAssoc inte
Professors of the Deparmmentinatitute for o period of three yeors and
shall be eligihle for re-uppintment:

Provided the in o DeportmentTristiticle fn wikich there {2 no Profeasoe o
Assoetare  Prafexvor. mo ek appolwiments shall b nronde and e
Deparrment Satitute shall be looked after by the Dear of the Facully with
the austisarce of the serior modt teacher of the Deprorimens’ faatindr.

The Chaimperson of Deparmant/Director of Me Instinne shall plan, organie
anid sapervise the work of the DepartmentInstiture.

(1) The Selection Board shall conaint of the following:

(]

the YWice Chancellor who shiall be the Chafrperson,

(i) the Deun of the Faculty Concemed or in his abwence, the senior most

tesclier ol the Facully concerned:
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(i} W Chairperscn of the Teaching Department or Director of the
Institute’ Centre concerned s e cme may be;

fiv) the Chairnan of the Khyber Pakhtmkhwa Public Servics
Comminskin or his nomines not below the mnk of member ol the
Comminnian,

(¥} one member of the Syndicate and two persons of cminence in the Geld
of aducution / sdminbrtion | lew 10 be nominmed by the Chanceltor

Provided o mone of e fheed sholl be o mpioved o o
Linweraioe

[vi) Cive emiitient Researcher 10 be nominaied by the Syndicate;

{vil} Three Subjeol Experts from the Standing It of expens approved by
the Syndiosie for teaching positions while one of them has o ¢ 2
Physologin

[ ki) Head of the concemmed Seclion (in case of appointmient of
administrative i) wnd

{kx) the Registrar of the University (Secretary)

T selecting condidates for the posts of Lecturers, Asslatant Profesaon, Associaie
Professors and Professon, the Scloction Board shall co-opt of consalt up (o theee
subjects expuris o be nominaied by the Viee Clumcellor from the standing fist of
subject experts from e standing list of experts, recommended by the relevant
Buurd of Swudies.

The members, other than ex-ofTico members, shall hold office for three years
The quernm for 5 meeting of the Sslection Band shall be 03,

I case of selection of officers other than teachers, the Selection Board shall
consist only of members mentioned ot sub-clauses (1), (iv),(viif) and (ix) and
the quomisn shall be four.

Mo wwewnber whe L s eandidate for the post 10 which appointment is 10 be
made shall ke pant in the proceedings of the Selection Boand.

In selecting cendidates for the posts of Profossors and Associnte Prolesson,
the Selection Boand sholl consider reporty from three reviewers in the ubjeo
concerned, o be nomilnated by the Vice Chancellor from a starsling Hal of
experts, recommended by the relevant Boord of Studies, s revised from tme
to time.

6 Functions of the Selection Bosrd

1y

(2)

The Sefection Board shall consider ofligivle candidoes for seaching and other
post in response 1o an adverthoment i case of direct appolitments and shall
recommend the nomes of uitable candidates for appointment to such posts.

The Selection Dourd may under provision of Section 3(6) ond Section &
{iv) of the Khyber Fakhtunkbwa Universites (A nl) Act-2016
»
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{2)

BN

recommend the grant of higher nltial pay in a sultable case for noasons 1o
be recorded.

{3} The Selection Board may recommend the appoiniment of emmently
gualified person to a Profesorship in the University on terms and
eonditions which may differ in any porticular case from those prescribed.

{4) The Setection Board shall coanider all enies of promations of efMicers of the
University and necommend the names of suitable candidates for such

promatione

I TCEL

i1} There shall be un Advanced Studies and Research Board which ahall
comsist of the lollowkng:

the Viee Chancellor whi shall be the Chairpenion of the ASRE;

Doans of all the faculties;

Ome University Professir fiomn each (aculty other than the Dean to be

appaimied by the Syndicate; _

One University Teacher from each fuculty other than Profesor having

exporience in fescarch to be appointed by the Academic Council,

w  Five Membern from ihe soclety Including Private Secior indusires,
education and research arganizations, and government departments o be
nominstad by the Syndicate.

vi.  Ditoctor Office of the Rescarch, Innovatlon snd Commercilietion

(CVREC); umid

F B

vit.  Diroctor Academics and Research, who shall be the Secretary ol ithe
ASHB.

viil.  Director Science and Teckmology or his nomines naw below the hek of
Deputy Director.

The term of office of members of the Advanced Studies and Ressarch Board other
than ex-officia members, shall be three vears.

The quemrum For a meeting of the Advanced Stusfios snd Reszarch Board shall be Fifty
percent of the toml number of memben

iy Advise the Avthotithes on all manen connected with the promotion of
Advanced Studics and Rescorch in the University:

Wy Conskier and report 1o the Auhorities on the instiutlon of reseurch degress in
the Univeruity,
(i)  Propose Regubnions reganfing the award of rescarch degrees;

(iv)  Appoint vapervisors (or resemrch stedents of MSM.Phil and PhD or other

equivalent degrees and W spprove tides and symopaes of thelr ihess |
dimerntations,

ivi Approve examinens for evaluation of thesls and other ressarch exm instions;
(W) Perfoem mch ather fendtions a8 nuy be prescribed by Stangtes.
/
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1.

Fimance and Planming Commitiee

()

(i}

fiv)
(vl

in

(1)

{3
i4)

Finnrioe snd Planning Comminies shall conaist of the following

() the Viee-Chancellor, who shall be the Chairperson of the F&PC:

{iil}  wrepresentative of the Higher Education Commission (HECK

(i)  one member of the Syndicate 1o be appointed by the Syndicate ©

livi  thw Secretary w0 Government, Higher Education Department or
leis nomines not below the nank of & Deputy Secretary;

(v} the Secrotary to Government, Finance Department of his nominge net
below the rank of o Deputy Secretary,

{vi)  Deans of Faculties of the University;

(¥ll)  the Registrar of the University;

(¥} the Direcsoe P & D ;

fix)  ome expert o be nominsted by the Chanced lor

i the Director Finance! Treasurer [ Secretary ),

ixf)  one member of the Academic Council 1o be nominaed by the
Academic Council;

The quorum {or 0 meeting of the Finance and PManning Commiitee shall be
51% of the total number of membery.

1 Lo T s TR (] Filpamce and Flammin ITH FR e
recommmend e annusl vintemenl of scoounts and e annuml and mevieed

badget extimotes and advise the Syndicate thereon;
review perbodically ihe financial position of the Linlvessity

advise the Syndicate on all matiers relatlng W planning development
finance, invesiment and accounts of the Limsersity;

to prepare stafl and resoarce develapment plans; and
to perform wich other functiom us may be prescribed by the Rules.

Affiliation Committes shall comist of the following:

[ 13] the Vice Chancellar, who shall be the Chairperson of the Affilistion
Commniiies

() one member of the Syndicats W be nomineted by the Syndicate;

(HY)  Deearoof the faculty concerned;

tiv)  one nomince of the Acsdemic Council 1o be appainted by the Vice
Chancellor;

i) tha Director af Higher Education (Colleges ), Khyber Pukhtunkhwa;

(vi}  Director Geternl Conmngios

(¥il] Chaifman HERA or nomines;

(viii) Controller of Exnminntions;

() Direclor Acadaniics; and

{x}  the Regisirar { Secwvtary/Member).

The term of office of the members of the AfMiation Commitiee, pther than

ex-officio members, shall be three yoan.

The Affiliation Commiitee may co-upl espens nol excesding three.

The quorum for & meoting of Affilistion Committee shall be 27" of the totl

mamber of members excluding the nonexisent / vacant calegories,

/
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Fusic ¢ thie Afilintion Compii
(1) Subject 1o provision of Section 37 af the Khyber Pakhtunkbwa Liniversities

{ Amendment) Act-2018, the commities shall recommend grant of affilistion
of educat lovmal (nstitues to the Syndicate.

(i} To inguire ino complainis alleging breach of conditions of aflilmon by
nstitudions and to advise the syndicate thereon;

fii}  To monitor the pendemic performnnee af the ipeibutions

ilv)  To recommend to the syndicate the suspension or withdrrwal of privilegss of
the uriversity 10 &n mstituton

i¥i o perform such other fumcriom @ may be ssabgnad from dme 1o time

University Discipline Committes

{n Linivershiy Discipline Commitiee shall conslst af the following:
i all Demns amongst whom the Converser shall be nominased by the
Wioe Chanceiisr
(i) Regstrar or his nomines
(i)  Chmirperson ! HOD of the relovant department
tiv)  Comroller of Eaaminations o his nomines;
v} Prownst;
(vl}  Director Administmtion
(vit)  Chiefl Proctor {Sccretary).
(2}  The quorsm for n meeting of Univeruty Discipline Comminees shatl be fwa
third af the kital members,

Functions of the University Discipline Committes.
I, Functlons af the Unbversity Diselpline Convmitiee shall be o -

i propose Regulstivns to the Avademic Council relafing fo the conduct
of Unbversity students, maimenance of discipline and beeach of
dhiacipiing,

(H) o impese minor / major peralties including 10 sispend, expil or
rusticsle students, on the bosis of the inquiry conducted for violation
of rubes and regulations of the University: and

(H)  perfiorm such other functions & may be assigned 10 0
r A Appeliale Auihority:

The Appeliate Authority agains the decisions of the Discipline Commitiee shall be the
Viee Chancellor,

Departmental discipline Commines:

Bach Officer Incharge of the Homel or Hasd of o University Department shall appoknt
a Discipline Committes consisting of three teaches of the University to deal with
cases of lndlscipline of Hy own students as may be prescribed.
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These sratutes shall be called Hazara Univensity Form, Custody and wse of University
Conwmon Seal Statutes. 2016

Commenggment
These siatutes shall come ino foree ol once

Applicatien

(1) Cenificates, Diplamns, Degrees, Souveni, letters of official correspondence, shickds, cardy;
odvertisements of the University shall bear the Common Seal of the Uiniversity.

() The Registrar shall be the custodinn of the university common seal,

(3) The fillowing three signatories 1hall independently verlfy und suthenticute the entries i the
relevant documents belore algning and putting the Common Seal;

(e} Centroller of Examinations,

{h} m“. ﬁ - b
1;:‘““* A *

{€) Treasurer ﬂﬂﬂb
P
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These Struses may be ealied the Hazars University Leave Statues 2016
Commencemeni:
These Statutes shall come mibo foroe with immesd|ate effect

Application:

These Stututes shall apply 1o emploves)s) of Hazars University,

Definithung
Lnless anything Is repugnant to the provision of the Act and Sustubes the following verms shall

“Authority™ menans the muthority empowered by Act or Statutes, or delegoted ny such,
fhe powers 1o grant kave.

“Leave” means any kind of keave admissible or allowed 10 un employes as specified
in these Statues.

“Syndicate™ means the Syndicate of the University.
“University™ means Huzara Universiy.

“Vice Chancellor™ mewns the Vice Chancellor of the University
“Reglutrar™ means (be Registrar af the University.

“Pay™ mesnz the amound drawn monthly by a University employee av duwic pay,
technical pay, qualification pay, personal pay or any other emoluments classed ay
puy af the rate of lew drawn or otherwive hedhe would have drown but for
praceeding on fdove or appuimimens on TTE

“Employer™ means @ person who holds a post on regular sy in the: University
service and who Is pald from the Liniversity funds. The emplovees appolnted an Ad-
hov e an contract or dally wages er those on pard tme basiy shall be goveraed by
the termn and condidons of telr appolnimeart. Persom on deputstion shall be
governed by the leave stamues'rules of their parent organizations, unless ofherwize
provided in fermry amd candition af their depatution.

"ol incans salendar Year

"Lenve Salary™ means the moothly avount charped i such head in the budget and
paid by the Uiniversity to itv employess during leave.

“Dhely™ fior the purpise of cirning of leave means the period during which »
Univeraity emgloyee pesforms the duthes of & post end It inclides:

i Service as a probutioner of on ad-boc provided such service, i both
entegnriel, b immediaely Bllowed by confinmathon or regularization.




L

il The peériod spend in on suthorieed tmining. refreshor course, stody lour
inctuding abvence from headyuarrer In conmection with afficial work
expresxly allowed far by the suithorlly and exchange program, outside or
within Pakistan up-10 2 maximen period of 3 monbs #l 2 time.

“Heods of Depurtmems™: includes:-

i Chalrmen Chairpersansiiend of the department of the University Teaching
departmenits.

il Director of |nstitute/ Academics exablished as consfituent instiutions by the
University,

il Principals of the Constituent Colleges.
v Heuds of Adminlsrative divisions viz the Registrar, the Treasurer, the
Controtler of examinations, and other officers designated = such by the

Syndicate
V. Pringipals of University School{s).
vl Coordinuor of the Campuies

*Medival Cestificate™ means the medical certificute maued by any of the Linkversity
Authorized Madical Attendornts #s mentioned in the Scheme for medical fealities o

University employees.

“Service”™ means the time spent on duty and on leve

“Vacathom™ moans vacathons declared as such by the suthority.
“Legve” menm any of the leaves mentioned umder Section 4 bellow,

~Existing Leave Stituies™ means the leave Statules which were in force nmedistely
hefore the commencement of these Sahintes.

All other items and expreszions shall have the sume meaning a8 assgned to them
undder Section 3 of Khyber Pakhiunkhwa Universithes [Hazars University) Aci- 2016,

=Appointing wuthority™ mears Viee Chancellor for employees in BPS 1-16 and the
Synilicate for employees in BPS 17 and above.

Ligneral

L8 |
Ja
33

Emplovee shall cam kcave by perfarming duty.
Lieave shall be a privilege and canniol be claimed a5 & mutier of right.

Cirant of leave or refusal 1 it shall be the discretionary powers of the authority and if
the exigencies of duiy so requires, the application for grant of lesve can be refused. or
I lemve hus already been pranied or being svailed, the remaining portion of it can be
reveked and the eoployee can be recalled 1o join forthwith.

A University smployee, who reinming absent without leave, shall be fiable 1o
disciplinary proceeding againgt him'her, and shall ool be entitled 1o any pay and
allowances lor the period of his absence without leave.
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Ledwve shall be carned. applied for, expressed. and sanctioned, in terms of days.

Lenve shall be earned on full pay. 1t shall be calcoluted ot the ruie of four days for
every calendar month of the period of duty rendered by the employee serving in non
vacation depariment pid i the rate of one day for every calendur month in the
imoation dopaniment, Such Ledve shall be credited 10 the leave account of the
employee concemned in terms of days m Lesve on Full Pay.

An employes on Teave may po1 retuirn o duty before the expiry of the period of loave
granted tor him wnless pormitted io do so by the compeient authonty.

Lewve applied for on ‘Medical Cenifiente” chall nod be reflned, normally,

Provided thal the Authorily compelest o somction leave mudy, howewr, af b
discration, wegire & aecond medical opiiion 10 hive fhe applicant medically
i xcmirresl

Employes who has been granied leave on Medical Centifizate shall not resame the
dity withoot Tirst productng @ Medical Centificate of Fitness

Holidays falling within the period of any kind of keave sball be counted os beave of
that kind. However holidays immedinely before commencoment of leave of expiry
of leave may be suffixed or prefived 1o the leave with the permission of the suthority.

An employee may apply for the type of leave, which is due ond sdmissible w0 the
employee, ond it shall not be refused an the grownd that anather type of leave should
be taken in the pariculsr circumszznes s

One type of leave may be combined with joining time or with any other type of lzave
otherwise adrmisaible 10 the employes,

Provided thar wo leave excepr exmra ordinary leave (leave withour pav) chall be
combinad with leave prepurainey (o retirement, anudy leave. sobbatical leave and
el learve.

The emplovide thall avall ihe leave whem It iy granted! ienciioned,

Provided that tn special circientances the samctioning awtharity, If deem if fir, map
grund leave In abventia or sway groms the leave retrenpectively, The leave wwoe
sanctloned shall be valid for 21 davy b cave swech leave by mol gvalled within 21
days frim the date of ity vanction, i shall automuatically expire

An employee on retiurn [rom keave shall repont for duty 10 the Registrr.

Leave mist be appliod for on the prescribed proforira sating the kind of leave
required. In addition, Medical Cenificate will be submitted in cose leave on medical
Eroumnds & regeined

Applieation for gt of leave shall be submitied a1 least 15 days in advance of the
date from which leave i sought to be availed excopt in extraordinary sitaution fo be
recorded in writing.  Application for grant of leave shall be submitied W fthe
immediate sispervisory or controlling officer, who shall ihe leave applled foe

b v
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or forward through proper channel 1o the msthocity for sanction. The forwarding
officer shall recond in writing hiv rermarks and the prrengements proposed during the
absence of the applicant.

Lenve account In respect of each einployes shall be malntained &s o pant of his
permanent service recond v.z service book or personal file, in such form, us may be
prescribed by the Liniversity.

Unbess the leave granied o for is extended, an enyployee who remains absent after the
expiry of his sanctioned beave, shall not be entitled to oy remnerstion for the pesiod
of such absence and without prejudice 1o uny disciplinary action that mny be tiken
against such employes, the period of soch absence shall be debiued double agnimi his
leave pocount. 1T sufficient credht [n his leave sccouit b mot waliable, I will be
adtjustes ppaings Muture earming of leave

Leave af the kind due shall he granted o the employes whove services are lermtnated
by the University owing to reduction in the office or abolition of the poat m loag m
bemve ot his credin |s available subject 1o title. |n such case a leave reserve post shall
b crested to accormmodute the employte 48 4 slop gap sTningement.

Provided thae smeh facilitarion shill mot be available to the employee compudsosily
retired. resovend o dlani vl inider Emplives Efficinney aid Diveipdinary Staiies

The Eniployes would be entitied to en-cash his leave socumulated m the leave
socount at the tune when the employee:

" dewides 1o quit the Liniversity during his'her service ar teuire period.
b quins the University after the expiry of hiwher temmporary appointment

e the Liniverity discontinues an employes’s wrvice during hisher service o
teture porbod And

d. Procoeding on retirement.

Provided thar ssch encesment vhall be admivaible for o matiman mumber of theee
busnndredd and abery five day or the leave halance aviilable at hlither oradit whichaver
i lens

Provided ferther thar pach emoaslment shall woe be admizzible 1o ewplavee
procesding on Lo Prepuaritory to Retirgmens or availing encasbment thereo

Ingtead of indicuting whether losve starts or endi in the forenoon, keave may
commence from the day following that on which the employee hands over the charge
of post and may end on the day preceding that on which the charge ls resumed.

If an employee of the Unlversity uecepting employment cisewhere during leave,
except besve preparsiory o retirement from the Univenily, without the prioe
mnction of the appointing wuthority, shall be Ushle to forfelt hisher leave salary from
the date of his secepting soch appointment.
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liv matter niot provided Far by these statutes. the Senate on the recommendation of the
Syndicate may adopt the siiules af instructions concerning the leave tsued by the
Gowrrmment (rom time 10 thme.

In case where the operation of these sinfules vauses hardship o a University

employee, the appointing authority may for neasany to be recorded in writing. selax
any of thess statutes and report the @me o the Senate for 118 concurreEnce.

All employees who were in service before the commencenwmit of these sattes
including those who were on leave on that date, snd those 1o be appointed afier the
day of it coinmencement shall be governed by these Starules.

Tapes of Leave
The followlag kinds of leave shall be admisaible 10 the employess of Hamra University.

- f B P F P

FrT mFR

Camaml Loave:

Lenwve on Tull pay:

leave on half pay;

Leave ot Medical grounds/Sick Leave;
Special Desability Leave:

Study Leave,

Extra Ordinasy Lesve (EOLY

Loave Ex-Pakistan;

Maternity Lemve.

Special Leave:

Sabbatical Leave:

Duty Leave;

Leave Preparatory 1o Retiremesnt,
Hecrvation Leawva: and

any kind of leave declured as such by the Syndicste

Authority to sanction Lesve

LA

53

The Viee Chancellor ahall hove the suthority 1o sanction all kinds of leave except
Casunl lemve

Head of the departments shall be empowered to gram casual lesve 1o employen
serving under his sopervision under intimation to the Regtrar.

Casal leave 4o all Denrn und Administrative Hends shall be sanctioned by te Vice
Chancellar.
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Casml lemve to Chabrmen/Hiead of Academic Depariments be granted by the
concerned [Dean with innmarion w HeglsrarVice Chancellor,

Cazunl Lewve

6l

All employees not availing vacation vhall be entitled to casual lesve for 25 days in 8
calendar yenr.

Provided e the catual leove plis extrn el leave gf five dins av porsion of
Fecreation feave under Searate 8.2 bekine, shall nor excevd 30 dona in all In o calendor
yrar

611 Al employees availing vasation shall be entitled 1o casul leave for 12 days
in & calendur year,

612 Cosusl leave may not be granted for more than § deys a1 a tkme in case of nll
employees, subjsct 1o relaxstion upto 10 days in special circumaianced 1o be
recordad in writing

613  Casual Leave shall not be combined with any lexve or joining time. It muy be
prefivall or suffived w closed or optional holideyis). provided the total
period, imchuding holidays, does not exoeed ten duys.

604 Cosial Leave shall not be credited to the lenve account of the employes. Any
balunie aot availed shall lopse with the end of calendar year.

Recreatlon Lesve:

Recreation lenve may be granted for fiteen duys once in o calendar yoar, the debit 1o
the leave scoount may, however, be for tan days leave on lall pay, The remaining five
diys shall be frosied ss extrn casual leave.

Provided that vuck leave shall nor be admivible i emplovesis) of the vacufion
Wepartmeris

Earning of Leave

All services rendered by employee including the period spent oo cisual leave and duty leave
igtanlifien im/her toocim leave in secondanss with these Siatutes.

Provided wo lrave shall be cormed by the employee proceeded wn depatation froms the
Linrweryity,

Provided Firther i peried speat on ey ot of Teave fother than cavual feave) shadl not be
rrecind av the period of disty resdered for the prarpose of eariing feave

i

An employee shall eam leave only on full pay which shall be calculated ol the e of
four days for every clendar manth of the perind of duly rendered and credited 1o the
lemve mecount &8 "Leave on Full Pay™; duty perind of fifleen days o léss in o ealendar
month heiyg ignored and these of move than fifteen being treated @ o full
calondar month for the porpose.
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Any employee whoe enjoys vacation (heshe a membor of vocation #aff) may cam
leave on futl pay in the foliowing menmer:

- when an cmpleyee avails himsel Mherself of full vacation in n calendar yenr o
the rute of ani day for every calesdas manth of duty rendered;

b. when during amy year be'she is provented from svailing himeel Therveif of the
full vacation as for amy cuployes who does nol enjoy vaeation for that year
then heatw will enrn lkeave ut the rte allowed 1o non-vacation stafl; and

X When be/she avails himselUhersell of only & part of the vacation as in (1)
ahave plus such propostios of thirty dayy as the number of days of vocation
not inken bedm to ihe il vacstion

1T wn employee proceeds on lewve during u calendar month and returm from it doring
another calendor manth and the period of duty n either month is more tham fifleen
days, the beave 1o be credited For both the incomplete months shall be rewicted w0
thit sdmbssibie for one full calendar manth oaly.

Accumulstion of leave ow fudl pay shall be withous limis provided that, subject 1o
tithe, heave om Full pry may be gramed up o n mudmeum of ene handeed and meesy
days at a time.

For the purpose of Sections 74 holldaysiregulsr vacations (except those falling
within a time un employec ks absent on regular loave) shall count as duty,

GRANT OF LEAVE

Leave on Full Pay

LA

The powers 1o gram leave shull vest in the sutharity mentloned [n secthon 3 of these
Statutes. The authority muy delegate these powers 1o the heads of Departmenis or any
subordinate officer by a ganeral or spectal onder in wrifing.

1 shall not be necessary 10 specify the rewsons for which leve lis been applied for s
horg &% that 1t due and pdmbssible to & University emplayes.

The maximum period of leave on foll pery that may be granted at one time shall be ax
Tollows:

a. Without Madical Cenificate : 120 days
I With Medical Cenificate : 1RO hayn
€ With Medical Cestificute one In eative service 363 doys

Medical leave, oo production of Medical Certificate, may be granted agninst the
eamed leave sccount of the employee.
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2.

BS  Leave on medical certificate mny be granted to a0 cmployee at any time, subject 1o
such limittions and conditions as the sutharily may, in esch immance in which sach
leave i appiled for, determine.

Provided leave om modival cortiffcate sanctivned wader thip Stitate sy be combisad
with vogation or gay dther npe of leave suffect do te condition tha fodl leave and
wagntion shefl mot cross the maximum permixxifle Hmr.

A6 Disability Leave; MHaability leave may be gmnted, outside the leave pooount on
the eve of disability doe to injury, ailment or diseuse comacted in course or in
comequence of duty or in official position. Such leave may be grinted for a
maximum period of seven hundred acd thiry days on medical sdvice. Such keave
shall be repented on each such occmion and with such conditions as mentioned
abave.

Provided that leave solary during dizability leave, shatl be equal to full pay for the
frar 180 dapm cndd half peay for e belonc period,

Leave ¢n Hall Pay
.1 Leave on full pay may, o the option of the emplayee, be converted ino Jeave on half
pay. The debii to the leave sccount will be at the mibe of ane day of the farmer for

every two diys of the laner, fraction of epe-hall codnting 55 one full doy"s leave on
fiall pay

92  The request for conversion of leave feferred 1o in Statutes 9.1 above: shall be
specified by the employes in his application for grant of leave.

9.3 There shall be no llinlt on the grant of leave on hall pay s long as it is availuble by
cotversiog [n the leave aecount.

Anti-Rabis Leave

Leave for Amt-Rable veatment suy be geanied for ope month an production of a certificate
frons the authorized Medical Officer. The emplovee shall be comudered on duty and ms such
shall deaw his sctual pay snd allowonces.

Cunrunting | eave

If an eriployee or any member of Wis Gaenlly Hving with kim is suffering from any infectious
disease, puch ne mensles, smallpos; cholem. plague, ete. quamstine leave may be gramed upio
# lirnit of one manth on production of & certificale from the Authorized Medical Officer. The
employee shall be coriderad on duty and shall draw his actusd pay and allowsnies.

Stwdy Lewve

1.1 Soxdy Leave may be gmnted io sn employer foe the purpose of puriving higher
educatbon or study or resgacch In & manngs approved by the University,

122  An employee desiring io pursoe higher study abroad and holding permanently, not

for & fixed period, = ieaching. or an adiminlarative post in the University, may., I be
has served In that capacity for not less than theee years hﬂﬁ##:hprm

g
LT ns
o 7

;é" g
&



[

1.6

n.y

124

(PR

13.10

half pay for & period not exceeding seven husdred and thirty days in case of higher
studics up-to MS/ MPhil and one thousand foor handred and sisty days im case of
PhD

Proviced thai he'shy spends thar period in stady at @ Umiversity or other approved
micrier onat of Pakivicm under conditiony aconpied by the Smdicare

Study leave shall not be granied to an employes within thiee yeam of the date on
which he/she has the option of retiring.

In case of an employee retidng from or otherwise leaving the service within five
mnfﬁ-mﬂﬂu“nmﬂqﬁﬂﬂﬂtﬂﬂ!ﬂﬂﬂﬂ“ﬂhh
employee druwn during study leave shall be levied from him and the study beave
availed by him shall, mt the discretlon of the Syndicule, be converted inte the leave
of the kind due,

The Syindicate may grant feave for sy purposes to an employee who has not put in
three years service on sich lerms smd conditions as Il may deern M,

Study leave, in the first Instance may be granted for obe year, Further extension may
b allowed on receipt of natlsfactory progress report from the supervisor or Professor
under whose supervivion the employee is pursuing the higher education, studies or
rescarch, During study beave the employes sholl nol engege hivsel{emsell in o job
carrying remuneralivg,

A period of 1095 days (throe yvears) ai extended! difforent time(s) shall be considered
suitsble maximum perind for the grant of wudy leave for PhD but in no cass the
period of study leave shall exceed ooe thousand four hundred and sty diys (four
years) during the wiole period of service of Unlversity employee.

Om the “satlsfacion: pmgress repois of work snd & deflnite recommendation of the
Supervisor', sody leave may be extended for the thind yeur or pant thereol, by the
Vice Cluncellor. In specinl cases, the leave may be extended for the fourth yenr or
part thereol on the basls of satisfactory progress repont and definite recommensiation
by the Supersisor. Stady leave for the fourth vesr may also be granied unider
exceptional circumatances and on good reports.

An employee on study leave shall submit hisher progress report with comuments of
his superior every semaostenterm o the Vice Chancellor or the Head of the constituent
Institution, snd in cise of unaatisfactory report he/she will be linble to be recalled mnd
all payments roceived by hamher will elther be refunded by himfher or hinhier
guarantors or both or such a parthon of it p ihe suthority may determine,

If the employee on study lewve does not show satlifuctory progress in hivher studies,
the Symdicste, muy o Hy discretion, cancel the wtudy lesve gronted w him and
whthdraw ull other privileges. This, however, will not apply to peron, who iy anabbe
o show salisfictory progress on account of illness, or becsuse of olher Groumstances
beyond his control
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An employee on itudy leave shall be allowed to relain accommodation aliotied 10
hirvher during the study lesve provided hiwber “Tamily™ octually resides in the
mceodrimiosdalion

For any change in the course of study or field of research fresh approval of the
authority shall be necessary 1o revalidate the study leave.

= All applications for study leave shall be sbmined af leust three (03)
minths priot to ihe date on which the leave in proposed 1o be svailed.

h Application for siudy lenve must clearly specify ihe counss or counes of
study comempluted and any examination which the spplicant imeads to ke
o coiirse of study shall qualify the sppiicant for study leave o love salary
thereol usileis i approved by the sutharity.

e The Hend of Department concermad vhould fay down (he coumse of srody/
degree program Tor which o University employee ks sent abmoad.

Study lerve may be combined with vacation and extra ordinary lesve.

Provided that vhedy leave no comhined shall be gransed neice in the entire service b
the ttad period shull pot exceed vne thowsspd fiulr bidred and sixty daye (four
Jwars)

Before procecding on wiody Jesve e Linivensity employee shall be requirsd to
execute s personal bond with surery of two () guaramions of known credibility wd
fimanciil staius on & ssmped paper o the effeet thal on his retwn from study lesve
afler completion ol his studios (sucossalully ). he'she shall serve the University for
such period os specifled in alause (12.15.1) below and fhat in case of his fallure o
serve the University For this perlod he shall pey w the University s liguidoted
damuges and not penalty the mmount s specificd in clause [12.15.3) below!

1151 If the duration of tmining facility/fellowshipscholamhipsiudy leave
is from six months o one year hevshe should be required 1o sign an
agreement 1o serve the Univensity for two years, if # i from one 1o
two vears' in the cise of Masier's Degree, he'she shall serve the
Unmiversity for three (03) yeors and if it is from two 10 three years ar
more’ in e case of PhD, hershe shall serve the Univenity for five
(03} years.

(P RLS] If the employes does mot resume duty on the expiry of the study leave
granied 1o him or afler revaming duty, leaves the University service
befure the expiry of e releval period as specified in clawse (12.15)
abcrve, the amount of liquideied domages will be recovered from
himvher, heshe shall be fable 1o pay 10 the University; such smount
equal fo the bond inomcy. fringe benefity (which shall oot be few than
the amownt approved by the Syndicate}, the pay. frings bencfis md
cttier poyments he'she had received during the period of the study
beive.
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12152 In ense hefshe Il w complete the sudies sucossafully within the
approved doration, d0 he'the shall pay swch amouanl gic spest on
hisher studien to the University as [lquidated damages as specified in
clinae 12,152 abene

12154 No bond will be required in case of trining of study programme for
loss than sl montha, University employess who proceed abrond on a
scholarship or & bursary etc. bt pot for obtaining a degree be not
vequiired] 80 sign an agreemen provided the period of their say
abrood does not exceed ain mionths.

Only reguler emplovees shall be treatod on siudy leave If they were awanded
schobirships or fellowdvips by an outside agency or by the University. All others
should be treated on leave withou poy. Monmally temperary emplovess if they ane
wwarthed & scholarships | fellowship lor training abroad which had set been
specifically alloted 1o the University, should be required to resign. If bowever doe ©
special circumatances an excoption had 1o be mmde, the proposal should be ploced
Befoie the Symdicate

The emploves should stick to the oournse/degree foe witich he is sent abroad. ABler the
completion of the course, the smployes should retum w the Univenity and should nol
prolong his stey atrond by joining another courme.

The employee. who proceeds abrosd (on scholasthip, fellowship, bareary elc ) bul not
for obtalning & degree may be trested on study leave abeoud and allowed 1o deow full
salary if e bos of lenst 15 years' service o his eradit, throe-fourth ol his salary iC he
o et bt 10 yews' wervice to hiw credin and half of the salary i he has five years, or
more but less dan 10 years' pervice. He shall be granted leave without pay, it he has
less than § yean” service w his crodit,

Unless permitied 1o do w by the Compeicnl Authority, cmplovinent daring atudy
leawe Is siricity prohibited and is not allowed for whatever reanoons it may be.

If an employee of the University sccepting employment elsewhere during Stedy
Leave;

% the appolnting antharity, shall farfell bister feove salary fion the date of
hivher secepting such appointment,

b, Such lenve perind shall be debited agnimst hinher leave account,
(X Incremant foe the whole loave period avaibed will not be allowed to him/her.

. Such period must be forfeited from the senjority. or i the Syndicate decides
the whole period of leove shall be forfeited from his‘her seniority,

e study leave again to such employee will not be allowed in fisure,

L In cose such employee fiuils to complets his study ly shall also be
denlt with under statute 1210 of these Smtutes.




(AR

Exstrsordisary Leave (EOL)Leave without Pay
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The grant of extra-ordinary leave is subjoct o the condition that it can be granted
withowt detriment 1o the business of the University.

Extra-ordinnry keave may be grantad 1w an employee in special ciroumatances:
w When other leave &5 not admissible under these Stamutes.

h, When uther lesve s admissible, but the employee concernad applies in
wiiting flor the grans of extra-ordivary leave.

The nuthority empawersd 1o grant leave may cammute retrospectively ihe
perickd of absenoe without leave into extraondinary leeve.

Mo leave wlory s sidmbssible n lie case of exime-ordinary lefive.

EOL once sanctioned stoll not be converted to ather kind of leave unles

wrranied w8 smch by & valld resson 1o be recorded In writing and gol
approved by the Syndicate

Leave without pay { BOL) may be granted under spectal circumstances o 8 permanant
employee ap to s muiimum perlod of fve years i a Himo.

Provided sthw the emploves i whom vl learve 15 gramoed bias bren in comtinuoms
umlifidng rervice for of deaat 10 years

Provided further thot the mavimwm period of five peurs sholl by reduced by the
perind of leave on fuil pey o Jalf pow i grated in combinaiion with the
extruorringry lpiee

In caste of o permanet University employee, the period of absence from duty o one
thne on scoount of estra-ondinary lesve or such leave in conjunction with any ofher
kind or kinds of leave shall not exceed five yeans.

=

Extra Ordindey leave [leave without pay) of 5 years is sdminsible to e amployee far
each spell of 10 yenrs of continuouw: service. If however an employee has not
completed 10 years of cominsous service. On cach oocaslon [ thwe, enti-ordinasy
leave (leave without pay) foe maximum period of five hundred snd fifly doys may be
granted i the discretion of the Compsetem Autharity.

Maximum eave availed after ope sontinuom period of 10 years service shall plso mx
excewd 5 yoars.

“Leave for study may be granted in shape of EOL for Persuns proceeding abroad
on Scholurships granted by the Provinciel/ Federal/Forvign GovermmentiAgency ™
The Sypdicate may, ot its discretion, grant feave for study due 1o an employee iling
under the category subject (o the condition laid down bn the Smtutes. For the rest of
the perkd, however, the anployes winild be entitled only 1o evtraondinary leave
without pay. Employees who hive no lesve ab thelr crodit would be gramied only
extrnardimary lenve withown pay.

Leave withoat pay for purpose of serving elsewhere shall not be ondinarily granted
for & perind af nwre than one thousand & ninety live Extersion bevond the

218
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period of ppe thousend & minety five days be given very sparingly in such cases In
which the Head of the Deparimem cerifies that fhe work would not sulfer in such
CHBCN.

139 Emplovees whe were selected for employment in Internationsl Agency / Forelgn
Countries may be gramied leave without pay by the Syndicate for the period o the
circimstances may warmnt but not exceeding onc thousand & ninety five days at any
ome thine, bt tn special clreumstances i could be extended upto five yeare

Lewve Ex-Pokistan

i) Leave Ex-Pakistan may be grnted on full pay for & mavimum of one hundred and
twenty days 10 employes who applied for sucl leave or who proceeds shioad during
leave or iakes leave while posted abwoad of ls atherwise on duty abroad and makes a
spoecific request to that effect. The muximum wmount of leave salary may be
determined and spproved by the authority st the time of ssiwtioning leave.

M2 Such leave pay duill be payibie foe the soral perknd of leave spent abroad subject o
ot irmaen of § 20 days &t a times

Hajj Leave

Forty Five days Ex-Pakistan Hafj Leave on full pay miy be jgranted s special feave once
during the enfire service to emplayee.

Maternity Lesve

1hl  Matemity lesve may be granted an full pay, omside the leave accourn, to & fomale
ernployee 1o the extent of Ninety (90) diys in all from the date of its commencomeii
o Shaty (60 days fram the dite of ber confinement, whithever be eurlier.

162  The matemity leave shall be granted oo medical cenificate from authorized Medical
praciitioner i such & manner that the date of conflinement falls within the leave
period and the leave does oot go on for more than sixty days beyond the dase of
comfinement.

163  Mntemity keve may be grunted In continuation of or in combination with, any athes
kind of leave including extraondinary lrave an iy be due and asdmisaible (o & fomale

Employce.

164  Muernity leave may be granted m o female employee thrice only in her whale service
i the University,

170 A Muslim female employee on the death of her husband, may be gramizd special
lesive on Tull pay, when spplind, for # period not exceeding 130 doys. This leave shall
il b debited to her lesve-accownt,

172 Such leave shall commance from the dute of death of her hisband aned (oe thiv
purpose she will have to produce death certificate liaeed by he Campetenl Authority

d'“.‘h
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elther along with her upplication for special leave or, H that is not possible, the sai
certificase may be furnishad o the leave smnctioning suthorry sepanately.

I8, Relauntion of statutes /grant of sny Special Logve
The Syndicate, in extm-ondinary clreumstances 1o be communicated in writing may:-

a Relax any of the provision of these Starutes; and
b Crant special lesve e an emgloyee oo soch lerms and conditions a1 may desm
proper, provided such emplayee has mol less than three years service af his credfi.

19.  Lesve noldus

11 Leave not due may be granted on full pay fe o regwlor and confirmed employee, 1o
be offsst agninst leave 1o be eurned in future, for o maximom period of three hundred
and sixry-five (365) duys in ihe entire perind of service, sabject 1o the condition that
dutling the first five yeaes of service it shall not exceed ninety (90) days in all

182 Such leove may be convested inio keyve on hall pay.

193 Such leswe dhall be granted ohly when these are ressonable chances of the employes
resuming duty on the explry of the leave.

Provided s such leave mury be grented sparingly end fo the sutisfoction af the
sancripming awthreity,

194  When @ employoe of the service retums from leave which was oot due and was
debited muainst his leave secount, no leave shall become due to him until the expiry
of & fresh period spenl on duty sufficient 1o eam crodil of leive equal to the period of
leave which hesshe hand 1ok prior o return from leave not due.

. Sabbatical Leave

201  Subbatical leave is & privilege and not & right and ts approval when it falls due shall
depend wpon the prevallling stull poskons sid exigencizs of duty st the discretion of
the autherity.

02 An employoe eggod in feaciing or rowsarch may afler every aix years of active
service in the Univerity, be granted sobbatical leave op to 363 days on full pay (le
the 1* yenr) for undermking resstick in o unlversity or reearch arganization of good
standing, subject to a maximum of 730 days during the entirg service.

203  The sabbatical leave miy not be combined with any other kind of jeave.

184 Subject 1o the exigencies of service sabbatical lenve may be gramed up io o maximuam
of 365 days at a vime.

105 The perlod spent on study leave or leave withour pay shall not count lowards the
period prescribed for entithement to sabbatlcal leave.

204  In case the employee receives salary From other suurces during sabbaticsl leave, the
University muy pay only 50 percent of the saiery 1o which the employes concerned
would be entitled in the University.
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Sabbatical leave shall ordinsrly be granted oniy ot the end of an scedemic ferm or
samewter and (f It s opplied for s lesst 3 months before the date it in proposed t be
availed of

A University tencher shall nol be allowed to procead on sshibatical lesve during u

The emplovee on sabbatical leave may draw house renl allowance or refain the
residential pccommuodation provided 1o him il hisher “fumily™ actually resides in i
He/ahe will also be eligible 1o other fringe henefits except conveyunce allowanae and
hand arca allowance or sy special allowances of whatever kind i may be

Ssbbatical leave will be granied t0 a regular and confimmed employee only for
underiaking such rescarch mssignment within or outdde Pakistan as are reluted w his
subject in respect of which heishe will be roquired ta give valid proaf.

Om return from sabdbatical hewve the ermployes shall submit & repen on the work done
Mﬁ%!mhhmﬂlﬂhﬂﬂﬂhm
Dicpartment/lnstitution who will forward it with his comments 1o the Vice Clancelloe.

Duty Leave

1.
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The Vice Chancellor may. gmm duty leave on full pay 0 an employee of the
University for 0 maxlmum period of ten (10) davs in & calendsr yeur if It is in the
imteredt of the University.

An employee deputed by the University For anending conference, seminar or mecting
shull be considared an duty for the period of such duration as well an for the speotfied
period on journey 10 and from the venue.

An employse who s required fo underiake exmininstion duties within or oulside the
Unbversity shall be wested on duty up to o maximum of twenty five days or ooe
cxamination: whichever is kess.

Provided that no percon shall b appraied o xupervise more o ome cosmgrisie
mm'd-nmwmmmfﬁrmﬂﬂf#rﬁmdﬂfunm
vl expeed 28 diny of baence from dity

In ease of practicalthesivioral examination duties within or owvide the Linlversity
wch duty leave ai ance should nol excred five dinys it a time and the wiole period for
various cxpminaions will remain 25 days of atwence from daty per annum @ the
rrucvimim, o5 described i Sectlon 213 above.

If an employee svails such duty ledve ‘over pivd shove’ the prescribed limit of 1%
duyn mentioned In Section 21.3 & 214 abave. such over leave shall be debited
againgt the Casval or leave account of the individual us the case may be,

Leave Preparatory in Retirement (LI'R}

2.1

The maximum perlod up to which m employes may be granted |lesve preparators to
retirgment ahall be 165 days o the svallable balonce at the credit af the emplisper
whichewer i dexy. 1t may be taken subjeit w uvailability in the icent, cithet
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on full pay or partly on full pay und partly on haif pay, or eotirely on half pay at the
discretion of the emplovee. Swch feavwe sholl nof extend beyomd the age af
et L LT

Provided that leave preparatery i retlrement shall nof be combined with any other
kind of leave.

Where un employes opts a0l 10 avall the Teave prepamtory 1o retirement, or die e
refisal of the LPR by the authwritien heishe shall be allowed sncasbment af the
LPR for the period for which leave preparatory fo retirernent is admissible, spto 8
maximum of 365 days.

Refiesl of Recalling from LPR; ordinarily leave prepansory |o retiremnens
whall not be refused. All orders refising leave propamiory o relirement 1o an
emplovee and recalling of an employee from keave propartory 1o retirement shall be
pamsod anly by the wuthorities specified below:

'S For employes of grade 17 and sbove: the Spndicaie or the Viee Chuncellor
I delegused with powers ax sich by fhe Syndicate.

b. For Employvee of grade 16 md below: View Chaonceflor.

Prowtdded tlen e aberve powsres sl moe furthor he delegamed io anotier
avitiority

Encashment of Lesve Preparstery (o Hetirement (LR

22.4.0 The Emplovee retiring 9@ supermpnuation or on completion of feemly iy
venrs qualifving service, at his option, be allowed 10 en-cush his loave
preparmiory to refirement if he'she undertakes in writing o perform duty in
eu of the whale period of thros hunded and sixty-five duys or lesser perind
which is due snd admissible.

21242 o Few of such leave, leave pay be paid for the period of leave standing @ the
credit of employee concerned sabject 1o & maximum of three hundred and

sinty five (365) days.

2343 AN kinds of leave eacept granted on account of (11 health suppored by
Medical Certificate or for performance of [1afi, ahall be deductible from the
ameirt of femve io |x encmsisd.

1244 The emploves shall subinit the oprion 10 the suthority, who shall accept the
opthon and (ssue formal sanctlon for the pymenl of such encushiment. Such
opthon may be wbondned of least siy months prior w the “strock off duty day”,
vtherwise the authority shafl have its discretion 10 decide.

1148  For the purpose of peyment in Deu of such lenve;

u. the rate of pay shall be the basic puy lant drawn’ admisiibic at the
thime the lenve encashment |3 drawn




bs. the encashmient of leave pay may be drawn ut the end of each month,
ar in hump sum on the doy of refirement ol the discrssion of the
empluyes, fior which duty has elrady besn rendered. and

' only the “Sentor Post Allowanes™ will be included Lo the lesve pay a8
adminsibie

Death during Service or on retirement due to permanently incapaciiated: In case an
employees dies while in service, of an employes belng in service b declared permanenily
incapacitated for further service by a medical board of designated hospital’, & lump wim
paryment equal 1o full pay for the mumber of dayy of esrmed leave on hivther cradit, but not
exceeding 365 dayy. shull be peid by the Univensity 1o his family or w the employee m the
cose may be.

Overitay bevond Leanve: If an officer/emplayee overstays histher leave, he‘she shall
foefels all his salary during the time of hisTer remaining so sbsent, and If heihe overstan
ks her leave for more than one week. hivher alffice slall be lable f0 be doclired vacant.

Lesve Status in cusc of Risignatlon: Notwillstanding anything to the contrary conmined
in ihe Stetutes regarding the grant of leave to the employess, all keave eamed by 8 employes
during the tenure of his service shall ligee if he revigos oo (F his services ace terminated or
dismissed on any grosend or il he s refired compulsarily.

Late Coming/Leaving ofMce before time: For every {hree days an emplovee come e
1o the University Offive o¢ lewves hin seat before secure time without prior approval af the
Head of the Department | In change of the Hranch concemied. e casual leave shall be
dehited agains Lisher leave sccount. In case befshe has no Casusl Leave on bis credit, such
ong day leave shall be debited 10 hin Teuve account.

Study Tour
171 Only senior pervons miy be permitted to proceed on stady our subject fo falkowiing
cimfltioms -

W Study tor would sormally be for o period of fowr mouths, but in po case
should [t exceed ilx muntha.

b Persom procesding on study wur will be permitted to viait only one country.
However, in comse an officer desired to svall himself of the fhcilites offered
by various wirfines bhe might do 0 and bresk the joumey whichever
permisuible, bt shall have o meet sdditonal expenditure from his own
pocket.

Provived riva such comaditions shell not appdy to the sorg speciffeally allmevd
fior By b Linfveratpy

' In very speclal clrcumsmances, the Syidlcate may, ot s discrevion, gram
study leave 1o on officer who has been sent abrosd on study tour and also
permits hrm o combing this with surmmes winter voeation,

/ Vo
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Persors, proceeding on study tour, would be trested on duty and pasd fall
salary in Pakdsan, (exchiding conveyance and hand ures allowances ).

Payment of compensatory allowsnce doring stay sbroad shall be governed by
the rates approved by the Federal Government/Provincial Government for its
enmployees from time to time.

They would be pald sctual fare from the University 1 port of embarkation
and would not be entitled to draw dally allowance or extra fire (TA)




